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IST students work hard, are motivated and they succeed.



MISSION

Challenging, inspiring and 
supporting all our students to ful�l 
their potential and improve the 
world.

VISION

IST will be a global leader in the 
education of internationally-mobile 
young people.

All students, regardless of their 
starting point, will think critically, 
achieve academically and develop the 
wisdom to make good choices. They 
will show curiosity and creativity in 
addressing authentic problems, local 
and global. 

They will pursue their varied passions 
with enthusiasm, developing 
resilience, perseverance and 
con�dence. Understanding the 
diversity of people and cultures, they 
will act kindly, fairly and responsibly. 

All members of the IST community will 
work together to ful�l this Vision.

IST STATEMENT OF VALUES

All members of the IST community are:

Responsible. We act responsibly, positively and 
constructively, towards ourselves and other 
people. We learn from our mistakes and accept the 
consequences of our actions.

Inquiring. We show curiosity, perseverance and 
open-mindedness in seeking to understand and solve 
problems. We persevere in the face of di�culties and 
we embrace the learning that comes through failure 
as well as the joy of success.

Compassionate. We empathise with others and act 
with care, kindness and courage. In our interactions, 
we behave with patience, generosity and integrity.

Balanced. We believe in a broad education for our 
students, seeing the value of participation in a varied 
curriculum.

Diverse. We treasure the diversity within the IST 
community, using the rich opportunities for deeper 
understanding that come from our di�erences.



WELCOME

FROM THE DIRECTOR
Welcome to the International 
School of Tanganyika (IST)!

IST was founded in 1963 and 
has been a leader amongst 
international schools for 
many years. Each year, we 
continue to build on the 
rich history of our school 
community and to ensure 
our students have access 
to a variety of excellent educational opportunities. 
We are extremely grateful that you have chosen IST, 
and we look forward to working with you to achieve 
our school’s mission: Challenging, inspiring and 
supporting all our students to ful�l their potential 
and improve the world.

As part of our commitment to partnering with our 
student and parent community, we have created 
this handbook to provide you with information 
about school procedures and policies. As a school 
that values feedback, we are always looking for 
opportunities to engage with you, should you have 
ideas that might help us to improve. Please feel 
free to contact us at school, should you wish to 
discuss the policies and procedures outlined in this 
handbook. 

We really appreciate you taking the time to review 
this handbook and to familiarize yourself with 
this information. We are very excited to work in 
partnership with you, and know that we are looking 
forward to a successful school year.

Karibuni Sana!
Dr. Mark Hardeman
Director 

FROM THE PRINCIPAL
Welcome to the Secondary 
Campus. 

Together with Mark, this 
is my �rst year at IST. My 
family and I are moving 
to IST from the Mount 
Vernon Presbyterian School 
(Atlanta, Georgia, USA). 
Prior to that we spent 14 
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years living and working in international schools in 
Quito (Ecuador), Kuala Lumpur (Malaysia) and Sao Paulo 
(Brazil). We welcome this opportunity to return to the 
international school network and settling into Dar es 
Salaam and IST.

This year’s student handbook has information that 
guides our actions as we strive to challenge, inspire and 
support our students to ful�l their potential to improve 
this world. Please take time to review it with your son/
daughter and keep it handy for reference throughout 
the year. As we know, student success is linked to 
positive parental involvement and support and our 
intentions are to partner with you to create the optimum 
conditions for their success. IST’s curricular program is 
comprehensive and students have access to a rigorous, 
balanced and challenging academic program, as well 
challenging opportunities for athletics and co-curricular 
activities. 

Students in Grades 6-10 follow the IB Middle Years 
Programme and students in Grades 11-12 follow the IB 
Diploma Programme. In addition to earning an external 
quali�cation awarded by the IBO, students will also earn 
an IST High School Diploma upon successful completion 
of the graduation requirements.

This year, IST is looking forward to hosting the ISSEA 
Swimming competition in late January / early February 
2018. In addition, IST students will have several 
opportunities to travel to other schools in Eastern and 
Southern Africa for other ISSEA events as well as trips 
held in collaboration with AISA, Round Square and the 
International Award programmes.

IST o�ers a wide variety of co-curricular activities to 
balance the demands of the academic programme. 
Students are encouraged to participate in after school 
sports, technology and arts programmes. In addition, 
IST’s well-developed service-as-action programme 
supports students in becoming involved in the larger 
community beyond the Secondary Campus. IST also has 
a strong student services programme that ensures all 
students have the individualized support required for 
academic and personal success.

I look forward to partnering with you to ensure that your 
child is challenged, supported and inspired and I look 
forward to meeting you.

Blair Peterson
Secondary Principal



SECONDARY STUDENT - PARENT HANDBOOK 2017-18 5

QUICK REFERENCE
WHO’S WHO:
Dr Mark Hardeman Director
Mr Blair Peterson Secondary Principal
Ms Kristine Greenlaw Vice Principal
Ms Trixie Siemens Vice Principal
Mr Jeremy George  Diploma Programme 

Coordinator
Mr Vish Bhoja   Middle Years Programme 

Coordinator
Ms Juliana Karubi Secondary O�ce Manager

WHOM DO I CONTACT IF MY CHILD IS NOT 
WELL, LATE, NEEDS TO LEAVE EARLY OR IF I 
NEED TO CONTACT MY CHILD DURING THE 
SCHOOL DAY?
Contact the Secondary Campus O�ce after 07:00 at 
+255 (022)260 1126 or +255 787 997778/98. Parents 
may also email Juliana Karubi at secondary@
istafrica.com.

HOW DO I UPDATE MY CONTACT INFORMATION 
WITH THE SCHOOL?
You can email your new phone number or email 
address to Juliana Karubi (secondary@istafrica.com) 
or make the update yourself by logging into the 
Parent Portal (see page 10).

WHAT IS THE SCHOOL SCHEDULE?
Monday, Tuesday, Thursday, Friday 
07:40 to 14:30

Wednesday
07:40 to 13:45 

Note: Classes dismiss at the above mentioned times. 
Your child’s school day may end at a di�erent time 
due to his/her individual after school activities. 

WHAT ARE THE OPTIONS FOR LUNCH?
In addition to bringing food from home, the 
Secondary Campus also provides food service 
for students during the morning break, lunch, 
and after school. The canteen provides a range 
of sandwiches, salads, pizza, snack foods and 
beverages to students during these times. 

WHAT IS THE SCHOOL UNIFORM?
Students in Grades 6 to 10 wear an IST polo shirt on 
the top with blue or black clothes on the bottom. 
Students in Grades 11 and 12 do not have to wear 
the IST polo but are required to honour the IST 
dress code (see pages 25-26). 
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Central Office
PO BOX 2651 〈 Dar es Salaam  〈 Tanzania

Tel:  +255 22-2151817/8

Fax: +255 22-2152077

2017/18 SUN MON TUE WED THU FRI SAT IMPORTANT DATES
1

2 3 4 5 6 7 8
July 2017 9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

1 2 3 4 5 2,3,4 &,7 : In -Service Days

6 7 8 9 10 11 12 8: Peasants Day  
9:School Opens for Students & Teachers (1st day of term)  

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2 1st  : Tentative Eid

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
1 2 3 4 5 6 7
8 9 10 11 12 13 14 13: Last Day of School End of Term 1    14: Nyerere Day

15 16 17 18 19 20 21 16-20 Short Break    

22 23 24 25 26 27 28 23-24 : Teachers Professional Development (No school for students)
25: School Re opens for Students & Teachers for Term 2

29 30 31

1 2 3 4
5 6 7 8 9 10 11

12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

1 2 1:Maulid Day (Tentative)

3 4 5 6 7 8 9 9:Independence Day    

10 11 12 13 14 15 16
15:End of Term 2;Last day of school 

17 18 19 20 21 22 23 Dec 18- Jan 7 Short Break

24 25 26 27 28 29 30 25:Christmas Day   26:Boxing Day

31

1 2 3 4 5 6 1:New Year Day  

7 8 9 10 11 12 13 8:School re opens for Students & Teachers Beginning of Term 3
12:Revolution Day 

14 15 16 17 18 19 20

21 22 23 24 25 26 27
28 29 30 31

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24 19: Short Break 
20-21 : Teachers Professional Development (No school for students)

25 26 27 28

1 2 3
4 5 6 7 8 9 10

11 12 13 14 15 16 17 16:End of Term 3; Last day of School

18 19 20 21 22 23 24 19-2 Short Break +  Easter Break

25 26 27 28 29 30 31 30 : Good Friday 

1 2 3 4 5 6 7 2 : Easter Monday 
3 : Beginning of Term 4

8 9 10 11 12 13 14 7: Karume Day

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 26: Union Day

1 2 3 4 5 1 : Workers Day

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16 13 : Last Day of School End of Term 4 15/16 ; Tentative Eid
17 18 19 20 21 22 23
24 25 26 27 28 29 30

School Holidays Instructional Days 180 Days in Term 1   47                                       Days in term 3   46          

Teacher Professional Development In Service Days 8 Days in Term 2   37                                       Days in term 4   50       

National Holidays Total  188 Approved by Board of Director : 15th September 2016

Jan-18

Feb-18

Mar-18

Apr-18

May-18

Jun-18

APPROVED 2017-18 CALENDAR 

Aug-17

Sep-17

Oct-17

Nov-17

Dec-17
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I appreciate and highly value the important 
life long skills that IST is teaching my children 
(social, self management, emotional etc) 
and I believe that they would not have learnt 
these skills in a di�erent context.

-  parent, February 2017
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• Department aims and objectives
• Course o�erings within the department
•  Curriculum scope and sequence (what knowledge 

and skills does my son/daughter learn and when)
•  Pre-requisites for placement (e.g. placement in 

mathematics levels and placement in standard or 
higher level IB Diploma courses)

The Heads of Department are as follows:

Language and Literature: Tim Goundry
Language Acquisition: Sandra Perdomo
Individuals and Societies: Camilla Alexander-Watson
Sciences: Marija Abramenko
Mathematics: Anna Chandler
Creative Arts: Malina Patel
Physical Education: Simon Bryne
Counseling: Sheena Wright
EAL/LS: Yasmin Henn
Design: Daniel Flynn

TEAM LEADERS
In general, if parents have a question or concern 
about their child’s general well-being, friendships, 
adjustment to change, they should �rst contact 
their child’s grade level team leader. The following 
issues should be addressed directly with the team 
leader:
• student behaviour
• classroom and school relationships
•  questions about general day-to-day routines and 

expectations
• missing items
• patterns of concerns across subjects

The Team Leaders are as follows:

Grade 6  Heidi Fitzpatrick
Grade 7  Jerome Lingo
Grade 8  Robyn Wood
Grade 9  Nicole Payne
Grade 10 Vish Bhoja
Grade 11 – 12 Jeremy George

COUNSELORS
Parents may contact their child’s counselor if they 
feel that their child would bene�t from counseling 
and/or social and emotional support.

The Secondary Campus Counselors are as follows:

Grade 6, 7, 8  Steve Mellman

CONTACT AND
COMMUNICATION GUIDE

Whenever a question, issue or problem arises, the 
solution is �rst to be sought at its source. In any 
situation of interest or concern it is best to go to the 
person directly involved in order to ensure that you:

• gain �rst-hand information;
•  acquire a complete understanding of the situation;
• communicate important information;
• achieve a timely response;
•  support the concept of open communication to 

maintain optimal support for your child’s learning 
and well-being.

METHOD OF CONTACT
The most e�ective method of contacting a teacher, 
a counselor, and/or an administrator is through 
email at: �rst initial of �rst name and last name@
istafrica.com (e.g. Blair Peterson’s IST email address 
is bpeterson@istafrica.com). There are one or two 
exceptions to this rule so if you don’t receive a reply 
within three working days, contact the Secondary 
O�ce (secondary@istafrica.com) to be sure the 
email address is correct.

SUBJECT TEACHERS
If parents have a question or concern about their 
child’s experience in a particular class, then they 
may contact the subject teacher directly. Listed 
below are some issues that parents might address 
with subject teacher(s):

• subject or course information
• class supplies and requirements
• assessment and grading
• homework
• curriculum information
• project or research requirements
• student progress and performance
• teaching or classroom incidents
• �eld trips relating to that particular subject

HEADS OF DEPARTMENT
If parents have a particular question or concern 
about an issue related to curriculum and/or 
programming, please �rst contact the appropriate 
Head of Department. The following issues should 
be addressed directly with the Head of Department:
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Grade 9, 11, 12  Sheena Wright
Grade 10, 11, 12 Anibal Bogliaccini

Parents may contact Anibal Boglaiccini or Sheena 
Wright for information related to careers and to the 
college/university admissions process.

STUDENT SERVICES
Parents may contact Yasmin Henn, the Head of EAL/
LS, for information about academic support, tutors, 
and/or tutoring.

PROGRAMME COORDINATION
Parents may contact one of the following 
coordinators if they have any questions about 
subject selection, programme requirements, and/or 
programme coordination.

IB MYP Coordinator (Grades 6-10) Vish Bhoja

IB DP Coordinator (Grades 11-12)  Jeremy 
George

Athletics/Afterschool Activities 
(Grades 6-12)    Joe Seavey

ADMINISTRATION - PRINCIPAL / VICE -PRINCIPALS
If more information is required or if a situation is not 
resolved with a teacher, team leader, counselor, or 
programme coordinator, parents are encouraged 
to contact the relevant Principal/Vice-Principal with 
the knowledge of the teacher concerned. 

In addition to the above, you may wish to consult 
the Principal/Vice-Principal directly on matters 
related to:
• timetable or rooming issues
•  broad issues involving the Secondary School –(e.g. 

school culture, homework guidelines, etc.)
•  behaviour or morale, communication and 

information related to the operation of the school
• school communication
• discipline
• curriculum and program coordination
• reporting on student performance
• school trips
• secondary school facility
•  issues related directly to the work of the particular 

Principal or Vice-Principal

The Secondary Campus Principal and Vice-Principal 

to contact are as follows:

Grade 6 – 8 Kristine Greenlaw
Grade 9 – 10 Blair Peterson
Grade 11 – 12 Trixie Siemens

ADMINISTRATION - BUSINESS MANAGER
If parents have questions related to accounts and 
�nances – school fee issues, payments, refunds 
etc, they may contact the Business Manager, Nazir 
Thawer.

ADMINISTRATION - COMMUNICATIONS MANAGER
For questions related to accessing the online 
Parent Portal or receiving the Weekly Bulletin via 
email from the school, contact Debra Backlund, 
Communications Manager.

ADMINISTRATION - DIRECTOR
If more information is required or the concern 
remains unresolved, parents may wish to contact 
the Director, Mark Hardeman, with the knowledge 
of the Principal.

In addition to the above, parents may wish to 
consult the Director directly on matters related to:
•  whole-school issues such as security and 

application of school policies
• strategic planning
• �nancial policy and oversight
•  long-term planning, including development of 

facilities and the school environment

CONTACT INFORMATION FOR FAMILIES
Please keep the school updated with your home 
and mobile phone numbers and your emergency 
contact phone numbers. In the event of an 
emergency, we need to be in touch with the parent 
or designated guardian as quickly as possible.

To update the contact details that the school has 
for you, go to the IST website (http://www.istafrica.
com) and look under the ‘quick links’ drop down. 
Under this menu you will �nd the Resources for 
Parents page which contains the link to the Ed-
admin Parental Portal. Login using the Parent ID 
and password you received from IST via email. If you 
have any questions about logging in to the system, 
contact Debra Backlund, Communications Manager 
(dbacklund@istafrica.com).
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You can also contact the Secondary O�ce, where 
our family contact database is maintained to 
inform us of your new contact information (home 
telephone, home address, parents’ e-mails, o�ce 
and mobile phone numbers). It is vital that we be 
able to contact you.

phone: + 255 (022) 2601126 or (0787) 997778/98
fax:  +255 (022) 2600954
e-mail:  secondary@istafrica.com

SCHOOL - TO - HOME COMMUNICATION
The school publishes a weekly news and events 
bulletin which is sent to all parents via email, usually 
on Friday afternoons. This Weekly Bulletin is also 
posted on the IST website and important school 
events are posted on the online calendar found on 
the school’s website (www.istafrica.com).

If the Secondary Campus wishes to communicate 
in the form of a letter, then the letter will be either 
sent home with the child or emailed to you. IST 
will send a text message and/or email when time-
sensitive information needs to be communicated.

Who do I contact if my child is not well, late or needs to 
leave early?

You should contact the Secondary Campus 
O�ce after 07:00 at +255 (022)2601126 or (0787) 
997778/98. Parents may also email Juliana Karubi 
at secondary@istafrica.com. The other members of 
the Secondary Campus O�ce Sta� who may assist 
you if Mrs. Karubi is unavailable are Mrs. Margareth 
Mapembe and Mrs. Bertysheba Machura.

