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WELCOME:

FROM	THE	DIRECTOR
Welcome to the International School of Tanganyika.  IST is very proud of its 
Secondary School.  It is an excellent place for young men and women to learn 
about the world and develop into globally aware and concerned citizens.  IST 
provides a safe and exciting environment focused on helping its students 
become independent and life-long learners. Graduates from IST regularly 
matriculate at the top universities of the English- speaking world. 

IST is a parent-governed school with students from more than fifty countries.  
Students learn to respect each other and appreciate the diversity of cultures, 
languages, religious traditions, and nationalities brought together on the IST 
campus.  Activities ranging from community service to IST’s Extended Studies 
Program encourage students to gain experience in Tanzania and the larger world 
beyond the campus walls. Parents and students are encouraged to review this 
handbook and refer to it as necessary during the year. If you have additional questions the handbook does 
not answer, please contact us.

IST’s faculty and staff look forward to getting acquainted with you.
Karibuni Sana!
Martin Hall
IST Director

FROM	THE	PRINCIPAL	
Welcome to the Secondary Campus. The 2013-14 school year at IST will be 
exciting for a number of reasons. Firstly, IST will celebrate its 50th anniversary 
in September. We are looking forward to commemorating the school’s history 
throughout the year with special events taking place during the week of 16th 
September.

Secondly, the Board of Directors last year approved a new Mission and Vision for 
the school. The talented and dedicated teaching faculty and support staff are 
committed in supporting all our students to fulfil their potential and improve the 
world.

The faculty and staff on the Secondary Campus achieves this Mission by offering 
a rigorous, balanced and challenging programme of study. Students in grades 6-10 follow the IB Middle 
Years Programme and students in grades 11-12 follow either the full IB Diploma Programme or an IB 
Certificate Programme. In addition to earning an external qualification, students may also earn an IST High 
School Diploma upon successful completion of the graduation requirements.

IST offers a wide variety of co-curricular activities to balance the demands of a rigorous academic 
programme. Students are encouraged to participate in our sports programme, our arts programme or 
explore different areas of Tanzania and other countries by joining in the numerous trips on offer throughout 
the school year. A well-developed community service programme supports students in becoming involved in 
the larger community beyond the Secondary Campus. IST has a well-developed student services programme 
that ensures all students have the individualized support required for academic and personal success.

Finally, student success in school is linked to positive parental involvement and support. We look forward 
to working with you to ensure each student is challenged, inspired and supported to fulfil their potential to 
improve the world.

Karibuni sana!
Jeff	Smith
Secondary	School	Principal
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IST SERVICE CHARTER  
Providing excellent service to all our community 
members is key to our success. 

We aim to:

Provide	the	highest	professional	standards	of	
service to you by
• Treating you considerately, courteously and fairly
• Respecting confidentiality at all times

Keep	you	informed	about	the	school’s	activities	by
• Giving you accurate up-to-date information   
 about our services
• Regularly seeking your opinion on how we are  
 performing and reporting the results to you

Respond	to	enquiries	by
• Dealing with your enquiries within three working  
 days, either giving a direct response or a clear  
 indication of when to expect one
• Being polite, friendly and approachable at all  
 times

In	return,	we	ask	that	you
• Treat our staff and other community members  
 with courtesy and respect
• Provide us with the information we need to   
 deliver our services
• Seek clarification from us regarding anything  
 you are not sure about

CONTACTING US
If you have a concern about your child, it is usually 
best to approach his or her teacher in the first 
instance.

Concerns of a more general nature should be 
discussed with the Principal or Vice Principal. 

Questions or concerns related to school policies or 
which have not been resolved after discussion with 
the teacher and/or Principal should be raised with 
the Director.

We will make every effort to resolve disputes and 
complaints promptly and fairly. In all matters, the 
safety and educational wellbeing of students is our 
first priority. 

International	School	of	Tanganyika		 	 	
Tel:	+255	22	215	1818/2350
PO	Box	2651,	Dar	es	Salaam,	Tanzania	 	
Fax:	+255	22	215	2077
e-mail:	enquiries@istafrica.com

MISSION

Challenging, inspiring and 
supporting all our students to fulfil 
their potential and improve the 
world.

VISION

IST will be a global leader in the 
education of internationally-mobile 
young people.

All students, regardless of their 
starting point, will think critically, 
achieve academically and develop 
the wisdom to make good choices. 
They will show curiosity and 
creativity in addressing authentic 
problems, local and global. 

