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7.0  Student Conduct  
 
7.000 Expectations for Student Conduct 
IST’s approach to student conduct is to support, challenge and inspire students to make 
appropriate behavioural choices. Students are in the process of learning appropriate conduct and 
we recognize that students will, on occasion, make inappropriate choices. To the extent possible, 
managing student conduct is viewed as proactive rather than reactive. IST also takes the view 
that issues surrounding student conduct can be very powerful teaching tools. Student reflection 
forms an integral aspect of our approach to discipline, but at times students might participate in a 
restorative process. Students will be treated with dignity and respect in all matters related to 
student conduct. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.001 Areas of the School’s Jurisdiction 
The area of the school's jurisdiction includes school property and its surroundings, school 
functions other than those held on school property, and all other school-related events including 
field trips. The school's jurisdiction extends beyond the above if a student's conduct places 
themselves or others at significant risk.  
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.002 General Responsibility for Student Conduct 
Student conduct is the responsibility of each individual student with age appropriate guidance 
provided by all members of the teaching faculty and school staff. 
 
Guidelines for student conduct and consequences for violations of those guidelines are 
established by the Director and promulgated in Student and Parent Handbooks. 
 
If a Board Member is approached on matters of student conduct at the school, s/he  should ask 
the complainant to first raise the matter with the appropriate Principal. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.003 Programs to Teach Students About Appropriate Conduct 
Each campus will implement age appropriate educational programs aimed at helping students to 
learn how to manage their conduct in an appropriate manner for an international school 
environment.  
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.004  School Response to Inappropriate Student Conduct  
Should a student not conduct themselves in an appropriate manner, the school will respond with 
appropriate sanctions. Inappropriate student conduct is described according to levels. The level 
of inappropriate conduct depends on the severity of the conduct, the frequency of the 
inappropriate conduct and on the impact on others.  A range of consequences is applied to the 
various levels of inappropriate conduct and could include loss of privileges, detention, counselling, 
restitution, suspension and in extreme cases, expulsion.  
 
DATE OF ADOPTION : DECEMBER 10, 2020 
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7.005 Expulsion  
The decision to expel a student rests with the Director. ,  Any such expulsion should be brought to 
the attention of the Executive Committee for informational purposes only. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.006 Use of Intoxicants Including Drugs, Alcohol or Tobacco 
Definitions 
Substances not tolerated for student use or possession are: 
● all tobacco products (and e-cigarettes); 
● all alcoholic beverages; 
● all illegal and controlled (prescription only) drugs, including but not limited to: cannabis, 

cocaine and crack, amphetamines, antidepressants, tranquilizers; hallucinogens, heroin and 
other narcotics, inhalants and designer drugs. 

 
This is not applicable to students who are taking medicines as legitimately prescribed by a 
physician. 
 
All IST Campuses are non-smoking zones at all times.  
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.1  Harassment Policy  
 
7.100 Preamble 
A safe and civil environment in school is necessary for students to learn and achieve high 
academic standards. The creation of a safe environment is central to the philosophy of IST and a 
fundamental component of the three IB programmes (PYP, MYP, DP). The creation of a safe 
environment for all children is therefore a key responsibility of every member of the IST 
community. All members of our school community (staff, both academic and non-academic, 
students and parents) must share the responsibility for contributing to, and ensuring an 
environment free of harassment. 
 
Harassment like other disruptive or violent behaviours is conduct that interferes with both a 
student’s ability to learn and a school’s ability to educate its students in a safe environment. Since 
students learn by example, school administrators, faculty, staff, and parents should be 
commended for demonstrating appropriate behaviour, treating others with civility and respect, 
and refusing to tolerate harassment. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.101 Purpose of this Policy 
● To ensure that all members of our community are aware of what constitutes harassment; 
● To advise the community of the school’s expectations in regard to ensuring that all cases 

of harassment are investigated and responded to in an appropriate manner; 
● To establish the consequences for those members of the IST community who become 

involved in the harassment of other people. 
 
The vast majority of our community interacts in a positive and thoughtful manner. However, like 
any school, we may experience problems.  It is important that we all realise behaviour that 
involves harassment in any form is unacceptable and will not be tolerated by anyone in any part of 
the school. 
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It is important that we reinforce positive relationships and that we state unequivocally what is 
acceptable behaviour. This policy document is for all members of our community and is an 
attempt to create a better understanding of the issues involved. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.102 Definitions 
“Harassment” means any gesture or act (written, verbal or physical) that takes place at school or 
within the school’s jurisdiction, and is motivated by any actual or perceived characteristic, such as 
race, colour, religion, ancestry, language, national origin, looks, gender, sexual orientation, gender 
identity and expression, or a mental, physical or sensory disability, or by any other distinguishing 
characteristics. 
 
There are many forms of harassment: 
● Racial harassment; 
● Sexual harassment; 
● Gender-based harassment; 
● Emotional abuse; 
● Physical and or sexual abuse. 
 