Student Withdrawal
If parents are planning to withdraw their child(ren) 
from IST, contact Juliana Karubi (secondary@
istafrica.com) in the Secondary Campus o�ce.

The o�ce sta� will arrange:
• an o�cial IST leaving certi�cate
• copies of IST reports
•  uno�cial transcript (Grades 9-12) - issued to family
•  o�cial transcripts (Grades 9-12) - issued directly to 

school/university
• withdrawal forms

The procedure to receive these documents is:

1.  At least two weeks prior to withdrawal, 
parents should inform the Secondary Campus 
O�ce Manager, Juliana Karubi, that their 
son/daughter(s) is withdrawing from school 
specifying the last day of school.

2.  The student should pick up a Final Clearance 
Form from the Secondary Campus O�ce.

3.  The Clearance Form will be signed by all teachers 
indicating that all books and materials have been 
returned;

4.  In addition, the Librarian, Accounts O�ce (UN 
Road), Admissions Director, and the Principal sign 
the Clearance Form.

After the Clearance Form has been completed, 
students will receive their yearbooks, leaving 
certi�cates, and transcripts.

If a student requires assistance with admissions 
testing for another school, parents may contact 
their child’s Vice Principal in order to make 
arrangements. If a student requires references/
recommendations for a new school, please contact 
the counselor and/or the Principal/Vice Principal.

Please allow at least 10 working days for these to be 
completed. 
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PARENT INVOLVEMENT
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PARENT INVOLVEMENT

The research overwhelmingly demonstrates 
that parent involvement in children’s learning is 
positively related to achievement. The research 
shows that the more intensively parents are 
involved in their children’s learning, the more a 
child achieves and works to his/her potential. 
Further, parent involvement is positively related to 
bene�ts other than student achievement. These 
bene�ts include attitude toward school or toward 
particular subject areas, self-concept, motivation, 
classroom behaviour, time spent on homework, and 
expectations for one’s future.

Since parents are the “primary educators” of their 
children, the International School of Tanganyika 
expects parents to support their child’s education in 
the following ways:

Support the Developmental Needs of Your Son/
Daughter
• Avoid prolonged travel during school term time.
• Be patient and supportive.
•  Do not compare your son/daughter with others. 

Each child is unique and learns di�erently.
•  Make sure your son/daughter gets enough 

sleep (8-10 hours per night) and eats nutritious, 
balanced meals.

•  Be open to discussion of your son/daughter’s 
academic, as well as, social and personal successes 
and struggles.

•  Communicate to your son/daughter that his/
her e�ort, progress, and achievement are equally 
valued. Students will do their best by doing their 
own work.

Establish a Family Culture of Learning
•  Ask your son/daughter about his/her school day. 

Ask about the day’s lessons and what your son/
daughter learned. Show an interest as your son/
daughter describes the school day. Share your own 
learning experiences and show your son/daughter 
resources that you may have in your own home 
that relate to your child’s learning experiences.

•  Ask your son/daughter what homework s/he 
has to do each evening and o�er your help and 
support. Review your son/daughter’s planner in an 
e�ort to understand what they are expected to do 
for homework.

•  Provide a quiet and comfortable space and time 

for your child to do homework.
•  Encourage your son/daughter to bring home 

books to read from the school library.
•  Set aside some time for the whole family to read 

together or independently, in English or in your 
native language. Take some time to discuss what 
you are reading.

•  Communicate the importance of education and 
school attendance to your son/daughter. Arrange 
family holidays around the school calendar.

Stay Connected with the Secondary Campus
•  Use the online calendar. Be involved in your son/

daughter’s life at IST. Attend Student-Involved 
Parent Conferences, Secondary Parent Network 
(SPN) meetings, parent workshops, open houses, 
student performances, and other special events.

•  Read the Weekly Bulletin to know what is 
happening at the IST Secondary Campus.

•  Check the email account that you have provided 
to the school for updates and information. Ask 
your son/daughter if they have brought anything 
home from school.

•  Use the parent portal (https://ed-admin.istafrica.
com/parentportal.cfm) to update contact/
health details, monitor attendance, view student 
schedule.

•  Inform the school if you need to travel and 
will be away from your child/ren. Give details 
of supervising adults. IST’s Child Protection 
guidelines require temporary guardian details 
to be provided if you are away for more than 24 
hours during the school week.

•  Encourage your child to join after school activities 
and participate in school events.

•  Address questions and concerns about your child’s 
progress and performance in a particular class 
directly with the appropriate teacher.

•  Be an advocate for your child. If you have 
questions or information to share about your 
child or about the school, please contact your 
child’s teacher(s), a school counselor, or the 
administration.
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I think that IST is a good and supporting 
school for children because the teachers 
encourage you to do things around the 
school. That is one of the things I like 
about IST!.

- student, February 2017
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PROGRAMME OVERVIEW

THE IB MIDDLE YEARS PROGRAMME (IBMYP)

The IB Middle Years Programme (Grades 6-10 at IST) 
has eight subject areas:

LANGUAGE AND LITERATURE
A student’s �rst, mother-tongue, or best language. 
At IST, the language of study is English. This subject 
is usually taken throughout the �ve years of the 
MYP.

LANGUAGE ACQUISITION
A student’s second, or additional, language where 
phases are used to distinguish pro�ciency. At IST, 
the courses o�ered are French, Spanish and Swahili. 
English was introduced into Grades 6 and 7 last 
year.

INDIVIDUALS AND SOCIETIES
This is an integrated humanities course combining 
history, geography and to some extent, economics 
and psychology. The subject is taken throughout 
the �ve years of the MYP.

SCIENCES
In Grades 6-8 this is one integrated course 

combining biology, chemistry and physics. In 
Grades 9 and 10, students begin to study these 
three branches of science in more detail and as 
discrete units within their science course.

MATHEMATICS
In Grades 6-8 mathematics is one course. Beginning 
in Grade 9, two courses are o�ered: Math Standard 
and Math Extended. Placement in Math Standard or 
Math Extended is determined towards the end of 
Grade 8.

ARTS
In Grades 6-8 students take Drama, Music and Visual 
Art each year. In Grade 9, two of the three arts 
subjects are selected and, in Grade 10, one of the 
three arts subjects is selected.

PHYSICAL AND HEALTH EDUCATION (PHE)
PHE is an important part of our holistic education 
at IST. PHE provides opportunities for students to 
develop physical and health-related knowledge, 
skills and attitudes. The subject is taken throughout 
the �ve years of the MYP.

DESIGN
In Grades 6-8 students take digital design. In Grade 
9, they take digital and product design. In Grade 10, 
student choose either digital or product design for 
the year.

The eight MYP subject areas are connected through 
key concepts, global contexts and approaches to 
learning: 

Key concepts
These are broad, organizing, powerful ideas - such 
as change, form, perspective, identity and logic - 
that have relevance within and across subjects and 
disciplines, providing connections that can transfer 
across time and culture. 

Global contexts
These provide students the opportunity to 
learn through investigating authentic settings, 
circumstances and events, giving meaning to 
their learning and helping them to see purpose 
and relevance in it. There are six global contexts 
in MYP: identities and relationships; orientation in 
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space and time; personal and cultural expression; 
scienti�c and technical innovation; globalization 
and sustainability; and fairness and development.

Approaches to Learning (ATL)
These involve the skills students need to become 
independent, life-long learners who can also 
collaborate with others. They provide a common 
language that students and teachers can use to 
re�ect on and articulate on the process of learning. 
ATLs are organized into the �ve major categories: 
communication, social skills, self management, 
research and thinking.

Personal Project
In the �nal (Grade 10) year of this programme, 
students are required to present the Personal 
Project – a signi�cant body of work produced by 
the student over an extended period. It represents 
the successes and strengths of a student’s learning 
throughout their MYP experiences. Personal 
projects revolve around a challenge that motivates 
and interests individual students (e.g. making a 
unique musical instrument, organizing an event, or 
investigating the impact of tourism on Tanzania).

Service as action
IB Learners strive to be caring members of 
the community who demonstrate a personal 
commitment to service, and act to make a 
positive di�erence to the lives of others and to the 
environment. Service as action in the MYP is an 
essential component of the IB continuum including 
both within and outside subject opportunities, 
leading toward a set of developmentally 
appropriate learning outcomes. All our students 
participate in service experiences through the Take 
Action Tuesday programme, the ESP Week, and 
possibly within subjects.

Through the IB Learner Pro�le, subject study, key 
concepts, global contexts, approaches to learning, 
the personal project and service learning, the 
MYP presents knowledge as an integrated whole, 
emphasizing acquiring skills and self-awareness, 
the development of personal values and authentic 
action. As a result, our MYP here at IST aims to 
prepare students to be successful in school and to 
be active, lifelong learners.

Students completing the �nal year of MYP in 
2018 at IST will receive an IST MYP Record of 
Achievement. 

More information about the Middle Years 

Programme can be found in the IST MYP 
Programme Guide or on the o�cial IBO website 
(www.ibo.org).

THE IB DIPLOMA PROGRAMME (IBDP)

IB Diploma Programme (Grades 11-12) students 
study six courses, three at higher level (240 hours 
of study) and three at standard level (150 hours 
of study). Students must choose one subject from 
each of Groups 1 – 5, or two from Group 1 and one 
each from Groups 3 – 5. The suite of choices ensures 
breadth of experience in languages, individuals and 
societies, the sciences, and mathematics. The sixth 
subject may be an arts subject chosen from Group 
6, or the student may choose another subject from 
Groups 1 through 4.

Students take the individual IBDP Exams in May of 
Grade 12 after completing their two-year course of 
study in Grades 11 and 12. These assessments are 
externally assessed and moderated by the IBO.

In addition, the programme has three core 
requirements that broaden the educational 
experience and challenge students to apply their 
knowledge and understanding. The Extended 
Essay is a requirement for students to engage in 
independent research through an in-depth study of 
a question relating to one of the subjects they are 
studying.

The Theory of Knowledge course encourages each 
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student to re�ect on the nature of knowledge by 
critically examining di�erent ways of knowing 
(perception, emotion, language and reason) and 
di�erent kinds of knowledge (scienti�c, artistic, 
mathematical and historical). 

Creativity, Action, Service (CAS) allows students 
to engage meaningfully in experiential learning. 
The CAS programme at IST aims to broaden 
awareness and develop personal skills through 
experiential education and leadership in the 
school’s Community Service and Activities 
programmes. All students in Grades 11 and 12 
are required to demonstrate responsibility and 
leadership in at least one Community Service 
project. It is also highly regarded if they involve 
themselves in the extensive afternoon activities 
programme to balance out the creativity and action 
aspects of CAS. Often IB students initiate their own 
activities or events which can also form part of 
their CAS programme. Student must complete CAS 
requirements in order to earn an IST Diploma and 
an IB Diploma. The hope is that the experience of 
CAS involvement will stay with students far beyond 
their two years at IST.

The curriculum is modeled by a circle with six 
academic areas surrounding the three core 
requirements and the skills and dispositions 
embodied in approaches to teaching and learning, 
making it possible for students to succeed in the 
academic subject areas and the core requirements.

Taken as a whole, the curriculum provides a 
balanced education that will help our students 
become, in the words of the IB mission statement, 
“caring young people who help to create a better 
and more peaceful world through intercultural 
understanding and respect.” The attributes 
possessed by such young people are articulated in 
the IB learner pro�le.

If a student completes the requirements above, 
along with performance requirements, subject 
speci�c exams and internal assessments, then 
the student is awarded an IB Diploma by the 
International Baccalaureate Organization.

IB COURSES OPTION
The full IB Diploma may not meet the educational 
needs of all of our students in Grades 11-12. 
In exceptional circumstances, students may 
take individual IB subjects with the aim to earn 
a certi�cate for each subject. A student may 

earn a certi�cate for the successful completion 
of TOK, submission of an EE or completion of 
the CAS programme. In order to earn an IB 
Courses certi�cate, a student must complete the 
requirements of a subject at the standard level and 
sit the �nal exam. 

More information about the IB Diploma Programme 
requirements and IB Courses can be found in the IST 
IB Diploma Programme Guide or on the o�cial IBO 
website - www.ibo.org

EXTENDED STUDIES PROGRAMME
The Extended Studies Programme (ESP) is designed 
to extend the IST curriculum to an interesting and 
unfamiliar outdoor/cultural setting in Tanzania. 
ESP is a requirement, which means that all IST 
Secondary students (with the exception of Grade 12 
students) are required to participate in ESP.

Typically, ESP trips are �ve-day overnight or 
residential trips. The aims and objectives of each 
trip support the components listed below.

Adventure Education
Students will develop skills in e�ective 
communication, cooperation, and problem 
solving by taking part in safe and developmentally 
appropriate outdoor physical and intellectual 
challenges.

Intercultural and Environmental Awareness
Students will learn about the culture and the 
ecology of a particular region/site.

Service Learning
Students will take part in a service learning activity 
or activities that will bene�t the local population 
and/or the environment.

Students in Grades 6-8 travel as a grade level to a 
particular site, while students in Grades 9-10 select 
a trip based on interest from a variety of trips on 
o�er (through a lottery process). Grade 11 students 
conduct �eldwork in order gather data for their IB 
coursework in the Sciences and/or Geography.
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The teachers are excellent. Very open 
to feedback, very responsive to any 
questions, always happy to follow up on 
any concerns and all engaged with the 
wider community of IST.

- parent, February 2017
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ACADEMIC EXPECTATIONS
IST HIGH SCHOOL DIPLOMA REQUIREMENTS 
IST students must earn a minimum of 25 academic 
credits in Grades 9-12 and complete the non-
academic requirements listed below in order to 
earn an IST High School Diploma. A half credit is 
earned each semester by achieving a grade of 3 or 
above.

Academic Requirements   Minimum Credits
Language and Literature    4
Mathematics        3
Science        3
Individuals and Societies    3
Language Acquisition     3
Physical Education      2
The Arts        2
Design         2
Electives        3
Total         25

Non-academic Requirements
Service Learning    Grades 9-10
Community, Action, Service  Grades 11-12
Personal and Social 
Education    All Grades

Important Notes:
1.  Students must take a minimum of eight subjects 

at IST in Grades 9-10 including Personal and 
Social Education.

2.  Students must take a minimum of six subjects at 
IST in Grades 11-12 in addition to Personal and 
Social Education.

3.  English must be taken in Grades 9-12.
4.  Learning Support and English as an Additional 

Language (EAL) can be counted as a “subject” in 
place of an Additional Language in Grades 9-10.

5.  Students must complete a full-year of service as 
action in Grades 9-10.

6.  Students must complete the Community Action 
Service requirement in Grades 11-12.

7.  Students must complete the Personal and Social 
Education requirements in Grades 9-12.

8.  Students must successfully complete Theory of 
Knowledge. 

AWARDING THE IST HIGH SCHOOL DIPLOMA AND 
PRINCIPAL DISCRETION
The Secondary Campus Principal will convene the 
Grade 12 Counselor, the IB Diploma Coordinator 
and appropriate Vice Principal to review credits 

earned and the requirements met by Grade 12 
students.

The Secondary Campus Principal/IB Diploma 
Coordinator may use his/her discretion to take the 
following actions:
•  The Secondary Campus Principal or IB Diploma 

Coordinator will inform a student and family 
that a student may be at risk for not meeting 
requirements to earn an IST Diploma by the end of 
the First Semester in Grade 12.

•  The Secondary Campus Principal may attach 
speci�c conditions to the awarding of an IST 
Diploma. The student and his/her family will be 
noti�ed in writing.

•  The Secondary Campus Principal will notify, in 
writing, any student who has not met the minimal 
requirements necessary to earn an IST Diploma by 
May 1st.

•  The Secondary Campus Principal may recommend 
that an IST Diploma be awarded to a student who 
has not met the minimal requirements necessary 
to earn an IST Diploma but su�cient, extenuation 
or mitigating factors justify its award.

AWARD OF ACADEMIC CREDIT 
Credibility of the IST High School Diploma, success 
in earning IB Certi�cates or the IB Diploma, and 
acceptance into colleges/universities world-wide 
is dependent upon the maintenance of high 
standards. The following procedures for credit 
award have been developed to ensure these 
standards are consistent.

In Grades 9 – 12, credit is awarded on a course-by-
course basis, according to the following guidelines:
•  Course credit will be granted to students who earn 

a �nal score of 3 or above. Credit is not awarded 
for a grade of 2 or below.

•  Students who achieve a grade of a 2 or 1 in any 
subject will be given the opportunity to recover 
the credit on a case by case basis. Possible means 
of credit recovery include, but are not limited 
to, completion of supplementary assignments, 
completion of supplementary examinations or 
completion of on-line courses.