They will pursue their varied 
passions with enthusiasm, 
developing resilience, perseverance 
and confidence. Understanding the 
diversity of people and cultures, they 
will act kindly, fairly and responsibly. 

All members of the IST community 
will work together to fulfil this Vision.

Approved by the Board of Directors 
on March 20th, 2013
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IB	LEARNER	PROFILE

The aim of all IB programmes is to develop internationally minded people who, recognizing their common 
humanity and shared guardianship of the planet, help to create a better and more peaceful world. Since IST 
offers all three IB programmes, the Secondary Campus is committed to help students develop the following 
dispositions.   

IB learners strive to be:

Inquirers
They develop their natural curiosity. They acquire the skills necessary to conduct 
inquiry and research and show independence in learning. They actively enjoy 
learning and this love of learning will be sustained throughout their lives.

Knowledgeable
They explore concepts, ideas and issues that have local and global significance. 
In so doing, they acquire in-depth knowledge and develop understanding across a 
broad and balanced range of disciplines.

Thinkers
They exercise initiative in applying thinking skills critically and creatively to 
recognize and approach complex problems, and make reasoned, ethical 
decisions.

Communicators
They understand and express ideas and information confidently and creatively in 
more than one language and in a variety of modes of communication. They work 
effectively and willingly in collaboration with others.

Principled
They act with integrity and honesty, with a strong sense of fairness, justice and 
respect for the dignity of the individual, groups and communities. They take 
responsibility for their own actions and the consequences that accompany them.

Open-minded

They understand and appreciate their own cultures and personal histories, and 
are open to the perspectives, values and traditions of other individuals and 
communities. They are accustomed to seeking and evaluating a range of points of 
view, and are willing to grow from the experience.

Caring
They show empathy, compassion and respect towards the needs and feelings of 
others. They have a personal commitment to service, and act to make a positive 
difference to the lives of others and to the environment.

Risk-takers
They approach unfamiliar situations and uncertainty with courage and 
forethought, and have the independence of spirit to explore new roles, ideas and 
strategies. They are brave and articulate in defending their beliefs.

Balanced They understand the importance of intellectual, physical and emotional balance 
to achieve personal well-being for themselves and others.

Reflective
They give thoughtful consideration to their own learning and experience. They are 
able to assess and understand their strengths and limitations in order to support 
their learning and personal development.



SECONDARY STUDENT-PARENT HANDBOOK 2013-1410

CONTACT AND COMMUNICATION GUIDE



CONTACT AND COMMUNICATION GUIDE

SCHOOL-TO-HOME COMMUNICATION
The school publishes a weekly news and events 
bulletin which is sent to all parents via email, 
usually on Thursday afternoons. The Weekly 
Bulletin is also posted on the IST website and 
important school events are posted on the online 
calendar found on the school’s website (www.
istafrica.com). 

The school also publishes a monthly newsletter 
with informative articles about the school, profiles 
of our staff, highlights from current students and 
alumni, and/or interesting pieces on learning and 
pedagogy. The newsletter is delivered via email 
to all parents at the end of the month with a few 
printed copies available on campus for parents to 
pick up if preferred.

If the Secondary Campus wishes to communicate 
in the form of a letter, then the letter will be 
either sent home with the child or emailed to your 
account. IST will send a text message and/or 
email when time-sensitive information needs to be 
communicated to all or a subset of parents.  
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SECONDARY CAMPUS CONTACT AND 
COMMUNICATION GUIDE

INTRODUCTION
The following set of guidelines is based on the 
understanding that whenever a question, issue or 
problem arises, the solution is first to be sought at 
its source. In any situation of concern it is best to 
go to the person directly involved in order to ensure 
that you: 

• gain first-hand information;
• acquire a complete understanding of the   
 situation;
• communicate important information;
• achieve a timely response; 
•  support the concept of open communication to 
 maintain optimal support for your child’s   
 learning and well-being. 

CONTACT	INFORMATION	FOR	FAMILIES
Please keep the school updated with your home 
and mobile phone numbers and your emergency 
contact phone numbers. In the event of an 
emergency we need to be in touch with the parent 
or designated guardian as quickly as possible.