The Director shall establish and implement a program to prevent and respond to harassment of all 
kinds, including cyberbullying, by clearly communicating expectations for conduct, protocols for 
intervention, reporting, investigating incidents or patterns of harassment,  and consequences 
thereof. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.2 Child Protection 
The School believes that every child has the right to be protected from harm and all forms of 
abuse, including physical, sexual and emotional abuse as well as domestic violence and neglect. 
The School also believes that no child bears the responsibility for the abuse perpetrated on him or 
her by another. If a child is harmed, he or she has the right to treatment and support. 
 
Definitions 
According to the World Health Organization, “Child maltreatment, sometimes referred to as child 
abuse and neglect, includes all forms of physical and emotional ill-treatment, sexual abuse, 
neglect, and exploitation that results in actual or potential harm to the child’s health, development 
or dignity. Within this broad definition, five subtypes can be distinguished: physical abuse; sexual 
abuse; neglect and negligent treatment; emotional abuse; and exploitation.” 
 
The School sets out below common definitions of abusive behaviour as specified under the laws 
of Tanzania. 
● Physical Abuse: Non accidental physical injury including but not limited to female genital 

mutilation (FGM), burns, human bites, bruises, lacerations, bone fractures, missing teeth and 
any internal or head injuries, any of which have been intentionally inflicted. 

● Sexual Abuse: Exploitation of a child by an adult or a child for sexual gratification, including 
but not limited to obscene conversation, exposure to pornographic material, exhibitionism, 
genital fondling, incest, and rape. 

● Emotional Abuse: Mental anguish and/or chronic emotional pain caused by such things as 
rejection, isolation, severe humiliation, excessive teasing and verbal assault. 

● Domestic Violence: Allowing a child to witness violence within his/her immediate 
environment.  

● Neglect: Persistent abandonment; failure to provide adequate food, water, clothing, shelter or 
medical care for a child; failure to protect a child from exposure to any danger which may 
affect his or her health or development. 
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Cultural and religious differences 
Within the universally accepted norms of human rights framework, culture, religion or tradition 
can never be invoked to condone any form of violence against children. 
 
Child abuse reporting 
All employees of the School have the responsibility to protect students and to act as their 
advocates in cases of suspected child abuse. If an employee suspects or encounters evidence of 
child abuse, he or she must immediately report this information to the respective counsellor 
and/or Principal. If a counsellor or Principal is in any way involved in the suspicions, the employee 
must report to the Director. If the Director is in any way involved in the suspicions, the employee 
must report to the Chair of the Board. The Chair shall bring the matter to a Closed Session of the 
Board.  
 
Response 
The School shall take all reports of abuse seriously. In response to suspected abuse, the School 
shall take reasonable, responsible and legal steps to protect the child. The Principal has a 
coordinating role and has the additional task of ensuring confidentiality and keeping the Director 
informed as appropriate. The counsellor is the designated person with regards to student contact. 
In all decisions, the protection and safety of the child will remain the foremost concern. 
 
Child abuse prevention 
In order to protect the students and staff of the School: 
● The School shall conduct a comprehensive verification of previous employment of any 

applicant.  
● The Director shall establish regulations for staff for the prevention, reporting, investigation 

and follow up of (suspected) child maltreatment, and shall ensure that particular care is taken 
with respect to the collection of evidence in a confidential matter. 

● The Director shall ensure that the School staff is periodically informed and educated 
regarding the symptoms of child abuse, reporting obligations and appropriate regulations for 
dealing with such issues in the School environment.  

 
The Director shall periodically undertake a review of policies and regulations in the following areas 
as part of the effort to prevent child abuse. 
● Guidelines for field trips involving overnight accommodation, 
● Guidelines for appropriate conduct between students and staff, 
● Educational programmes on child protection issues, 
● Educational programmes on human sexuality, 
● Criteria for screening School volunteers, 
● Privacy guidelines. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.3 Confidentiality of Student Records 
 
7.300 Central File 
The Central File will contain the majority of student records including: 
● application materials 
● admission and placement tests 
● previous school records and reports of a non-sensitive nature 
● copies of student reports 
● copies of correspondence relevant to the student 
● examination results 
● references and testimonials 
● teacher comment sheets 
● counsellor summaries and recommendations 
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● current Student Personal Record Update Sheet (example attached) 
 
The file will be kept in a secure location with controlled access. It will be open only to Senior 
Management, teaching and specialist staff, the student and his or her parents. 
 
Students and parents requesting the School write a confidential reference for the student must 
sign a form waiving the right of access to that reference. 
 
The file will be preserved for ten years after the student leaves the school after which time it will 
be destroyed. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.301 Counsellor Notes 
The Counsellor's notes constitute a personal record,  will be confidential, and not open to any 
other party except at the discretion of the Counsellor. If the issues discussed relate to the overall 
welfare of the student or the welfare and security of the school and its reputation, then the issues 
should be discussed with the relevant Principal and/or the Director. 
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.302 Medical Records 
These are to be kept in the Nurse's office with access limited to medical personnel, teachers and 
SMG, the student, and his or her parents.  
 
DATE OF ADOPTION : DECEMBER 10, 2020 
 
 
7.303 Sensitive Information Shared by Students 
The Director is responsible for establishing and communicating guidelines for handling sensitive 
information shared by students with teachers, guidance counsellors, and Senior Managers.  
 
DATE OF ADOPTION:         December 10, 2020  
 
 

IST School Policy Manual 