•  A student may be placed on “Academic Probation” 
if s/he continues to earn a 3 or below in more 
than one subject for E�ort and/or Achievement. 
Naturally, the student will be expected to meet the 
terms and conditions of the probation in order to 
continue to study at IST.
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Where a speci�c learning di�culty has been veri�ed 
and documented, a student may be placed on a 
Student Support Plan. In this case, the decision 
to permit registration in speci�c courses will be 
made in consultation with the student, parent, 
course teacher, Student Services teacher and the 
Secondary Campus Vice-Principal/Principal.

PROBATIONARY CONTRACT (ACADEMIC 
REASONS)
Students may be placed on a probationary contract 
if he/she is not meeting grade level academic 
expectations. All IST students are expected to 
achieve a minimum of 4 for Approaches to Learning 
in all subjects and a 3.5 average for Achievement. 
Students may be placed on a probationary contract 
if they have not met academic standards over 
time. Student Services teachers will work with 
the student, parents and teachers to understand 
student needs and provide support strategies. IST 
has the capacity to provide support for students 
with mild to moderate learning needs. An IST 
Probationary Contract will have the following 
elements in place:
•  Statement referring to the student not meeting 

academic standards
•  Clear achievement/e�ort targets/goals to be 

achieved
•  Strategies to achieve achievement/ATL targets and 

goals
• Time period (duration of the contract)
•  Signatures- student, parent, vice-principal/

principal

If a student does not meet the targets set in a 
probationary contract, then the Principal and 
Student Services teacher will meet with the 
parent/guardian to review whether IST can meet 
the student’s needs. If IST can no longer meet a 
student’s educational needs, the Principal will 
inform the parent that they need to move their 
child to another school and work with them to 
suggest possible options. Parents may appeal the 
Principal’s decision to the IST Director if parents feel 
that a fair and just process has not been followed.

TRANSFERS
IST will not award transfer students more than eight 
credits per year for completed courses at a previous 
school(s). The Secondary Campus Principal may 
waive particular IST graduation requirements if they 
have not been met at a previous school(s).

AGE REQUIREMENT
At the time of admission (and graduation), a 
student will not be more than one year older than 
the normal age of students in that grade level (as 
de�ned in an age chart with a August 31st cut-o� 
date). Exceptions to this policy may be granted by 
the Director only in extraordinary circumstances. 
(Section 6.105 - Revised and approved by the Board, 
March 6, 2014)

GRADE 11-12 PLACEMENT: IB DIPLOMA AND 
CERTIFICATE PROGRAMME

Guidelines for Grade 11-12 Placement
The IB Diploma Programme is very demanding and 
academically rigorous. Consequently, students must 
demonstrate academic ability and possess strong 
approaches to learning in order to be placed in the 
programme. Students who have not demonstrated 
these abilities may be counseled into the IB Courses 
Option, provided that students have demonstrated 
the ability to complete a series of IB courses at the 
Standard Level.

The Secondary Campus administration examines 
the following factors in order to make a decision 
about a student’s Grade 11-12 placement.
•  Achievement: Grade 10 Semester One Report (a 

recommended minimum of 35 out of total points 
earned in the MYP for placement in the IB Diploma 
Programme)

•  Approaches to Learning grades earned on Grade 
10 Semester One Report and Term 3 Reports.

• Teacher comments/recommendations

Note: Typically students who wish to study IB 
subjects at the higher level are required to earn an 
average of 5 or above in that subject for Grade 10.

ATTENDANCE
Students are expected to attend each class each 
day. Those who are absent or late to school for any 
reason need to email the Secondary Campus O�ce 
Manager, Juliana Karubi, at secondary@istafrica.
com or call the Secondary Campus O�ce at +255 
22 260-1126. If you know your child is going to be 
absent ahead of time, please notify the Secondary 
Campus O�ce. 

Parents and students are expected to monitor 
student attendance through the online Parent 
Portal: https://ed-admin.istafrica.com/parentportal.
cfm.
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Your parent ID and password are sent to you via 
email at the beginning of the school year. Contact 
Debra Backlund, dbacklund@istafrica.com, if you 
need the login details sent to you again.

It is the responsibility of students and parents to 
monitor attendance and inform the Secondary 
Campus O�ce of reasons for Absence/Lateness. 
Alterations to the attendance record can only be 
made during the current Term.

Absences Impact Learning
When a student is absent from school and makes 
up homework and tests, only part of the learning 
process proceeds normally. When students are 
absent, they miss:
•  the interaction which goes on in classroom 

discussions.
•  the learning which come through classroom 

activities.
•  the possibility to ask questions to clarify 

homework, presentations, activities and 
discussions.

• ongoing small group work and projects.
•  the opportunity to take out books and materials 

needed for research.
•  the opportunity to use the school’s technological 

tools for research.

Absences: Authorized and Unauthorized
A student absence is considered to be Authorized 
or Unauthorized. Absences are normally authorized 
for the following reasons, when written evidence is 
provided:
• Illness or medical needs
• Religious observances
• School sponsored or approved activities
• Family emergencies
• Security needs

In the case of authorized absences, it is the 
student’s responsibility to make arrangements with 
his/her teachers to make up the work that is missed.

Typically absences for other reasons such as a 
student missing school without permission are 
considered to be unauthorized. 

Excessive Absences
Students are expected to attend school and their 
courses each day. Students who are absent from 
school or from a particular course for 10 days or 
more in a semester (Terms 1 and 2 or Terms 3 and 4) 
or 15 days or more during the year for any reason, 
apart from school-sponsored trips, are considered 

to have “excessive absences”. Excessive absences 
compromise a student’s ability to achieve his/
her academic potential and could have negative 
consequences on one or more of the following 
areas:
• Participating in school-sponsored trips
• Meet Approaches to Learning Expectations
•  Earning a passing mark (3 or above) for 

Achievement
• Advancing to the next grade
• Continued enrolment as an IST student
• Earning an IB Diploma and/or an IST Diploma

Note: IST may inform colleges/universities to which 
the student has applied or will apply of a Grade 
11or 12 student’s excessive absences.

After School Activities
A student who has been absent on a given day for 
more than one block is not eligible to participate 
in any activities after school unless given special 
permission by the Principal or Vice Principal.

One Final Note...
Living internationally presents great opportunities 
for travel. We encourage families to take advantage 
of the many rich experiences that can provide 
lifetime memories.

However, we expect that planned trips do not 
con�ict with school days. We ask that when you 
plan trips, you schedule your �ights to avoid having 
your sons/daughters miss schooldays. Teachers will 
NOT be required to make special arrangements 
for students who miss school because of planned 
holidays. This includes administering assessments 
on a di�erent date and putting together homework 
packets. 

LATENESS
Secondary Campus students are expected to arrive 
to school on time and report to homeroom or their 
�rst period class. 

Implications: Students arriving late to school
•  miss important announcements communicated in 

homeroom;
•  miss part of their academics during their �rst 

lesson;
•  interrupt the �rst lesson when entering the 

classroom late;
•  require special attention and take the time of 

teachers and the administrative sta� that could be 
used more productively elsewhere; and,
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• develop patterns of behavior and habits that are 
undesirable in school and later in work.

Consequences
If a student is late �ve times during a semester, then 
parents will be required to accompany their son/
daughter on the following day and brie�y meet 
with the team leader or principal/vice-principal 
before school. If lateness persists, students will need 
to spend their unscheduled periods (Grades 11-12) 
or long breaks (Grades 6-10) in the o�ce.
The Secondary Campus considers lateness to be 
excessive when a student comes late to school 
seven or more times during a semester. A student 
who arrives late to school seven or more times 
during a semester may
• not qualify for E�ort Honour Roll;
• lose their o�-campus privileges (Grade 12);
•  lose the privilege of representing the school on 

trips such as MUN, ISTA, ISSEA, etc in the current 
and following semester;

•  lose the privilege of participating in selective trips 
such as the Mount Kilimanjaro climb, Mount Meru 
Climb, etc in the current and following semester;

•  IST may inform colleges/universities to which the 
student has applied or will apply of a Grade 11 or 
12 student’s excessive lateness.

Arriving Late to School
When a student does arrive late to school, s/he 
is expected to attend the class in session after 
signing in at the Main Gate (Grades 11-12) or at the 
Secondary Campus O�ce (Grades 6-10) regardless 
of the time. If a student chooses not to attend the 
class, then it will be considered a skipped class.

ACADEMIC HONESTY
The IB Learner Pro�le outlines that students 
should strive to be Principled, Knowledgeable and 
Communicators. Within this framework, academic 
honesty and integrity is highly valued. Students are 
expected to complete their own work and not to 
collude with others, cheat, plagiarize or copy from 
information sources such as textbooks, their peers, 
and the Internet. Plagiarism and cheating are both 
forms of academic dishonesty and intellectual theft; 
as such they go against the IB Learner Pro�le and 
the expectations we place on IST students. IST has 
strict consequences for academic dishonesty, as it 
is essential that students understand the severity of 
academic dishonesty before there is the possibility 
of an external consequence from a college/
university or the IB.

Given the ease of access to information sources, 
please ensure you understand what plagiarism 
means:

De�nition of Plagiarism
The following information is taken from James D. 
Lester’s Writing Research Papers: A Complete Guide, 
9th Ed. 1999.

Plagiarism is the o�ering of the words or ideas of 
another person’s work as one’s own. These words 
and/or ideas may come from print or non-print 
resources including interviews, television, online 
databases or the Internet.

According to Joseph Gibaldi’s MLA Style Manual: 
“Using another person’s ideas or expressions in 
your writing without acknowledging the source 
constitutes plagiarism.... [T]o plagiarize is to 
give the impression that you wrote or thought 
something that you in fact borrowed from 
someone, and to do so is a violation of ethics.... 
Forms of plagiarism include the failure to give 
appropriate acknowledgment when repeating 
another’s wording or particularly apt phrase, 
paraphrasing another’s argument, and presenting 
another’s line of thinking” (6.1; see also Gibaldi, MLA 
Handbook, ch. 2). 

Types of Plagiarism
•  Using or copying another person’s work 

(assessment task, homework), in whole or in part, 
and submitting it as your own.

•  Unauthorized collaboration/collusion: working 
with another student to the extent that the 
submitted work contains signi�cant overlap

• Misusing information sources.

An Obvious Form of Plagiarism 
Copying any direct quotation from source material 
(including internet sources), without providing 
quotation marks and without crediting the source 
(citation), is an obvious form of plagiarism. 

More Subtle Forms of Plagiarism: Misuse of sources, 
Collusion
Paraphrasing material or using an original idea 
or interpretation that is not properly introduced, 
rephrased and documented is considered to 
be misusing information sources. This includes 
memorizing IB mark schemes and submitting 
the responses as your own on assessments, and 
working on an independent task with another 
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student and presenting the same material. This 
also includes working on an independent task with 
a tutor/parent to the extent that the tutor/parent 
assists with language, calculations, diagrams, etc.

Preventing Plagiarism
Students can prevent unintentional plagiarism by 
doing the following:
•  Submitting drafts of assessment tasks to the 

teacher
•  Using in-text citation. This is necessary any time a 

student:
  o  Quotes directly from a source of 

information
  o  Uses statistics, facts and �gures that are 

not “common knowledge”
  o  Uses ideas that are not original.
•  Con�rming the parameters for collaborative work 

with the teacher
•  Planning ahead to allow enough time to complete 

the task
•  Using Library resources: the Librarian, Turnitin.

com, citation/referencing guides
•  Not sharing electronic copies of assessment tasks/ 

�ash drives with peers

Students in Grades 6-12 will complete an academic 
integrity workshop at the start of each school year 
to ensure plagiarism de�nitions/consequences/
prevention strategies are understood. 

Turnitin.com
Students who have questions about whether or 
not they have plagiarized may submit their work 
to www.turnitin.com. This web-based application 
provides students with the opportunity to check 
their own writing for improperly used content, 
inadvertent plagiarism, or quotation errors. 

When a student submits a piece of work to 
Turnitin.com they must also submit the same �nal 
piece of work the teacher. Submitting work with 
plagiarized material to a teacher, while removing 
the plagiarized material when submitting to www.
turnitin.com is not acceptable and will be treated as 
plagiarism and dishonesty.

IST Consequences
When academic dishonesty occurs in formative 
tasks (homework, drafts), the teacher will use the 
opportunity to teach the student about prevention. 
The teacher may also impose a consequence 
speci�c to that class.

When academic dishonesty occurs on a summative 
task the teacher, team leader and administrator 
will conference with the student on the work in 
question. Parents will be noti�ed and asked to join 
the conference.

Incidents of academic dishonesty will recorded 
and will be treated on a case by case basis and 
consequences will be assigned depending on the 
severity of the incident and the number of previous 
incidents of academic dishonesty. The Principal/Vice 
Principals have discretion in all situations. 

IST’s internal consequences are intended to 
balance education about academic honesty with 
accountability for one’s actions. A student who does 
not live up to these values by being academically 
dishonest cannot be eligible for e�ort honour roll or 
to represent the school on extra-curricular trips.

External Consequences
The IB has strict consequences for Grade 10, 11 
and 12 students if plagiarized work is submitted 
for external assessment or moderation. IST has no 
control over these consequences.

The IB will not award credit for the component – 
this may result in the student failing the subject and 
as a result not being awarded the IB Diploma. In 
some situations the IB may not award credit for the 
subject at all – also leading to failing the Certi�cate/
Diploma or not being awarded an IB Certi�cate 
(G12) for that subject. IST is informed of these 
consequences at the time results are issued.

IST may be required to report academic dishonesty 
in Grades 9-12 to colleges/universities.

IST DIGITAL CITIZEN GUIDELINES
Access to IST computers and the school’s wireless 
network is a privilege available to students at 
IST. With privilege comes responsibility. Our goal 
in providing this service is to enhance students’ 
learning and teach them about being responsible 
citizens in the 21st century. The guidelines 
below are in alignment with the IST Rights and 
Responsibilities.

Student Responsibility:
•  I will accept responsibility for proper use of school 

technology and for reporting any misuse of 
technology.

•  I will respect the privacy and dignity of students 
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and teachers at all times and will not use, copy, or 
delete another user’s �les, folders, or passwords.

•  I am responsible for keeping all passwords given 
to me private and updating these regularly 
(Recommended every 6 months).

•  I will not intentionally alter existing software, 
hardware or network systems and their settings.

•  I will respect school equipment and not damage or 
vandalize it purposefully or by accident.

•  I will not spread computer viruses/malware or 
malicious software of any kind and will take 
precautionary measures to prevent such a spread 
(i.e. regularly scanning �ash drives for viruses).

•  I will not play games on personal or school 
computers, unless a teacher has given consent.

•  I will use the IT equipment at the teachers 
description while in class.

Laptops:
• I will never carry more than 2 at a time.
• I will always keep the screen closed when not 
seated and stationary.
• I will always ensure the proper shutdown of the 
computer.
• I will always attempt to login with my personal 
user account and will contact ICT sta� or teacher 
when not able to do so.

Network/Internet Safety:
I will follow the guidelines below:
• I will not publish o�ensive or defamatory material 
on a web page or site.
• I will not intentionally access inappropriate or 
o�ensive material on the Internet or attempt to 
propagate such material through re-posting of it.
• I will not access social networking sites (i.e. 
Facebook, MySpace, Twitter, etc.) at school unless 
instructed to do so for a class activity by the teacher.
• I will respect the classroom environment and not 
use social media while in class unless otherwise 
instructed to by the teacher. 
• I will only use social media on the school network 
if I am the correct age that is listed on the terms and 
agreements of the services (almost all of them are 
13+).
• I will communicate with teachers via email in a 
respectful and courteous manner.
• I will report any incidents that are either e�ect 
myself or others to the appropriate adult on 
campus, such as cyberbullying, hate messages, etc. 

Parent Responsibilities:
Parents are expected to help their child follow 

these guidelines by monitoring their child’s use of 
technology at home.

If a student chooses to violate these guidelines, 
then s/he is subject to disciplinary consequences, 
which may include losing access to using IST 
computers and the school network.
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IST Dress Code (see chart on next page)
In addition to wearing the IST polo shirts (Grade 6-10), 
all IST students are expected to comply with the dress 
code requirements stated below.

Grade 11-12 Dress Code Privileges
•  Grade 11-12 students may wear loose �tting denim 

providing that it is in good repair (no rips or holes).
•  Grade 11-12 students do not have to wear the IST 

polo shirt or navy blue or black clothing; however, 
they are required to honour all other IST Dress Code 
Expectations

Theme Dress Days
On occasion various student groups may be given 
permission to organize a Theme Dress Day for 
secondary students. Students may wear denim. 
However, regardless of the theme, students are 
expected to comply with the rest of the above-stated 
Grades 6-12 guidelines.

Parent Expectations
Parents are expected to help by monitoring the dress 
of their children before they leave for school. 