If you want to check the contact details that the 
school has for you, please go to the IST website 
(http://www.istafrica.com) and look under the 
‘quick links’ drop down (see Figure 1). Under this 
menu you will find a direct link to the ‘Ed Admin- 
Parent Portal Login’ (see Figure 2). Login using 
the Parent ID and password you received from IST 
via email. If you have any questions about logging 
in to the system, please contact Debra Backlund, 
Communications Manager (dbacklund@istafrica.
com).

You can also contact the Admissions Office, where 
our family contact database is maintained to 
inform us of your new contact information (home 
telephone, home address, parents’ e-mails, office 
and mobile phone numbers). It is vital that we be 
able to contact you.

Telephone:	+255	(022)	2601126/7	x143
fax:	+255	(022)	2600954
e-mail:	admissions@istafrica.com

Figure 1: FInd the link to the EdAdmin Parent Portal 
from the Quick Links drop down menu at 
www.istafrica.com.

Figure 2: Login screen for the Parent Portal
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• Pre-requisites for placement (e.g. placement in 
 mathematics levels and placement in standard 
 or higher level IB Diploma courses)

The Heads of Department are as follows:

Creative	Arts: Gillian Ani

Humanities: Kelley Miller

Language	A	English/
Independent	Languages:	 Peter Powell

Modern	Languages/
Language	B: David Pallas

Physical	Education: Rob Tate

Mathematics: Vivienne Verschuren 
and Anna Chandler

Sciences: Brad Kremer and 
Matthew Erdosy

Counseling: Bernard Lenoue

EAL/LS: Pooja Verma

Technology:	 Tom Adamick

TEAM LEADERS
In general, if parents have a question or concern 
about their child’s general well-being, friendships, 
adjustment to change, they should first contact 
their child’s grade level team leader. The following 
issues should be addressed directly with the team 
leader:

• student behaviour 
• classroom and school relationships 
• questions about general day-to-day routines and  
 expectations 
• missing items
• patterns of concerns across subjects

The Team Leaders are as follows:

Grade	6 Stephen Loschi

Grade 7 Sitara Engelbrecht Larkin

Grade 8 Tami Triller

Grade 9 Begona Hernandez

Grade 10 Cody Taggart

Grade 11 - 12 John Kernis

SECONDARY	CAMPUS	OFFICE	STAFF
Parents are expected to notify the school if their 
child is absent, late to school, or needs to be 
dismissed early.  Please contact the Secondary 
Campus Office after 7:00 AM at +255 (022) 
2601126/7. Parents may also email Juliana Karubi 
at secondary@istafrica.com.

Members of the Secondary School Office Staff are 
as follows.

Juliana	Karubi
Margareth	Mapembe
Bertysheba Machura
Marystella	Kaombwe

METHOD	OF	CONTACT
The most effective method of contacting a teacher, 
a counselor, and/or an administrator is through 
email at:

First initial of first name and last name@istafrica.
com (e.g. Jeffrey Smith’s IST email address is 
jsmith@istafrica.com)

SUBJECT	TEACHERS
If parents have a question or concern about their 
child’s experience in a particular class, then they 
may contact the subject teacher directly. Listed 
below are some issues that parents might address 
with subject teacher(s). 
• subject or course information
• class supplies and requirements 
• assessment and grading
• homework 
• curriculum information 
• project or research requirements 
• student progress and performance 
• teaching or classroom incidents  
• field trips relating to that particular subject

HEADS	OF	DEPARTMENT
If the parent has a particular question or concern 
about an issue related to curriculum and/
or programming, they should first contact the 
appropriate Head of Department. The following 
issues should be addressed directly with the Head 
of Department: 

• Department aims and objectives
• Course offerings within the department
• Curriculum scope and sequence (what 
 knowledge and skills does my son/daughter 
 learn and when)
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 information related to the operation of the 
 school
• school communication
• discipline
• curriculum and program coordination
• reporting on student performance 
• school trips 
• secondary school facility
• issues related directly to the work of the   
 particular Principal or Vice-Principal

The Secondary Campus Principal and Vice-Principal 
to contact are as follows:

Grade	6	-	8 Lynley Russek

Grade 10 - 12 Jeffrey Smith

Grade	9	-	11/12 Tom Triller

ADMINISTRATION- BUSINESS MANAGER
If parents have questions related to accounts and 
finances – school fee issues, payments, refunds 
etc, they may contact the Business Manager, Nazir 
Thawer. 