Consequences
If a student is out of school uniform or does not abide 
by the dress code, then the following disciplinary 
actions will be taken:
• Team Leader issues an “Out of Uniform Slip” or 
teacher issues slip and informs team leader. Students 
must make “fashion adjustments” if possible before 
returning to class. Team leader sends incident report 
to parents.
• After three warnings (3) during the semester, then 
parents will be required to accompany their son/
daughter to school to brie�y meet with the team 
leader or principal/vice principal before school.
• If a student receives �ve (5) warnings during the 
semester, then s/he will lose school privileges which 
may include o�-campus privileges (Grade 12 only) and 
representing IST on school-sponsored trips (ISSEA/
Athletics, MUN, ISTA, Mt. Meru, Mt. Kili, etc.)

SECONDARY CAMPUS APPROACH TO BULLYING
The approach to bullying is designed to supplement 
the current Board Policy on Discrimination and 
Harassment. Research has shown that building 
awareness of the consequences of bullying and 
involving all members of the school community is the 
most e�ective way of reducing bullying in schools.

BEHAVIOURAL 
EXPECTATIONS
IST students are expected to uphold high standards of 
behavior at all times. Students are expected to strive 
to embody the attributes of the IB Learner Pro�le. 
Interactions between individuals should be marked 
with respect and dignity. 

SECONDARY CAMPUS DRESS CODE /SCHOOL 
UNIFORM
All IST students are expected to dress in a respectful 
and appropriate manner. The aims of this expectation 
are as follows:
•  To create a positive and respectful environment 
conducive to teaching and learning.
•  To honour the diversity in our community by 
showing consideration and sensitivity for cultural and/
or religious beliefs and values.
•  To understand the importance of appropriate and 
tasteful dress in an educational and/or professional 
environment.

IST Polo Shirt
Students in Grades 6-10 are expected to wear an 
IST polo shirt to school on a daily basis. In cold or 
wet weather, students may wear the school hoodie 
or a hoodie/sweatshirt that is blue, black, gray or 
white over their IST polo shirt. IST polo shirts can be 
purchased at the Secondary Campus Admissions 
O�ce.

What di�erentiates me today is that 
I had the opportunity through IST 
to interact and to meet so many 
di�erent people from a young age.

- IST Alumnus currently pursuing an 
MBA at MIT (USA). After graduating 
from IST, he matriculated to Harvard 
for his undergraduate degree 
followed by completing medical 
school at Duke University.
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De�nition of bullying
Bullying is de�ned as ‘when a person has been 
exposed, repeatedly and over time, to negative 
actions on the part of one or more persons,’ 
(Olweus, 1991) Bullying can take several forms:
• Physical: pushing, shoving, hitting, kicking
• Verbal: name calling, teasing, laughing at, 
threatening
• Indirect: spreading rumors, excluding someone 
from a group
• Electronic: identity theft, posting insults, spreading 
rumours via social networking (e.g. Facebook, 
email)
• Property: Taking or vandalizing the property 
belonging to another person, theft Bullying is not 
the same thing as a disagreement between two 
people.

Bullying is
• systematic and ongoing rather than on and o�;

• done by the more powerful over the less powerful 
rather than between equals;
• distressing and hurtful to the victim rather than 
good-natured fun;
• one-way rather than an exchange.

Anti-Bullying Code
1. IST Secondary students, parents, teachers and 
sta� agree to join together to stamp out bullying at 
our school.
2. We believe that everybody should enjoy our 
school equally and feel safe and accepted.
3. Bullying will not be tolerated at the Secondary 
Campus. It is not an acceptable part of growing up.
4. Students should support each other by reporting 
all instances of bullying to a teacher, Team Leader, 
Counselor, or Principal.
5. Reports of bullying will be taken seriously and 
appropriate action will be taken.

IST 
Dress 
Code

Female Male

Grade 
6-10

IST or ISSEA polo shirt in good repair
 
Solid navy blue or black skirts, approximately 3 inches/8 cm above the knee or 
longer
 
Shorts/ capris, and skorts in good repair and mid-thigh or longer
 
Solid navy blue or black trousers and capris in good repair; no low-riders with 
visible underwear
 
No denim or anything that resembles denim
 
Footwear in good repair

IST or ISSEA polo shirt in good 
repair
 
Solid navy blue or black 
shorts or trousers in good 
repair; no low-riders with 
visible underwear
 
No denim or anything that 
resembles denim
 
Footwear in good repair

Grade 
11-12

Collared shirt, blouse or t-shirt in good repair, no o�ensive logos or slogans or 
drug/alcohol references
 
Tops or dresses where the straps are at least three-�nger widths wide, with no 
visible underwear, midri� or cleavage
 
Skirts, approximately 3 inches/8 cm above the knee or longer
 
Shorts/ capris, and skorts in good repair and mid-thigh or longer
 
Clean and neat trousers, jeans, and capris; no low-riders with visible underwear
 
Footwear in good repair

Collared shirt or t-shirt in 
good repair, no o�ensive 
logos or slogans or drug/
alcohol references
 
Clean and neat shorts, 
trousers, pants, or jeans; 
no low-riders with visible 
underwear
 
Footwear in good repair

Note: If a clothing item is not listed above, then it is not acceptable. This includes excessively tight-�tting clothing and 
clothing with o�ensive slogans or references to drugs or alcohol.
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Reporting Bullying
Students are encouraged to report bullying in any 
way that they feel comfortable including telling a 
teacher, counselor, parent or friend.

Discipline
The following disciplinary action can be taken for 
those students who persist in bullying despite 
interventions:
• detention
• exclusion from activities
• suspension (in-school and out of school)
• expulsion
• �ling of harassment charges

TOBACCO, ALCOHOL, AND OTHER DRUG USE 
PROHIBITED ON SECONDARY CAMPUS
The IST Secondary Campus is a tobacco, alcohol 
and drug free campus. Consequently, students, 
teachers, and parents are expected not to use 
tobacco, alcohol, or illegal drugs or abuse chemical 
substances on the Secondary Campus. IST provides 
tobacco, alcohol, and other drug awareness 
programmes in Personal and Social Education and 
Physical Education. In addition, the Secondary 
counseling o�ce provides services to students and 
families who may need to address issues related 
to experimentation and use and abuse of alcohol, 
tobacco, and other drugs. 

The consequences of non-compliance of the above 
mentioned expectations are as follows:
• Con�scation of material
• Family conference
• Counseling and treatment
•  Internal or out of school suspension (up to 3 

weeks)
• Probationary enrollment
• Expulsion

IST - CLOSED CAMPUS
IST is a closed campus, which means students may 
not leave campus during the school day unless 
they are granted special permission from a teacher 
(�eld trip), administrator, or parent. Parents who 
grant permission for their child to leave campus 
are expected to inform (via a phone call or email) 
the Secondary Campus O�ce or the Vice-Principal/
Principal. Students (Grades 6-11) must have a 
gate pass signed by a Vice-Principal/Principal and 
stamped by the o�ce in order to leave campus.
Note: Parents are responsible for their son/

daughter’s behaviour and actions once they sign 
out of campus.

Grade 12 O� - Campus Privileges
Grade 12 students who meet academic and 
behavioural standards may leave campus during 
the school day when they have a study period. 
Students must apply for this privilege and seek 
approval from the IB DP Coordinator and the 
Secondary Principal. Students are required to sign-
out and sign back in at the Secondary Campus 
O�ce.

Driving to School
The Principal may allow Grade 12 students 
(aged 18-years or above only) to drive cars 
and motorcycles to school in the following 
circumstances:
•  A written application must be completed by the 

student and his/her parents;
•  The driver must have a valid full Tanzanian driver’s 

license (not a Learner or Probationary license) and 
vehicles must be registered;

• Appropriate insurance must be carried;
•  Students driving motor cycles must wear crash 

helmets;
•  Students should drive carefully and cautiously at 

all times;
•  Students must park cars/motor-cycles in the car 

park on Haile Selassie Road. Although overseen by 
security sta�, IST accepts no responsibility for loss 
or damage to vehicles parked in the car park.

• Students must arrive at school on time.

Students who do not adhere to the guidelines 
above will have their privileges revoked. Students in 
Grades 6-11 and those under 18 in Grade 12 are not 
allowed to drive to or from school.

EXAMPLES OF INAPPROPRIATE CONDUCT AND 
CONSEQUENCES (SEE CHART ON NEXT PAGE)
These lists are not exhaustive but serve as a guide 
to help establish consistency and understanding 
across the Secondary Campus. Each incident will 
be dealt with on an individual basis and will be 
recorded electronically in the student �le in Ed-
Admin.

The management of student discipline is 
considered on a case by case basis and is at the 
discretion of the Principal and Vice-Principals.
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Probationary Contract and Expulsion
Students may be placed on a probationary contract for inappropriate behaviours that are classi�ed as Level 2 or 
Level 3. A probationary contract will have the following elements in place:
•  Statement referring to the inappropriate behaviour(s)
• Clear behavioural targets/goals to be achieved
•  Strategies to achieve behavioural targets and goals
• Time period (duration of the contract)
•  Signatures- student, parent, vice-principal/principal

If a student violates the probationary contract, then the Principal may recommend expulsion to the Director. 
According to Board Policy, the Director is empowered to expel students. Parents may appeal the Director’s decision 
to expel a student to the IST Board if parents feel that a fair and just process has not been upheld.

INAPPROPRIATE BEHAVIOURS  CONSEQUENCES

LE
VE

L 
1

Low level, minor, infrequent behaviors that do not  disturb 
others or interrupt teaching and learning of others

Logical, planned consequences

Examples:
• Late for lesson
• Unprepared for lesson
• Incomplete/unsatisfactory homework/class work
• Unsuitable clothing
• Not cleaning up after self

Examples:
• Entry into Ed-Admin Discipline Log
• Warning
• Loss of privileges
• Disquali�cation from E�ort Honour Roll
• Apology letter
•Logical consequence (attending homework assistance, 
changing clothes, cleaning up, etc.)
• Parent contact
• Meet with Team Leader

LE
VE

L 
2

Repeated Level 1 behaviours, persistent behaviours that disrupt 
teaching and learning, or behaviours that disturb others

Planned team support which may involve teachers, 
grade level team leader, counselor, parents, 
administrator

Examples:
• Disrespect/de�ance
• Cheating/plagiarism/forging a signature
• O�ensive language
• Teasing/bullying/threatening
• Unsafe behaviour/play
• Property damage/loss
• Inappropriate public displays of a�ection
• Skipping class (includes not attending detention)
• Irresponsible use of technology/ equipment
• Lack of honesty/transparency with a faculty member

Examples:
• Entry into Ed-Admin Discipline Log
• Behaviour contract or other means of monitoring
• Apology letter/restitution
• Loss of privileges (school-sponsored trips)
• Detention
• Counseling
• Pay for damage repair/replacement
• Meet with Vice Principal/Principal
• In-school suspension
• Parent Conference
• Probationary enrollment
• Lose eligibility for e�ort honor roll

LE
VE

L 
3

Repeated/Pre-meditated Level 2 Behaviours, violent, dangerous 
or illegal behaviours

Planned team support which will include parents, 
teachers, counselor, administration, and other 
support agencies as appropriate

Examples
• Possession of dangerous, o�ensive or pornographic materials.
• Accessing dangerous, o�ensive or pornographic materials
• Possession/use of tobacco
• Possession/use of alcohol, or drugs
• Violent behaviour
• Bringing a dangerous weapon onto campus
• Bullying/harassment/racism
• Obscene/sexual behaviour
• Truancy/leaving or not attending school/class without 
permission
• Theft
• Underage/dangerous driving
• Academic Dishonesty

Examples
• Entry into Ed-Admin Discipline Log
• Restitution
• Loss of privileges (school-sponsored trips)
• Family conference
• Lose eligibility for e�ort honor roll
• Counseling
• Behaviour Contract
• Probationary enrollment
• In-school suspension
• Out of school suspension
• Expulsion
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I noticed that IST runs lots of 
programmes to engage with the 
local community such as local 
schools … IST seems to engage 
generously and proactively with 
serving the local community 
which is to be commended.

- parent, February 2017
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ASSESSMENT, GRADING 
AND
REPORTING
The assessment process involves both gathering 
information and using that information as a means 
to improve teaching, student learning, student 
services, and the administration of the school. It 
includes making our expectations explicit and 
public, and setting appropriate criteria and high 
standards. It centers on systematically gathering, 
analyzing, and interpreting evidence to determine 
how well performance matches those expectations 
and standards; moreover, it enables us to use the 
resulting information to document, explain, and 
heighten performance. Assessment helps us create 
a shared academic culture dedicated to continually 
improving the quality of teaching and learning. 
Thus, assessment is not a single set of actions, but 
an ongoing cyclical process, which permeates our 
school.

Why Assessment?
IST is committed to the process of assessment in 
order to;
• enhance and support the learning of the students;
• help students develop a positive mind set toward 
learning;
• monitor the progress of individual student 
learning and achievement;
• determine the e�ectiveness of teaching;
• inform curriculum review;
• evaluate suitability of courses;
• help evaluate suitability of student placement in 
courses (where appropriate and applicable);
• collect a body of evidence of student learning in 
order to inform others as appropriate, including 
students, teachers, parents, colleges/universities 
and future employers as to the level of attainment 
of individual students in speci�c courses.

ASSESSMENT TYPES
IST uses the following types of assessment in order 
to collect information about student learning and 
understanding.

Diagnostic Assessment - Diagnostic assessment 
measures a student’s current knowledge and skills 
for the purpose of identifying a suitable program 
of learning. Diagnostic assessment is helpful in 
determining a starting point for teaching and 
learning. 

Formative Assessment - Ongoing monitoring of 

understanding aimed at providing information that 
adjusts teaching and improves student learning. 
Students can feel secure in knowing that formative 
assessment is risk free in that formative assessment 
will not be used to determine summative grades. 
Formative assessment provides students with an 
opportunity to develop knowledge and skills as they 
are exposed to and master new course content.

Summative Assessment - The culminating assessment 
for a learning period (part of a unit, whole unit, term 
or course of study), designed to provide information 
on the student’s achievement level against speci�c 
objectives and criteria.

The Meaning of Summative Grades
The cyclical assessment process allows summative 
grades to be reported on end-of-year report cards 
and on o�cial IST transcripts. These summative 
grades will represent the knowledge and skills gained 
by students and will show how students can apply, 
synthesize and evaluate the acquired knowledge and 
skills. Summative grades at IST will be free from non-
academic factors.

Essential Agreements Regarding Assessment
Teachers at IST apply the following essential 
agreements towards assessment. 

1.  Summative grades will be based on what students 
know and how they perform against set evaluative 
criteria. Achievement grades will be based only on 
summative assessments. 

2.  Students are required to submit all summative 
assessments. Marks are not lowered for work that 
is submitted late. (We will provide support for the 
student that submits late work.)

3.  0 grades are not used to indicate work is missing, 
a 0 can be reported if that re�ects the students 
attainment against a published rubric. 

4.  Summative grades are not lowered due to reasons 
of academic dishonesty unless academic honesty is 
considered within the evaluative criteria.

5.  Criteria (including any relevant task-speci�c 
clari�cations) are presented to students in advance 
of assessments.

6.  Teachers will use various summative assessments 
styles and not all of the same type (as appropriate 
to each di�erent subject).

7.  At least 50% of summative assessments will 
be administered in class under direct teacher 
supervision. 

8.  When group work is undertaken, each individual 
should receive a grade that is re�ective of their 
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contribution to the project. Grades from group 
work should not contribute to summative grades 
(unless there are speci�c courses that require 
group work). Individual evidence is required in 
order to assign a summative grade for any task. 

9.  Teachers should post summative assessment 
dates on the relevant assessment calendar at 
least ten days in advance of the assessment. No 
student should have more than 2 summative 
assessments assigned or due on a particular date. 
Students will know before they complete tasks 
whether those tasks are formative or summative. 

10.  Students in di�erent sections of the same class 
receive the same assessments in terms of task 
design, the criteria/criteria strands addressed 
and the task-speci�c clari�cations or mark 
schemes used. 

11.  Where one or more teachers is teaching the 
same course, they standardize their judgments 
of student levels on summative assessments by 
meeting to ensure a common understanding of 
how the criteria and task-speci�c clari�cations 
apply to student work. 

12.  Students will be exposed to regular and on-
going formative and summative assessments 
and teachers will evaluate student work and 
provide prompt and meaningful feedback 
against criteria strands (MYP) or descriptors 
(DP) to students. In general, feedback should be 
given as soon as possible and at the minimum, 
within a ten-day cycle.

13.  Students should have the opportunity to 
engage with pre-set learning targets and 
receive feedback on a formative basis prior to 
summative assessment tasks.   

14.  Written, summative work, that is completed 
outside of class and can be submitted 
electronically (i.e. is not handwritten), is 
encouraged to be submitted to Turnitin.com.  

15.  In full year MYP courses summative evidence for 
each strand of each criterion must be gathered 
twice over the course of the year. In half year 
MYP courses summative evidence for each 
strand of each criterion must be gathered once 
over the course of the semester. (** see notes 
below)

16.  In DP courses, summative achievement grades 
will be based on adequate evidence that has 
been gathered through a variety of tasks that 
re�ect external DP requirements. 

17.  Students’ �nal grades are determined at the end 
of a period of learning using evidence gathered 
from a range of assessments that address the 
learning objectives. Grades will be based on the 
most recent and/or most consistent pattern of 

performance, not an average score or rating. For 
pro�ciencies that develop over time, performance 
at the end of a grading period may be judged as 
more important than performance at the beginning.

18.  Grade books will be organized by criteria categories 
and distinguish summative work, formative work, 
and ATL feedback. To the extent possible, grade 
books will be transparent. 

19.  If students have not completed summative tasks 
during the grading period in question, they should 
normally be given an “INC” (incomplete) rather than 
an achievement level, with the reason for the INC 
explained in the comment (i.e. that the student 
has not submitted a task). In order to retroactively 
earn an achievement level for the grading period 
in question, students will need to submit the task, 
or an equivalent of the task. (communication 
with parents and SST must happen, given time, 
communication and appropriate support if the work 
is not submitted, credit can not be earned - ie. a 
failing grade is reported)

(** In semester-long MYP Arts courses, evidence of 
student achievement on each criterion should be 
gathered at least once (and all strands should be 
addressed over the course of the two or three Arts 
courses students take in the year). In semester-long 
MYP Design courses, evidence of student achievement 
on each criterion and criterion strand should be 
gathered at least once (because students only have one 
semester of Design in grades 6-8).

(We would like to acknowledge the work of Ken 
O’Conner, A Repair Kit for Grading: Fifteen Fixes for 
Broken Grades, MYP From Principles into Practices 
(2014), Diploma Programme assessment: Principles 
and Practice, The Diploma Programme: From Principles 
into Practice, and the work of Colegio Nueva Grenada 
in developing our approach to assessment. The IST 
Assessment Focus Group used these resources and 
their own experience to develop these agreements. 
The assessment focus group included Tom Triller, John 
Kernis, Shane Rumbold, Tami Triller, Anita Duhig, Anita 
Stansell, Susan Henderson, Aimee Hill, Laura Hartel, 
Matt Erdosy, Stacy Giandalia, Gillian Ani and Je� Smith)

SCHOOL-BASED EXAMINATIONS
End of the Year Summative Assessments – Grades 9-11
Students take summative assessments at the end of 
each year in most of their subjects. The purpose of 
administering end of year summative assessments is 
two-fold; one, to provide students with the opportunity 
to demonstrate important subject-speci�c knowledge 
and skills that they have been working to develop 
throughout the course; and two, to provide students 



ASSESSMENT and REPORTING

32 SECONDARY STUDENT - PARENT HANDBOOK 2017-18

with a “taster experience” of taking a series of 
subject-speci�c assessments under examination 
conditions in order to prepare them for future high 
stakes examinations. (Such as IB Diploma, College or 
University Exams or the SAT)

Grade 12 IBDP Mock Exams
IBDP Mock Exams will be administered to students 
in Grade 12 in February or March. At this time, IB 
students will write exams on a schedule similar to the 
o�cial May examinations. The purpose of Mock Exams 
is to prepare students for the IBDP Exam experience 
in May and to inform student preparation for these 
exams and teaching. IST will report student results to 
parents three weeks following the administration of 
the Mock Exams.

REPORTING ON STUDENT PERFORMANCE

The IST Secondary Campus Reporting System re�ects 
our approach to assessment. The reporting system is 
designed to provide
•  regular and substantive reporting on Academic 
Achievement and Approaches to Learning;
•  a teacher’s judgment of student performance based 
upon the collection and evaluation of sound evidence 
of learning;
•  an understanding of a student’s areas of strength 
and challenge for each subject;
•  opportunities for parents to conference with 
teachers and students about their child’s progress and 
performance.

MYP Grades 6-10 Assessment and Reporting
Teachers organize continuous assessment over the 
course of the programme according to speci�ed 
assessment criteria that correspond to the objectives 
of each subject group. Regular school assessment and 
reporting play a major role:
•  in the students’ and parents’ understanding of the 
objectives and assessment criteria
•  in the students’ preparation for �nal assessment
•  in the development of the curriculum according to 
the principles of the programme.

MYP Subject-Speci�c Criteria (see chart on next page)
Teachers are responsible for structuring varied 
and valid assessment tasks (including tests and 
examinations) that will allow students to demonstrate 
achievement according to the objectives for each 
subject group. These include but are not limited to:
• open-ended, problem-solving activities
• investigations
• organized debates
• hands-on experimentation

• analysis and re�ection.

Assessment and Reporting Grades 11-12
The performance and progress of students who 
are completing the full IB Diploma Programme or 
Certi�cate Courses is assessed through a variety 
of processes and mediums in an on-going fashion 
over the two years of the program.

Diploma Programme assessment procedures 
measure the extent to which students 
have mastered advanced academic skills in ful�lling 
these goals, for example:
• analyzing and presenting information
• evaluating and constructing arguments
• solving problems creatively.

Basic skills are also assessed, including:
• retaining knowledge
• understanding key concepts
• applying standard methods.

In addition to academic skills, Diploma Programme 
assessment considers approaches to learning. 
Student results are determined by performance 
against set standards.

Further subject-speci�c assessment details for 
students in Grades 11-12 can be found in the IB 
Diploma Handbook.

IST Grading Scale
IST distinguishes between a student’s approaches 
to learning and achievement when reporting on 
student performance. Consequently, students earn 
a mark for both achievement and approaches to 
learning. Achievement is reported  on a 7-point 
scale ranging from 7 (Excellent) to 1 (Very Poor). 
Approaches to learning are reported using 
qualitative descriptors that include Unsatisfactory 
(U), Approaching Expectations (A), Meeting 
Expectations (M), Leading and In�uencing Others 
(L).

Achievement grades are recorded on o�cial 
academic transcripts (required by North American 
colleges/ universities and some other institutions 
in various parts of the world for students in Grades 
9-12), while ATL marks may be reported at the 
request of an institution.
Below is a table of general achievement grade 
descriptors published by the International 
Baccalaureate. These descriptors de�ne levels of 
achievement for all subjects and serve as a guide for 
students, parents and teachers.
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APPROACHES-TO-LEARNING EVALUATION RUBRIC (SEE NEXT PAGE)
Skill Category Skill Cluster IST Secondary Students are expected to U A M L

Social
Collaborative 
Skills (working 
with others)

Be punctual to class.

Attend class regularly.

Treat others with respect.

Contribute constructively to the shared learning 
environment.
Follow feedback from the teacher and or peers.

Self 
Management

Organizational 
Skill (managing 
time and tasks)

Bring necessary materials to class.

Plan short and long-term tasks to meet deadlines

Maintain an organized system of �les and notes.

Catch up on missed work.

A�ective Skills 
(managing state 
of mind)

Demonstrate persistence and perseverance

Practice focus and concentration to stay on task

Re�ective Skills 
(considering 
the process of 
learning)

Create a detailed record of assessment data.

Use assessment data to set goals.

Seek additional one-to-one assistance from teacher when 
needed.

MYP SUBJECT-SPECIFIC CRITERIA (SEE PREVIOUS PAGE)
Criterion A Criterion B Criterion C Criterion D

Language and 
literature

Analysing Organizing Producing text Using language

Language 
acquisition

Comprehending 
spoken and visual 
text

Comprehending 
written and visual 
text

Communicating Using language

Individuals and 
societies

Knowing and 
understanding

Investigating Communicating Thinking critically

Sciences Knowing and 
understanding

Inquiring and 
designing

Processing and 
evaluating

Re�ecting on the impacts 
of science

Mathematics Knowing and 
understanding

Investigating 
patterns

Communicating Applying mathematics in 
real world contexts

Arts Knowing and 
understanding

Developing skills Thinking creatively Responding

Physical and health 
education

Knowing and 
understanding

Planning for 
performance

Applying and 
performing

Re�ecting and improving 
performance

Design Inquiring and 
analysing

Developing ideas Creating the solution Evaluating

MYP projects Investigating Planning Taking action Re�ecting
Interdisciplinary Disciplinary 

grounding
Synthesizing and 
applying

Communicating Re�ecting
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GRADE DESCRIPTOR
Grade 7 
(excellent)

A consistent and thorough 
understanding of the required 
knowledge and skills and the ability to 
apply them conscientiously in a wide 
variety of situations. Consistent evidence 
of analysis, synthesis and evaluation, 
where appropriate. The student 
consistently demonstrates originality and 
insight and always produces work of high 
quality. 

Grade 6 (very 
good)

A consistent and thorough 
understanding of the required 
knowledge and skills, and the ability to 
apply them in a wide variety of situations. 
Consistent evidence of analysis, synthesis 
and evaluation where appropriate. 
The student generally demonstrates 
originality and insight.

Grade 5 (good) A consistent and thorough 
understanding of the required 
knowledge and skills, and the ability 
to apply them in a variety of situations. 
The student generally shows evidence 
of analysis, synthesis and evaluation 
where appropriate and occasionally 
demonstrates originality and insight.

Grade 4 
(satisfactory)

A good general understanding of the 
required knowledge and skills, and the 
ability to apply them e�ectively in normal 
situations. There is occasional evidence 
of the skills of analysis, synthesis and 
evaluation.

Grade 3 
(mediocre)

Limited achievement against most of 
the objectives, or clear di�culties in 
some areas. The student demonstrates 
a limited understanding of the required 
knowledge and skills and is only able to 
apply them fully in normal situations with 
support.

Grade 2 (poor) Very limited achievement against all the 
objectives. The student has di�culty in 
understanding the required knowledge 
and skills, and is unable to apply them 
fully in normal situation, even with 
support.

Grade 1 (very 
poor)

Minimal achievement in terms of the 
objectives

APPROACHES TO LEARNING - ATL GRADE 
DESCRIPTORS
This (see chart on previous page) is a rubric of 
general Approaches To Learning (ATL’s) for any 
subject. All secondary students at IST are expected 
to develop these approaches to learning and are 
evaluated as Unsatisfactory (U), Approaching 
Expectations (A), Meeting Expectations (M) or 
Leading and In�uencing others (L)

ATL Review
Students who are not meeting expectations for 
their approaches to learning in any subject will 
receive an ATL review noti�cation. Teachers will 
issue these noti�cations at the end of the �rst �ve 
weeks of each term and these reviews may also be 
issued when a problem develops before or after 
the mid-term date. This review will indicate speci�c 
areas that a student will need to address in order to 
improve his/her ATL’s. Team Leaders will be included 
in this communication in order to ensure that the 
student support team for the relevant grade level is 
aware of the situation.

TERM ONE AND TERM THREE REPORTS (OCTOBER/
NOVEMBER AND APRIL)
Term reports provide information on students’ 
progress in their courses and are based on the most 
recent and/or most consistent evidence of students’ 
learning. Students in Grades 6-10 earn a level on 
the ATL rubric based on the descriptors above. For 
achievement, students earn a level for the subject-
speci�c criteria that have been assessed. Students in 
Grades 11-12 earn a 1 - 7 mark for attainment and a 
level on the ATL rubric.

1. Semester 2 reports provide an end of year 
summative achievement grade. Teachers are 
required to assess all criteria at least once during 
the school year.
2. Grade 12 students do not receive a Term Three 
Report. Instead they receive a Mock Exam Report 
in March. This is a valuable predictor of how the 
student will cope with the �nal exams in May. Grade 
12 students receive the Semester Two Report in 
April with a 1 - 7 mark for ATL’s and Achievement in 
each subject.

Student-Involved and Student Led Parent 
Conferences (October/November and April)
Parents and students together will have an 
opportunity to conference about each subject 
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about performance (ATL’s and achievement). These 
conferences are designed to provide students and 
parents a structured forum in which to dialogue. 
The dialogue will focus on student ATL’s and 
academic achievement. In April, students will be 
expected to lead these conferences with their 
parents.

Semester Summative Reports (January and June)
Semester Summative Reports are comprehensive 
reports that summarize student performance.  
Students will receive information regarding their 
ATL’s and an Achievement level in each subject. 
Teachers will provide a breakdown of student 
performance in each subject by indicating levels of 
achievement for each subject criteria for students in 
Grades 6 - 10.

IB Diploma Predicted Grades
IST provides students in Grade 12 with Predicted 
Grades.  The purpose of providing predicted 
grades is because universities require them as a 
part of the admissions process. Universities use the 
grades to make an initial assessment of a student’s 
application while the admissions team is awaiting 
�nal IB results.  The timing of these grades depend 
upon university requirements, but there are two 
possible dates.
•  First week of October (early admission, Oxbridge) 

and 
•  Third week of November (all other university 

applications).

Predicted grades are generated based on student 
achievement on class work/assessments and using 
IB weightings to produce the a prediction of a 
student’s �nal IB grade.  They are given as a whole 
number (not a range) and appear on IST transcripts.  

Predicted grades factor in the two IB components:
•  The external assessment: in Groups 1-5, a multi-

paper examination worth 70-80% of the grade.
•  The internal assessment: work completed in 

school that is submitted to the IB for veri�cation of 
internal grading.

At IST, requesting or negotiating for higher 
predicted grades is not an accepted practice.  The 
faculty takes signi�cant care and pride in their 
e�orts to issue the most accurate predicted grade, 
based on evidence the student has supplied.
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SUPPORTING STUDENTS
When students are struggling in a class (achievement of 3 or below or an ATL grade of Unsatisfactory in any class), 
teachers will intervene in at least the following ways:
• Talk to the student (can be brief, just to make the student aware of the issue and get some initial feedback)
• Communicate concerns with parents and SST 
• Put relevant interventions in place to address the issues that the student is struggling with 

STUDENT SERVICES OVERVIEW
The International School of Tanganyika will serve all children who can bene�t from and participate in the 
programme, given the resources available, knowing that English language learners and those with learning 
di�erences contribute positively to our learning community. Through Student Services, the school provides a 
range of services. It provides academic support to students who have learning di�erences. Student Services also 
provides academic English language support for those students who are non-native speakers of English who 
require academic and social support to develop English language �uency. Students, who are experiencing social 
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and emotional di�culty, are also served by quali�ed 
counselors. IST supports the implementation of an 
inclusion model; consequently, services are aligned 
as much as possible within the student’s general 
classroom environment.

Core Beliefs
The work to support students at IST is based upon 
the following principles:
•  We are committed to know our students as 

individuals.
• We respect con�dentiality.
•  We work as a team in order to meet the needs of 

our students.
• We see parents as our partners.
• We view diversity as a strength.
•  We work to develop students’ understanding 

of their own learning pro�le, and promote their 
ability to self-advocate.

•  We believe that students learn best with their 
peers in a general classroom environment.

•  We di�erentiate instruction in order to provide all 
students access to the curriculum.

English as an Additional Language (EAL)
EAL addresses the needs of students from non-
English speaking backgrounds who are still in the 
process of developing English language skills. The 
goal of the EAL programme is to facilitate English 
language learning so that as soon as possible these 
students can operate independently, within their 
general classroom, at a level that re�ects their age 
and ability.

Learning Support
The Student Services Department o�ers a variety 
of support for students who have academic 
di�culties. Students receive the majority of their 
education within the general class; curriculum 
support and more intensive small group classes 
are o�ered where necessary and available. Services 
may be direct or indirect. Direct services may 
include small group, in class support, placement in 
a support class, and homework assistance. Indirect 
services may involve collaborating and consulting 
with subject/class teachers for planning and 
implementing of instruction, parent and sta� in-
services and liaising with the community.

Guidance and Counseling
IST o�ers counseling services to students and 
families through preventative and responsive 
services as well as consultation. The aim of the 
counseling program is to enhance the development 
of the whole child. The counselors focus on 

personal, social, emotional, career, academic, 
college/university planning, substance abuse 
prevention, HIV-AIDS and crisis counseling. 
Counselors work with students in the context of the 
classroom to achieve programme aims. Counseling 
groups are established on an as-needed basis. 
Counselors conduct parent and sta� in-services and 
liaise with the community. Students may be referred 
to the counselors by any concerned party: teachers, 
family members, other students, administration and 
self-referral.

Health Services
Each campus (Elementary and Secondary) has 
a quali�ed nurse who is available on Monday to 
Friday between 7am and 3pm. The nurse is trained 
to provide treatment to students and sta� members 
for minor injuries and ailments. A clinic is available 
on the Secondary Campus to provide primary 
health care to members of the school community.

STUDENT SUPPORT TEAMS
Each campus assembles Student Support Teams to 
oversee and monitor the delivery of services. Teams 
meet regularly in order to review the progress and 
needs of individual students and to determine 
appropriate, available services to best support 
individual students.

Homerooms and Team Leaders
The Secondary Campus assigns each student to a 
grade level homeroom. Homeroom teachers have a 
role in the pastoral care of students, are responsible 
for communicating important information to 
students and for monitoring their academic and/or 
social progress.

Each of the grades (Grades 6 - 10) has a Team 
Leader. The Team Leader coordinates the work 
of the homeroom teachers, chairs regular grade 
level team meetings, communicates with parents, 
and collaborates with the counselor and the Vice-
Principal or Principal to oversee the pastoral care of 
their respective grade. If parents have a question 
or concern about their child’s educational or social-
emotional experience within a grade, the Team 
Leader would be the �rst point of contact.

The Team Leader for students in Grades 11 and 12 is 
the IB Diploma Coordinator.

RECOGNIZING STUDENT SUCCESS: AWARDS
Student endeavor is recognized in a variety of ways. 
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Academic Awards include:

• Outstanding Achievement Grade 6-12
• Outstanding ATL’s Grade 6-12
• Outstanding Progress Grade 6-12

Honour Roll Awards are given to students at certain 
times during the school year. Students must 
achieve the following in order to qualify for the 
Achievement Honour Roll and the ATL Honour Roll:
•  Achievement Honour Roll: obtain an average of 

5.75 or higher in their achievement grades.
•  ATL Honour Roll: obtain at least one subject ATL 

indicator of L with M in all other classes and no U 
or A grades.

In addition, we recognize outstanding students 
who re�ect the ideals of our school in a range of 
academic and extra-curricular pursuits:
•  ECIS Award for International Understanding Grade 

12
• B.K. Tanna Awards Grade 8 and Grade 12
• Jagpreet Lamba Creative Arts Award Grade 12
•  Bill Powell Award for Theory of Knowledge Grade 

12
•  The Principal’s Award for the Personal Project 

Grade 10
• Dawn Carlson Award Grade 10
• CAS, Sportsman/woman awards for Grade 12

PERSONAL AND SOCIAL EDUCATION
All secondary students have access to a 
comprehensive Personal and Social Education (PSE) 
curriculum that focuses on their emotional, social 
and physiological development. Students in Grades 
6-12 have an 80-minute PSE class every other week 
with one of the counselors. Topics include: sexuality 
(including topics on pregnancy, birth control, 
AIDS and other sexually transmitted diseases), 
relationships, coping with emotions, e�ective 
communication, time management, smoking, 
alcohol and drug use and abuse, nutrition, death 
and bereavement, exam preparation, university 
and career counseling, etc. A scope and sequence 
of the IST Health and Social Education Programme 
can be found in the Secondary Campus Counseling 
Handbook.

LIBRARY
Students are encouraged to use the library for study 
and for pleasure. Opening hours during term time 

are from 07:00 to 16:30 Monday to Thursday and 
07:00 to 15:00 Friday. The library is closed on public 
holidays. Other holiday opening hours may vary 
and are announced in advance.

Borrowing Limits
GRADE Books Non-Print Magazines Reference

6 – 10 6 1 1 1
11 – 12 10 1 1 1

Borrowing Periods
GRADE Books Non-Print Magazines Reference

6 – 10 3 Weeks 1 Day 1 Day See 
Librarian

11 – 12 3 Weeks 1 Day 1 Day See 
Librarian

Responsibilities
• Students must use the library in a quiet and 
respectful manner.
• All people working and present in the library will 
be treated with respect.
• Students will not eat or drink (except for water) in 
the library.
• Students are expected to pick up after themselves, 
throwing all trash into bins and remembering to 
collect their belongings.
• Students must check out all books before 
removing them from the library.
• All materials must be returned in good condition 
and on time.
• Students will be responsible for the costs of 
replacing lost or damaged materials. The prices are: 
Books $15, DVDs and CDs $30, and Playaways $50. 
If the item is later found and returned to the library, 
then a return will be issued.
• All items must be returned or paid for before a 
student can be issued with an end-of-year report or 
yearbook.
• Library computers may not be used for computer 
games or social networking (chatting online, 
Facebook, etc.). They are for academic use.

Whilst there is space provided for collaborative 
study, library users are expected to work quietly. 
Inappropriate behavior may result in a student 
losing library privileges for a given period.

FOOD SERVICE
The Secondary Campus provides a food service for 



SUPPORTING STUDENTS

39SECONDARY STUDENT - PARENT HANDBOOK 2017-18

students during the morning break, lunch, and after 
school. The canteen provides a range of food items. 

SAFETY AND SECURITY
An externally contracted company provides security 
services to the school. Once a student enters 
campus, s/he may not leave during the school 
day unless they present a stamped Gate Pass also 
signed by the Vice-Principal/Principal to the front 
o�ce guards. Students may acquire a Gate Pass 
from the Secondary O�ce, and the Vice-Principal/
Principal will not sign the pass unless a parent/
guardian grants permission.

Realizing the social circumstances in Dar es Salaam, 
students are advised not to wear ostentatious 
clothing or jewelry to school. If students walk or 
cycle to school, they should be particularly vigilant 
of strangers and their surroundings and where 
possible should travel in groups.

The Secondary Campus has procedures in place 
for evacuating buildings in the event of a �re and a 
lockdown in the event a dangerous intruder(s) gains 
access to campus. These drills are practiced during 
the course of the year.

Visitors
Parents are required to wear their IST badge in 
order to gain access to campus. If a parent does not 
have a badge, then s/he must sign in at the gate 
and report to the Secondary School O�ce to sign in 
again. The same procedure applies to visitors who 
are not parents.

Students should not bring guests to school. 
Students visitors may spend time on the secondary 
campus during lunch break and after school but 
will not be permitted on campus when classes are 
running. 

Sharing Digital Media from IST Events
Publishing and sharing digital information is 
easy and di�cult to restrict. People want to share 
pictures and videos of their children with family 
and friends, especially when they are modeling, 
performing, or competing. However, parents 
and faculty must be mindful of how and where 
students’ images are shared as well as watchful 
of any commentary about the photos/images. 
IST will commit to reminding audience members 
who attend student events about the importance 
of respecting and safeguarding our children in 
the “digital public arena”. Further, we will strongly 

encourage audience members to limit the sharing 
of photos and images to family and friends.

PARENTING AND GUARDIANSHIP
All students in attendance at IST are expected to be 
in the care of a parent or a legal adult guardian. IST 
does not consider household help to be suitable 
guardians. Changes in guardianship must be noted 
in writing to the school. If the parent/guardian(s) 
are both out of Dar es Salaam for 24hrs or more, 
the school must be informed in advance as to the 
name, residential and mailing addresses and phone 
numbers of the person(s) designated to serve as 
temporary guardian.

As parents are partners in the education of our 
students, we need parents to:
• communicate with the school,
•  attend meetings and conferences whenever 

possible,
•  update details on the parent portal https://

edadmin.istafrica.com/parentportal.cfm
•  monitor student attendance via the parent portal 

and communicate when students are late or 
absent.

SECONDARY PARENT NETWORK
The Secondary Parent Network is a group of 
parents who wish to be more involved in their son/
daughter’s education. This group serves as a forum 
for parents to dialogue with each other and with 
the secondary administration about issues that 
are important to their son/daughter’s education. 
The group meets as a whole with the Secondary 
Principal on a monthly basis and meets in their sub-
groups on a monthly basis as well.
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KEEPING ORGANIZED

THE IBO PROGRAMME MISSIONS: IST SECONDARY CAMPUS

MYP: Preparing students to be successful in school and to be active, lifelong learners.
DP: Preparing students for success in higher education and life in a global society.

OUR IST MYP & DP HOME LEARNING PHILOSOPHY

In the MYP & DP at IST we believe in a balanced-lifestyle approach to learning. Home learning  tasks1 empower our 
MYP & DP students through authentic and purposeful learning experiences. Home learning tasks di�erentiate for 
individual students and represent a consolidation, and for some students an extension, of learning targets within 
current subject units or topics. Home learning is integrated within lessons.

OUR IST MYP & DP HOME LEARNING GUIDELINES

In the MYP & DP at IST we support a balanced lifestyle approach to learning.

•  We encourage our MYP & DP students at IST to lead dynamic lives: subject learning, after school activities; service 
endeavours; family, friends and personal time; religious requirements; local, regional and global travel; and home 
learning. However, 11-18 year olds need 8 to 10 hours of sleep per night so lifestyle balance is vital to ensure 
optimal sleep time.

•  Teachers may need to negotiate with the class, or individuals, about the home learning task assigned taking 

 1Home learning is a term of general acceptance now in schools with 21st century learning implying a valued undertaking.



KEEPING ORGANIZED

41SECONDARY STUDENT - PARENT HANDBOOK 2017-18

lifestyle into consideration.
•  Tasks should be sca�olded using a known timeline 

with an approximation of the expected time spent 
to achieve a particular goal.

Home learning tasks empower MYP & DP students 
through authentic and purposeful learning 
experiences. 
•  Students have notes, examples or instructions to 

refer to when learning at home.
•  Home learning tasks should be explicitly 

connected to the current unit/topic and learning 
target2  and integrated within class time.

•  Students will be allowed lesson time to record 
home learning tasks intended for later reference.

 
Home learning tasks di�erentiate for individual 
students and represent a consolidation, and for 
some students an extension, of learning targets 
within current subject units or topics.
•  Home learning is di�erentiated depending on an 

individual student or group of students’ learning 
needs.

•  Students who seek extension work will be 
provided opportunities such as self-guided 
learning as an addition to, or outside of, the 
current unit. Teachers may also suggest additional 
and diversi�ed home learning tasks to highly 
capable learners.

•  The further students progress through the school 
the more they should aspire to independent 
learning. IB Diploma students should be able 
to identify areas that need reinforcement, 
consolidation or extension and attend to 
these needs as necessary outside of class time. 
The teachers will support and facilitate this 
independent learning.

Home learning is integrated within lessons.
•  Home learning tasks are integrated within class 

time with formative feedback. Summative tasks 
are never assigned solely as home learning tasks.

Additional Guidelines:
•  Holiday break times in our earlier MYP should 

not see students completing mandatory home 
learning tasks unless it is an individualized 
student-teacher negotiated plan. Later MYP and 
DP students should consider home learning within 
holiday times to be warranted; such as Personal 
Project, Service as Action, Extended Essay and CAS 
requirements.

•  We encourage regular learning re�ection through 
review of formative notes and planning for 

upcoming summative tasks. Days of no subject 
home learning requirements should have time 
devoted to such re�ection and related inquiry

Created by the IST MYP Homework Team, 2016.

Responsibilities of Parents:
• Set a regular, uninterrupted study time each day.
• Establish a quiet, well-lit study area.
•  Monitor student’s organization and daily list of 

assignments in their diary.
•  Monitor due dates on the On-Line Assessment 

Calendar.
•  Help student work to �nd the answer, not just get 

it done.
•  Be supportive when the student gets frustrated 

with di�cult assignments.
•  Contact teachers to stay well informed about the 

student’s learning process.
•  Monitor the work that a tutor is doing with your 

child (if applicable) to ensure that your child is 
completing his/her own work.

Responsibilities of Students:
• Write down assignments in the ATL Diary.
•  Be sure all assignments are clear; don’t be afraid to 

ask questions if necessary.
• Submit homework on time.
• Set aside a regular time for studying.
• Find a quiet, well-lit study area.
•  Work on homework independently whenever 

possible, so that it re�ects ability.
• Produce quality work.
•  Make sure assignments are done according to the 

given instructions and completed on time.
•  Ensure all work completed at home is your own 

work – ask tutors to teach skills and provide 
feedback on work rather than assist with 
completing the task.

Homework Assistance: Math Lab
Math Lab o�ers any student tutors and a 
supervising teacher to complete Math homework/
review after school every Monday, Tuesday, and 
Thursday. Teachers and trained IB Diploma students 
are available to meet between 14:45 - 15:45 in a 
nominated Math room on these days to review class 
work and help clarify homework tasks. Students 
who need help with Math on a regular or on an 
occasional basis are welcome to attend. In addition, 
teachers may invite students to attend these 
sessions.

 2Our learning targets are daily lesson explanations of subject objectives/criterion/strands and are integral to ensure purposeful class time.
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MAJOR ASSESSMENT TASKS/TESTS
Major Assessment Tasks include research reports, 
book reports, major essays, and other assignments 
teachers designate as major projects. Work on 
these projects may exceed the maximum hours per 
night. The Secondary School keeps a Secondary 
School Online Assessment Calendar by grade 
level and coordinates due dates, so that students 
will not have more than 2 tests scheduled and/
or major projects due on the same day. The online 
assessment calendar can be found on the IST 
website under Calendars.

Meeting Due Dates
The Secondary Campus’ approach to helping 
students understand the importance of meeting 
due dates is based upon the following assumptions:
•  Meeting due dates is an important life skill and 

habit, and students will bene�t if they develop this 
skill and habit.

•  The due date that a teacher sets for a homework 
assignment and/or an assessment task (essay, 
project, test, etc.) is the due date.

• Students are expected to meet due dates.
•  Failure to meet due dates will have a negative 

impact on students’ ATL grades and often 
negatively impacts achievement.

Students are encouraged to be proactive and 
communicate with teachers if they are not going 
to be able to submit a homework assignment or 
an assessment task (essay, project, etc.) on the due 
date. If a student anticipates not meeting a due 
date, then s/he is expected to communicate with 
the teacher at least 2 school days prior to the due 
date and present extenuating circumstances as 
to why the due date cannot be met. The decision 
to grant or not to grant an extension is at the 
discretion of the teacher. The teacher is under no 
obligation to grant an extension.

Extenuating circumstances in relation to the late 
submission of homework and assessment tasks are 
formally de�ned as the inability to submit work 
by the deadline (or to attend the in-class test/
presentation) due to circumstances beyond the 
student’s control, of a medical, practical or personal 
nature which a�ects the student for the period 
immediately preceding the time of the deadline. 
Genuine emergencies and circumstances, which 
could not reasonably have been expected, will be 
accepted as extenuating.

The following are examples of circumstances that 

are NOT considered to be relevant for not meeting a 
due date.
•  Minor ailments and illnesses on the day of 

coursework submission (such as colds, coughs, 
sprains, headache).

•  Personal disruptions or events which could have 
been anticipated; such as holidays, weddings, 
family gatherings, religious holidays or festivals 
which are usually known in advance.

•  Study-related circumstances; such as computer 
failure, printing problems, emailing/uploading 
problems, unavailability of books, photocopying 
problems, as these problems should be factored 
into the organization of a work load.

If the student does not communicate with 
the teacher and does not submit a homework 
assignment or an assessment task on the due date, 
the following consequences will apply:
•  The teacher is not obligated to award a short term 

homework assignment a score or grade if it is 
submitted after it has been reviewed in class.

•  A teacher is not obligated to award homework 
or an assessment task a score or grade if it is 
submitted more than two school days (not class 
days) after the due date.

•  Assessment tasks that are required to meet 
externally set IB deadlines: MYP Personal Project, IB 
DP Extended Essay, TOK essay, Internal Assessment 
tasks must be submitted on or before the due 
date. Late submission of these tasks may result in 
failure of the subject/Diploma/Certi�cate due to 
late delivery to the examiner/moderator. The task 
may not be accepted. This is beyond IST’s control.

SUPPLY LIST
The Secondary Campus provides all textbooks, 
workbooks, and supplementary materials. In 
addition, students receive a Homework Diary 
for recording homework, quizzes and tests, and 
projects. Below is a generic supply list, which 
is designed to provide every secondary school 
student with the opportunity to be organized and 
successful in school. Students and their families are 
expected to acquire the following supplies.

At Home 
• Thesaurus
• Dictionary
• Contemporary World Atlas
• Stapler
• Tape
• Pens, pencils, erasers
• Colored pencils
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• Fine-point markers
• Ruler
• White-out
• Scissors
• Computer with Internet connection and printer

For School
• 2 GB Flash Drive/Memory Stick
• 1.5 inch 2-ringed binder
• 2-hole A-4 white lined paper
• Binder dividers
• Plastic folders or an accordion folder
• High-lighters (three di�erent colors)
• Pencil case
• Pens, pencils, erasers, and pencil sharpener that 
catches the shavings
• Geometry Kit- Ruler, Compass, Protractor
• Glue stick
• White-out
• IST uniform (Grade 6-10)
• PE uniform and towel (Grade 6-10)
• Re-usable water bottle

Note: Speci�c subjects, such as Visual Arts, may 
have an additional subject-speci�c supply list, 
which will be communicated to students and 
parents.

Personal Items
IST students are permitted to bring personal items 
to school (including iPods, mobile phones, etc.).
However the following stipulations apply:
•  All personal items brought to school must be used 

appropriately and should only be used in class 
with teacher permission.

•  Mobile phones must not be used during class. Text 
messaging during class is strictly forbidden.

•  Students who abuse the above privileges may 
have these items con�scated until the end of the 
school day, or asked to keep the personal item(s) 
at home.

•  Students are expected to look after their 
possessions, store them in a locker and 
remain security conscious. IST will not assume 
responsibility for any loss of students’ personal 
items.

Lockers and Locks
Secondary students may request a locker to secure 
their belongings and school supplies. The Grade 6 
Team Leader issues Grade 6 students with a locker. 
Students in Grades 7-12 may request a locker in 
the Secondary Campus Main O�ce. The Secondary 
Campus provides a locker and a lock. Only school 
issued locks are allowed on lockers.

Lost Property
All found valuables should be turned into the 
Secondary O�ce immediately after being found.

CLASS SCHEDULE AND ROTATING PERIODS
The Secondary Campus timetable operates on a 
10-day rotating schedule. Student instruction in 
each subject is spread evenly across the day. No 
single subject receives instruction exclusively in 
the morning or afternoon, thereby ensuring each 
student’s optimal learning hours are spread evenly 
across subjects.

The school day begins at 07:40 and ends at 14:30 on 
Monday, Tuesday, Thursday, and Friday. Wednesday 
is an early release day, which provides teachers with 
time and opportunity to collaborate and to engage 
in professional development in an e�ort to meet 
the needs of students. The Wednesday school day 
begins at 07:40 and ends at 13:45.

Four instructional periods are scheduled during the 
course of each day and typically each subject meets 
every other day.

AFTER SCHOOL
After school activities begin on 14:45 on Monday, 
Tuesday, Thursday, and Friday. On Wednesday, 
after school activities are limited to allow faculty to 
meet. Students may stay longer if they are involved 
in a supervised after school activity. Students are 
expected to behave responsibly while on campus 
after school and are expected to be engaged in a 
speci�c activity such as homework. While members 
of faculty and administration are on campus, there 
is no formal supervision after school unless students 
are involved in an approved activity. IST accepts 
no responsibility for accidents or injury involving 
unsupervised students. If a student is involved in 
disruptive, disrespectful or other unacceptable 
behaviour after school they may be asked to leave 
campus and may lose the privilege to participate in 
after school activities.
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KEEPING ACTIVE

EXTRA-CURRICULAR PROGRAMME OVERVIEW

The Secondary School o�ers a robust after school extra-
curricular programme consisting of a range of activities 
that fall under Creativity (Arts and Technology), Action 
(Sport), and Service (Community and Service). 

Activities vary from year to year and are very much 
dependent on the availability of personnel and facilities. 
Students are given a current programme of activities 
at the start of each semester. We use the school 
management system ManageBac for student sign 
up. Students are shown how to sign up for activities, 
and activity leaders will use this for communication, 
posting results and photo’s and organising the many 
travelling trips. It’s a one stop shop for all ASA activities 
information.

INTERNATIONAL SCHOOLS OF SOUTHERN AND 
EASTERN AFRICA (ISSEA)

ISSEA is a regional athletic and extra-curricular 
association to which IST belongs. Eight international 
schools belong to the association.

These schools include:
1. American International School of Johannesburg
2. American International School of Lusaka
3. Harare International School
4. International Community School of Addis Ababa
5. International School of Kenya
6. International School of Tanganyika
7. International School of Uganda
8. American International School of Mozambique

Student-athletes from IST participate in boys and girls 
athletic tournaments with student athletes from other 
member schools each year in volleyball, track and �eld, 
football, basketball, swimming, and tennis. Students 
are also involved in band and choir, drama and visual 
art conventions. We also are involved in STEM (Science, 
Technology, Engineering and Maths) competitions. 
Member schools host athletic tournaments on a 
rotational basis.

CITIZENS OF THE WORLD: SERVICE LEARNING
Embedded in the IST Mission is a commitment to help 
students ful�l their potential and improve the world. 
To that end, IST embraces both the Community and 

Service and CAS Programmes to help students realize 
their potential to become citizens of the world.

Community and Service Expectations
The school’s philosophical commitment to the ideals 
of Community Service is expressed in a variety of 
ways. Involvement in some aspect of the programme 
is expected for all students in all grades. Leadership in 
a personal programme of CAS (Creativity, Action and 
Service) activities is required of all students in Grades 
11 and 12. Similar expectations exist in all other 
earlier grades. These students are at the core of our 
regular social service programme, involving di�erent 
situations in Dar es Salaam. Community Service 
Projects initiated by students, teachers, and school will 
strive to conform to the characteristics listed below.
1.  They will o�er shared bene�ts and experiences for 

the IST student and other community members 
involved.

2.  They will be planned to ensure mutual respect can 
develop between both participants.

3.  They will be meaningful to both parties and this 
quality will be sustained over time.

4.  Students will be prepared for the project to 
ensure they are aware of its personal and cultural 
signi�cance as well as its relevance in the broader 
context.

5.  Projects will be planned so that they o�er 
progressive experiences for students and make 
increasingly complex demands upon them as they 
pass through the school.

6.  Ownership of projects will become increasingly 
devolved to students and they will be given 
increasing opportunities to exercise and develop 
leadership.

7.  Projects will arise naturally from the curriculum 
and the curriculum framework at IST will 
provide structured opportunities for community 
involvement.

8.  Projects will be planned so that opportunities 
exist for students to develop the key attitudes 
of appreciation, creativity, independence, 
commitment, curiosity, integrity, con�dence, 
empathy, respect, co-operation and enthusiasm.

9.  Taken collectively, projects will establish an 
empowering and developmental relationship 
between IST and the community with which it 
interacts.

10.  The whole Community Service Programme at IST 
will be planned so that it becomes integral to the 
life of the school and involves large numbers of 
students and sta�.
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FIELD TRIPS
School-sponsored trips are organized by subject or 
homeroom teachers and are designed to enhance 
the teaching that takes place in the classroom 
and to foster social bonds between students. 
Some of these trips are directly related to student 
coursework and are an important part of the 
academic curriculum.

In order for a student to participate in those �eld-
trips which occur during the regular school day we 
require parents to complete a permission form or, 
in the case of new students, to sign the declaration 
on the student’s application for admission to the 
school. When a �eld trip is being arranged parents 
will be sent noti�cation and information about the 
trip. Should you have any questions or concerns 
about the �eld trip please contact the organizing 
teacher(s).

IST also sponsors other activities involving travel 
including sports events, visits of educational 
interest and weekend camping trips. The organizing 
teacher will issue speci�c information and release 
forms for these optional trips. As these teachers and 
chaperones are assuming parental responsibility 
on school sponsored trips they have a delegated 
authority from the Secondary Principal to take 
whatever actions they deem appropriate while 
on a trip, even when a student aged 18 or over is 
involved. If a student wishes to participate in an 
optional trip or to represent the school he/she must 
be Meeting Expectations (M) in each subject against 
the ATL rubric. Students that earn an Approaching 
Expectations (A) ATL grade in any course will be 
considered on a case by case basis. If a student has 
an Unsatisfactory (U) ATL grade in any course, the 
student is automatically ineligible. The student’s 
privilege to participate in these trips may be 
withdrawn if a serious disciplinary incident occurs.

Unless otherwise stipulated, school social standards 
and rules will apply and are expected on all school 
trips. Failure to abide by these rules may result 
in suspension from school or students not being 
permitted to participate in future residential �eld 
trips.

Please note that ALL school rules and consequences 
apply on �eld trips.

Student Eligibility
Representing IST on a selective team (ISSEA, GISS, 

MUN) or on an organized school trip (Mt. Kili, Mt. 
Meru, ISTA, etc) is a privilege that must be earned. 
We are proud of the students who are ambassadors 
for our community beyond IST. Students who are 
selected for a school-sponsored team or a trip are 
therefore asked to meet the following expectations 
in order to participate:

Commitment-Team
By accepting a position on a team or a place on 
a trip, students have e�ectively committed to 
the event and to the schedule outlined before 
selections. If a student needs to miss a session/
practice or game, students are expected to 
make advanced arrangements with the teacher 
concerned.

Commitment-Classes
Students are expected to be Meeting Expectations 
(M) for all ATL grades in all subjects. If a student 
has an Unsatisfactory (U) ATL grade in any course, 
the student is automatically ineligible to represent 
the school. Students that earn an Approaching 
Expectations (A) ATL grade in any course will be 
considered on a case by case basis. The semester 
and term reports proceeding the event will 
be considered in order to earn the privilege of 
representing IST on a team or trip. Teachers will 
inform students, parents, and team leader if a 
student is not meeting this expectation. This 
communication will occur as soon as it is apparent 
that a student is struggling.

Attendance
Students are expected to attend school and classes 
on a regular basis and not have absences that 
are considered excessive (10 or more during a 
semester). Students are expected to arrive to school 
and class on time. A student will lose the privilege 
of representing IST on a team or trip in the current 
and following semester if s/he has been late to 
school/class seven times or more during a semester. 
Students will lose the privilege if they skip a class 
or miss class without a teacher or a principal’s 
permission. Parents and students are expected to 
monitor student attendance through the online 
Parent Portal: https://ed-admin.istafrica.com/
parentportal.cfm

IST Dress Code
Students are expected to honour the IST Dress Code 
in order to earn the privilege of representing the 
school on a trip. If a student does not wear the IST 
polo shirt or does not honour the dress code �ve or 
more times during a semester, then the student will 
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lose the privilege of representing IST on a school 
trip in the current and following semester.

Other Behavioural Expectations
Students must be in good behavioural standing at 
IST in order to earn the privilege of representing 
IST on a school trip. Students are also expected to 
adhere to normal school rules and expectations of 
behaviour while travelling and representing IST on 
a team or trip.

PHYSICAL EDUCATION
The PE department aims to provide opportunities 
for each student to fully develop their talents 
and abilities and to support their personal and 
social development. As well as active participation 
in curriculum lessons, each student will be 
encouraged to include a balance of physical activity 
in leisure time pursuits during their school life to 
continue into and throughout adult life.

Uniform
Students are expected to change into their PE 
uniform every PE lesson. PE uniform is: Sports 
shorts, an IST related or plain colored t-shirt, 
athletic shoes and socks. Swimming lessons require 
appropriate swimming costume and towel (goggles 
are advised). Students are strongly advised to 
bring a hat, to apply sunscreen and bring a water 
bottle for outdoor activities. Students are expected 
to shower after PE and will be given time to do 
so. Bringing a towel, soap and deodorant for this 
purpose is highly advisable.

Illness and Injuries
Students are expected to participate to the best 
of their ability. All students must change into their 
PE uniform regardless of illness or injury. The IST 
Physical Education Department strives to have each 
and every student bene�t by learning life-long 
wellness. We will attempt to modify activities in any 
cases of illness or injury.

Personal Behaviour
Responsible and safe behaviour is expected at all 
times. No food or drink (besides water) is permitted 
in the MPH, hard court or swimming pool areas. 
Gum chewing is prohibited. A positive attitude and 
full participation is expected.

Valuables
Bringing valuables to PE is discouraged. Watches 
and phones may be stored in a valuables box each 
lesson and teachers will, to the best of their ability, 

look after items placed in it.

Fitness Room
We encourage students in Grades 10 – 12 to use the 
�tness room after school. Students are expected to 
use safe techniques and to keep the �tness room 
tidy.

Pool
Students are expected to abide by pool rules and 
instructions by lifeguards. The swimming/diving 
pools on the Secondary Campus are open daily 
for community use outside of school hours and 
when the pool is not being used for an after-school 
activity or special event. Parents need show their IST 
issued I.D. card to the campus security personnel 
at the school’s entrance in order to use the pool. 
Parents or outside organizations may book to use 
the pool in advance by contacting After School 
Activities Coordinator. The pool is closed on public 
holidays.

STUDENT COUNCIL
Each year a Student Council is elected to serve 
a variety of roles within the Secondary School 
community. The purpose of Student Council is as 
follows:
• Encourage student-initiated activities and ideas
•  Represent the overall views of students and the 

school as a whole
•  Ensure that students have a meaningful voice at 

IST
•  Advise the Secondary School administration on 

matters important to students
•  Provide a democratic forum for the discussion of 

ideas
•  Support student contributions to IST and to the 

local community
•  Provide a student social committee which 

organizes dances, spirit days, and special events.

The Student Council consists of an Executive Body 
(President, Vice-President, Treasurer, and Secretary), 
which is elected by the Secondary School student 
body.
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from diverse cultural backgrounds.
 
Curriculum
To implement this teaching and learning 
philosophy, IST follows IB curriculum programmes 
in the Elementary and Secondary years, as de�ned 
by the International Baccalaureate Organisation.
 
The curriculum is balanced and holistic, providing 
varied opportunities for students to learn and 
demonstrate their learning. It enables students 
to gain understanding and skills in ways that are 
disciplinary, trans-disciplinary and interdisciplinary. 
It encourages students to be re�ective and to act 
upon their learning.

INTERNATIONAL MINDEDNESS AT IST

The IBO refers to international mindedness in 
its Mission statement as developing “inquiring, 
knowledgeable and caring young people who 
help to create a better and more peaceful world 
through intercultural understanding and respect 
. . . active, compassionate and lifelong learners 
who understand that other people, with their 
di�erences, can also be right.”

IST’s Mission and Vision echo this by referring to IST
• students ful�lling their potential and improving 
the world
• students acting kindly, fairly and responsibly, 
as they understand the diversity of people and 
cultures 
• becoming a global leader in the education of 
educationally mobile young people

We want a certain kind of student to graduate from 
IST: the kind of student who, in the struggle to 
establish a personal set of values, will be laying the 
foundation upon which international-mindedness 
will develop and �ourish. The attributes of such 
a student are listed in the IB Learner Pro�le. 
This pro�le is central to what it means to be 
internationally minded.

The attributes of the learner pro�le are achievable 
by all students. They should be interpreted 
in a manner that is appropriate to the age 
and development of di�erent students. It is 
recognized and appreciated that students come 
into our programme from various backgrounds 
with a wealth of experience. All teachers have 
a responsibility to assess and report student 
development in the context of the learner pro�le. 
How does IST develop international mindedness 
within its community of learners?

IST’S TEACHING AND LEARNING PHILOSOPHY      

E�ective learning
Student learning is the highest priority at IST. The 
most e�ective learning happens in a context in 
which students feel understood, safe and con�dent. 
Teaching and learning at IST follows a constructivist 
approach, where students actively shape their 
understanding in interaction with teachers and 
peers.
 
E�ective learning requires students to be engaged, 
motivated and inspired by their teachers, peers and 
environment, as well as intrinsically. Motivation 
increases when students have choice and control 
over their learning in authentic contexts. Students 
must master core skills and acquire substantive 
knowledge, which are necessary for the active, 
critical, and inquiry-based learning we value.
 
Students learn more e�ectively when teachers 
actively promote a growth mindset, purposefully 
fostering perseverance, practice and hard work in 
their students.
 
Challenge and support
IST believes that support and challenge maximise 
the potential of each individual student. All 
students are capable of making educational 
progress when they are appropriately supported 
and challenged. Therefore teachers at IST 
challenge students to continuously grow in their 
understanding and skills.
 
IST supports a diverse range of learning needs, as 
students come to us with various levels of readiness, 
learning support needs and interests. Working with 
diverse classmates enriches our students’ education 
and prepares them for life.
 
It is vital that all students receive prompt, clear 
feedback about their performance, with a focus on 
how to improve. It is also essential that students 
have ongoing opportunities to communicate their 
experience of the teaching and learning process to 
their teachers.

International-mindedness
Teaching and learning at IST promote international-
mindedness by aiming to develop students’ 
sense of identity as global as well as national 
citizens. The curriculum contributes to this by 
stimulating students’ curiosity about the world 
and commitment to solving its problems. Students 
bene�t from working with classmates and teachers 
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ADDITIONAL INFORMATION ABOUT IST

• The school ensures that its Mission statement 
is aligned with that of the IBO, and that there is 
a genuine understanding within the learning 
community of these guiding statements as well 
the stated connection between the Learner Pro�le 
and international-mindedness. A school-wide 
commitment to e�ective ongoing professional 
development in this area is fundamental at IST.

• The school ensures that learning is engaging, 
relevant, challenging and signi�cant and commits 
to themes of global signi�cance that transcend the 
con�nes of traditional subject areas. It is necessary 
to provide students with opportunities for learning 
about issues that have local, national and global 
signi�cance, in order to develop an understanding 
of human commonalities.

• The school ensures that students explore these 
commonalities collaboratively, from the multiple 
perspectives of their individual experiences and 
backgrounds. This sharing of experience increases 
the students’ awareness, and sensitivity to, the 
experiences of others beyond the local or national 
community. It is central to the programme and 
a critical element in developing an international 
perspective, which must begin with each student’s 
ability to consider and re�ect upon the point of 
view of someone else in the same class.

• The school requires students to learn a further 
language, in addition to English. Exposing students 
to languages other than their mother tongue 
provides an insight into and an appreciation 
of other cultures, and an awareness of other 
perspectives.

• The school helps students see that learning 
at school is connected to life, so that a strong 
foundation for future learning is established.

• All members of the IST community are expected 
to act as role models for our students, showing 
our commitment to the principles of international-
mindedness through our lives and actions.

IST SERVICE CHARTER

Providing excellent service to all our community 
members is key to our success.

We aim to:

Provide the highest professional standards of 

service to you by
• Treating you considerately, courteously and fairly
• Respecting con�dentiality at all times

Keep you informed about the school’s activities by
•  Giving you accurate up-to-date information about 

our services
•  Regularly seeking your opinion on how we are 

performing and reporting the results to you

Respond to enquiries by
•  Dealing with your enquiries within three working 

days, either giving a direct response or a clear 
indication of when to expect one

•  Being polite, friendly and approachable at all times

In return, we ask that you
•  Treat our sta� and other community members 

with courtesy and respect
•  Provide us with the information we need to deliver 

our services
•  Seek clari�cation from us regarding anything you 

are not sure about

Contacting us
If you have a concern about your child, it is usually 
best to approach his or her teacher in the �rst 
instance. Concerns of a more general nature should 
be discussed with the Principal or Vice Principal. 

Questions or concerns related to school policies or 
which have not been resolved after discussion with 
the teacher and/or Principal should be raised with 
the Director.

We will make every e�ort to resolve disputes and 
complaints promptly and fairly. In all matters, the 
safety and educational wellbeing of students is our 
�rst priority.

International School of Tanganyika
Tel: +255-658-228883/5
PO Box 2651, Dar es Salaam, Tanzania
Fax: +255 22 215 2077
e-mail: enquiries@istafrica.com

IB LEARNER PROFILE

The aim of all IB programmes is to develop 
internationally minded people who, recognizing 
their common humanity and shared guardianship 
of the planet, help to create a better and more 
peaceful world.
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As IB learners we strive to be:

Inquirers
We nurture our curiosity, developing skills for 
inquiry and research. We know how to learn 
independently and with others. We learn with 
enthusiasm and sustain our love of learning 
throughout life.

Knowledgeable
We develop and use conceptual understanding, 
exploring knowledge across a range of disciplines. 
We engage with issues and ideas that have local 
and global signi�cance.

Thinkers
We use critical and creative thinking skills to analyse 
and take responsible action on complex problems. 
We exercise initiative in making reasoned, ethical 
decisions.

Communicators
We express ourselves con�dently and creatively 
in more than one language and in many ways. We 
collaborate e�ectively, listening carefully to the 
perspectives of other individuals and groups.

Principled
We act with integrity and honesty, with a strong 
sense of fairness and justice, and with respect 
for the dignity and rights of people everywhere. 
We take responsibility for our actions and their 
consequences.

Open-minded
We critically appreciate our own cultures and 
personal histories, as well as the values and 
traditions of others. We seek and evaluate a range of 
points of view, and we are willing to grow from the 
experience.

Caring
We show empathy, compassion and respect. We 
have a commitment to service, and we act to make 
a positive di�erence in the lives of others and in the 
world around us.

Risk-takers
We approach uncertainty with forethought and 
determination; we work independently and 
cooperatively to explore new ideas and innovative 
strategies. We are resourceful and resilient in the 
face of challenges and change.

Balanced

We understand the importance of balancing 
di�erent aspects of our lives—intellectual, physical, 
and emotional—to achieve well-being for ourselves 
and others. We recognize our interdependence with 
other people and with the world in which we live.

Re�ective
We thoughtfully consider the world and our own 
ideas and experience. We work to understand our 
strengths and weaknesses in order to support our 
learning and personal development.

The IB learner pro�le represents 10 attributes 
valued by IB World Schools. We believe these 
attributes, and others like them, can help 
individuals and groups become responsible 
members of local, national and global communities.

CHILD PROTECTION AT IST

The IST Child Protection Committee publishes this 
section on Child Protection at IST with support 
from administrators, counsellors, and teachers. This 
information is adapted from Child Protection at LCS, 
a publication of Lincoln Community School (Ghana).

AN IMPORTANT NOTE FOR PARENTS

Dear Parents,

Child protection is extremely important and we are 
committed to ensuring the protection of all of our 
students. 

In August 2014, the school adopted a Child 
Protection Policy (Section 7.14 of the School Policy 
Manual), which sets de�nitions for child abuse 
as well as outlines preventative measures and 
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guidelines for the school’s response in case of 
suspected abuse.

Following this policy, IST is committed to setting 
up procedures to verify the previous employment 
for any new job applicants as well as to ensure all 
members of the IST community are informed and 
educated regarding symptoms of child abuse.

We hope you share our commitment and will 
work with us as to ensure our children are safe 
as well as knowledgeable about their rights and 
responsibilities. Your support of our e�orts is 
important. 

If you have any speci�c questions, please contact 
your school Counselor or Principal. Thank you in 
advance for working with us on this important 
initiative.

Mark Hardeman
IST Director

CHILD PROTECTION AT IST 
The International School of Tanganyika endorses 
the UN Convention on the Rights of the Child, of 
which our host country, Tanzania, is a signatory. 
We believe that every child has the right to be 
protected from harm and all forms of abuse. 

7.14 Child Protection Policy (from the School Policy 
Manual)

The School believes that every child has the right 
to be protected from harm and all forms of abuse, 
including physical, sexual and emotional abuse as 
well as domestic violence and neglect. The School 
also believes that no child bears the responsibility 
for the abuse perpetrated on him or her by another. 
If a child is harmed, he or she has the right to 
treatment and support. 

De�nitions 
According to the World Health Organization, “Child 
maltreatment, sometimes referred to as child 
abuse and neglect, includes all forms of physical 
and emotional ill-treatment, sexual abuse, neglect, 
and exploitation that results in actual or potential 
harm to the child’s health, development or dignity. 
Within this broad de�nition, �ve subtypes can be 
distinguished: physical abuse; sexual abuse; neglect 
and negligent treatment; emotional abuse; and 
exploitation.” 

The School sets out below common de�nitions of 
abusive behaviour as speci�ed under the laws of 
Tanzania. 
• Physical Abuse: Non accidental physical injury 
including but not limited to female genital 
mutilation (FGM), burns, human bites, bruises, 
lacerations, bone fractures, missing teeth and any 
internal or head injuries, any of which have been 
intentionally in�icted. 
• Sexual Abuse: Exploitation of a child by an adult 
or a child for sexual grati�cation, including but 
not limited to obscene conversation, exposure 
to pornographic material, exhibitionism, genital 
fondling, incest, and rape. 
• Emotional Abuse: Mental anguish and/or chronic 
emotional pain caused by such things as rejection, 
isolation, severe humiliation, excessive teasing and 
verbal assault. 
• Domestic Violence: Allowing a child to witness 
violence within his/her immediate environment. 
• Neglect: Persistent abandonment; failure to 
provide adequate food, water, clothing, shelter or 
medical care for a child; failure to protect a child 
from exposure to any danger which may a�ect his 
or her health or development. 

Cultural and religious di�erences 
Within the universally accepted norms of human 
rights framework, culture, religion or tradition can 
never be invoked to condone any form of violence 
against children. 

Child abuse reporting 
All employees of the School have the responsibility 
to protect students and to act as their advocates 
in cases of suspected child abuse. If an employee 
suspects or encounters evidence of child abuse, he 
or she must immediately report this information 
to the respective counsellor and/or Principal. If a 
counsellor or Principal is in any way involved in 
the suspicions, the employee must report to the 
Director. If the Director is in any way involved in the 
suspicions, the employee must report to the Chair 
of the Board. The Chair shall bring the matter to a 
Closed Session of the Board. 

Response 
The School shall take all reports of abuse seriously. 
In response to suspected abuse, the School shall 
take reasonable, responsible and legal steps to 
protect the child. The Principal has a coordinating 
role and has the additional task of ensuring 
con�dentiality and keeping the Director informed 
as appropriate. The counsellor is the designated 
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person with regards to student contact. In all 
decisions, the protection and safety of the child will 
remain the foremost concern. 

Child abuse prevention 
In order to protect the students and sta� of the 
School: 
• The School shall conduct a comprehensive 
veri�cation of previous employment of any 
applicant.
• The Director shall establish regulations for sta� for 
the prevention, reporting, investigation and follow 
up of (suspected) child maltreatment, and shall 
ensure that particular care is taken with respect to 
the collection of evidence in a con�dential matter. 
• The Director shall ensure that the School sta� is 
periodically informed and educated regarding the 
symptoms of child abuse, reporting obligations and 
appropriate regulations for dealing with such issues 
in the School environment. 

The Director shall periodically undertake a review 
of policies and regulations in the following areas as 
part of the e�ort to prevent child abuse. 

• Guidelines for �eld trips involving overnight 
accommodation
• Guidelines for appropriate conduct between 
students and sta�
• Educational programmes on child protection 
issues
• Educational programmes on human sexuality
• Criteria for screening School volunteers
• Privacy guidelines.

DATE OF ADOPTION: August 28, 2014 
DATE OF IMPLEMENTATION: August 28, 2014

HOW ARE ABUSE AND NEGLECT DEFINED?

De�nitions of abuse are complex and based 
in various cultures of child-rearing behaviors, 
gender and role responsibilities and expectations. 
The primary determination of abuse is that it is 
dependent on some form of a relationship that 
is used to meet the need of the more powerful 
person, either a member of the family, a teacher, or 
a friend. Research guides much of the de�nitions 
that are based in understanding the impact of 
certain behaviors.

Physical abuse is:
• In�icting physical injury on a child by other than 
accidental means, causing skin bruising, burns, 

dis�gurement, impairment of physical or emotional 
health, or loss or impairment of any bodily function, 
death; and/or
• Creating a substantial risk of physical harm to a 
child’s bodily functioning; and/or
• Committing acts that are cruel or inhumane 
regardless of observable injury. Such acts may 
include, but are not limited to, instances of extreme 
discipline demonstrating a disregard of a child’s 
pain and/or mental su�ering; and/or
• Assaulting or criminally mistreating a child as 
de�ned by either the criminal code or school policy; 
and/or
• Engaging in actions or omissions resulting in injury 
to, or creating a substantial risk to the physical or 
mental health or development of a child; and/or
• Failing to take reasonable steps to prevent the 
occurrence of any of the above.

Neglect is:
• the failure to provide for a child’s basic needs 
within their own environment.

Furthermore, neglect may be:
• Physical (e.g., failure to provide necessary food or 
shelter, or lack of appropriate supervision   
 –  this would include failure to provide 

proper adult guardianship, such as leaving 
children unsupervised at home for any 
extended period of time). Note: IST 
requires one adult be a full-time resident 
of Dar. Should parents/guardian leave the 

ADDITIONAL INFORMATION ABOUT IST   •   CHILD PROTECTION AT IST

Possible indicators of physical abuse:

•  Unexplained bruises and welts on any part of the 
body

• Bruises of di�erent ages (various colors)
•  Injuries re�ecting shape of article used (electric 

cord, belt, buckle, ping pong paddle, hand)
•  Injuries that regularly appear after absence or 

vacation
•  Unexplained burns, especially to soles, palms, 

back, or buttocks
•  Burns with a pattern from an electric burner, iron, 

or cigarette
• Rope burns on arms, legs, neck, or torso
•  Injuries inconsistent with information o�ered by 

the child
•  Immersion burns with a distinct boundary line
•  Unexplained laceration, abrasions, or fractures 

mental health or development of a child; and/or
•  Failing to take reasonable steps to prevent the 

occurrence of any of the above.
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country for any reason, the responsibility 
for informing the school of all appropriate 
contact details lies with the parent or 
guardian. Temporary Change of Guardian 
information should be emailed to the 
relevant Principal.

• Medical (e.g., failure to provide necessary medical 
or mental health treatment); and/or
• Emotional (e.g., a pattern of actions, such as: 
inattention to a child’s emotional needs, failure to 
provide psychological care, or permitting the child 
to use alcohol or other drugs, speci�c examples may 
include verbal humiliation, refusing to acknowledge 
presence of child, invasion of privacy for no speci�c 
reason, violent threats, etc.).

Sexual abuse is:
• committing or allowing to be committed any 
sexual o�ense against a child as de�ned in either 
the criminal code of the host country or school 
policy, or intentionally touching either directly or 
through clothing, the genitals, anus, or breasts of a 
child for other than hygiene or child care purposes.

Sexual abuse has some di�erent characteristics of 
child abuse that warrant special attention. While 
physical abuse is often the result of immediate 
stress and not usually planned, sexual abuse 
requires planning with results that are more 
insidious.

The planning, referred to as grooming, often results 
in victims accepting the blame, responsibility, guilt 
and shame for the sexual behavior of the o�ender. 
Sexual abuse requires far more secrecy than other 
forms of child abuse, so is more di�cult to report. 

Many victims, through the process of grooming, 
are taught that the sex is a form of love, so tend to 
love their o�ender and often present as happy and 

well-adjusted children with no negative symptoms 
because of their perception of being loved.

Working with the sexual o�ender cannot be done 
by school counselors.
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Possible indicators of sexual abuse

•  Sexual knowledge, behavior or use of language 
not appropriate to age level

• Unusual interpersonal relationship patterns
• Venereal disease in a child of any age
•  Evidence of physical trauma or bleeding to the 

oral, genital, or anus areas
• Di�culty in walking or sitting
•  Refusing to change into physical education (PE) 

clothes, fear of bathrooms
•  Child running away from home and not giving 

any speci�c complaints
• Not wanting to be alone with an individual
• Pregnancy, especially at a young age
• Extremely protective parenting

Possible indicators of neglect

• Child is unwashed or hungry
•  Parents are uninterested in child’s academic 

performance
•  Parents do not respond to repeated 

communications from the school
• Child does not want to go home
•  Both parents or legal guardian are absent from 

Dar for any period of 24 hours or greater
•  Parents cannot be reached in the case of an 

emergency

WHAT HAPPENS WHEN A TEACHER HAS 
REASONABLE CAUSE TO BELIEVE? 

These possible indicators of abuse and neglect 
(this page and the previous page) will be used by 
the sta� member as a guideline for reporting to 
the counselor, who will determine if the case needs 
further attention.

A report must be made when a sta� member 
has reasonable cause to believe that a child 
has su�ered abuse or neglect. All reports are 
con�dential.

BEHAVIORAL INDICATORS IN AND OF 
THEMSELVES DO NOT CONSTITUTE ABUSE 
OR NEGLECT. TOGETHER WITH OTHER 
INDICATORS, SUCH AS FAMILY DYNAMICS, 
THEY MAY WARRANT A REFERRAL.
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WHEN SUSPECTED ABUSE OR NEGLECT IS 
REPORTED . . .

Where there is cause to suspect child abuse or 
neglect, it is the responsibility of the sta� member 
to report their suspicions to the counselor, or to the 
Principal. In all cases, the Principal will be noti�ed. 
It is the responsibility of the Principal to inform the 
Director of the suspected case of child abuse or 
neglect.

All sta�, faculty and administrators are mandated 
to report incidences of abuse and neglect. All IST 
employees are also required to report suspicion of 
abuse or neglect. All reports of abuse and neglect 
must be made to the counselor within 48 hours for 
immediate response.

IST’S REPORTING PROCEDURE

In the event that the abuse or neglect allegation 
involves a sta� or faculty member of IST, the 
Principal will follow School Policy pursuant to 
ethical professional behavior.

School counselors will handle most cases of 
suspected abuse or neglect, such as those 
involving:
• Student relationships with peers
• Parenting skills related to disciplining children at 
home
• Student-parent relationships
• Mental health issues such as depression, low self-
esteem, grieving

Some cases will be referred to outside resources, for 
example:
• Mental health issues such as depression, psychosis, 
dissociation, suicide ideation
• Cases reported for investigation and outside 
resources include: severe and ongoing physical 
abuse or neglect, sexual abuse and incest

In extreme cases when families do not stop the 
abuse or concerns remain about the safety of the 
child, reports could be made to:
• Local authorities
• The consulate
• The employer
• The home-of-record welfare o�ce

THE IST CHILD PROTECTION POLICY WORKS 
FOR THE CHILD, FOR THE FAMILY, AND FOR OUR 
COMMUNITY

Research indicates that international communities 
are as prone to child abuse as communities in 
people’s home country. Child abuse is a multi-
faceted issue that involves dynamics of the child, 
the family, and the community. The IST Child 
Protection Policy works to respond at all three 
levels.
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