ADMINISTRATION- DIRECTOR
If more information is required or the concern 
remains unresolved, parents may wish to contact 
the Director, Martin Hall, with the knowledge of the 
Principal.

In addition to the above, parents may wish to 
consult the Director directly on matters related to:

• community / school communication and   
 relations
• security  
• whole-school issues such as security and   
 application of school policies
• school communications
• strategic planning
• financial policy and oversight
• long-term planning, including development of  
 facilities and the school environment

STUDENT WITHDRAWAL
If parents are planning to withdraw their 
child(ren) from IST, please contact Juliana Karubi 
(secondary@istafrica.com) in the Secondary 
Campus office. 

COUNSELORS
Parents may contact their child’s counselor if they 
feel that their child would benefit from counseling 
and/or social and emotional support. 

The Secondary Campus Counselors are as follows:

Grade	6	-	8 Lyla Phillips

Grade 10 - 12 Tim Battersby

Grade	9	-	11/12 Bernie Lenoue

Parents may contact Bernie Lenoue or Tim 
Battersby to acquire information related to careers 
and to the college/ university admissions process. 

STUDENT SERVICES
Parents may contact Pooja Verma, the Head of 
EAL/LS, to acquire information about academic 
support, tutors, and/or tutoring.  

PROGRAMME COORDINATION
Parents may contact one of the following 
coordinators if they have any questions about 
subject selection, programme requirements, and/
or programme coordination. 

IB	MYP	Coordinator	(Grades	
6-10):

 Claudia Kennedy

IB	DP	Coordinator	(Grades	
11-12):

 John Kernis

Athletics/Afterschool	
Activities	(Grades	6-12):	

Steve Fogliano

ADMINISTRATION-	PRINCIPAL/VICE-PRINCIPALS
If more information is required or if a situation is 
not resolved with a teacher, team leader, counselor, 
or programme coordinator, parents are encouraged 
to contact the relevant Principal/Vice-Principal with 
the knowledge of the teacher concerned. 

In addition to the above, you may wish to consult 
the Principal/Vice-Principal directly on matters 
related to:

• timetable or rooming issues
• broad issues involving the secondary school –  
 (e.g. school culture, homework guidelines, etc.)
• behaviour or morale, communication and   
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The office staff will arrange:
• an official IST leaving certificate
• copies of IST reports
• unofficial transcript (Gr. 9-12)- issued to family
• official transcripts (Gr. 9-12)- issued directly to  
 school/university
• withdrawal forms

Students must follow the procedure below in order 
to acquire the above-mentioned documentation. 

1. At least two weeks prior to withdrawal, parents  
 should inform the Secondary Campus Office  
 Manager, Juliana Karubi, that their son/  
 daughter(s) is withdrawing from school   
 specifying the last day of school.

2. The student should pick up a Final Clearance  
 Form from the Secondary Campus Office.

3. The Clearance Form will be signed by all   
 teachers indicating that all books and materials  
 have been returned;

4. In addition, the Librarian, Accounts Office (UN  
 Road), Admissions Director, and the Principal  
 sign the Clearance Form.
 Only after the Clearance Form has been   
 completed will Yearbooks, Leaving Certificates,  
 and Transcripts be released.

If a student requires assistance with admissions 
testing for another school, parents may contact 
their child’s vice principal in order to make 
arrangements. If a student requires references/ 
recommendations for a new school, please contact 
the counsellor and/or the principal/vice principal. 

Please allow at least 10 working days for these to 
be completed.
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SECONDARY CAMPUS PROGRAMME 
OVERVIEW

INTRODUCTION
The International School of Tanganyika is a co-
educational Early Childhood through Grade 12 
school located in Dar es Salaam, Tanzania. The 
school has an Elementary Campus (Early Childhood 
to Grade 5) and a Secondary Campus (Grades 
6-12). Total enrolment exceeds 1000 students 
representing over 58 different nationalities. 
Accredited by the Council of International Schools 
(CIS) and the Middle States Association (MSA), 
IST is an IB World School that is authorized to 
administer the Primary Years Programme, the 
Middle Years Programme, and the IB Diploma 
Programme. IST is committed to challenging, 
inspiring and supporting all our students to fulfil 
their potential and improve the world by offering 
a challenging and age-appropriate international 
curriculum grounded in elements of best practice 
from around the world.

The Secondary Campus (Grades 6-12) is located on 
Haile Selassie Road on the Msasani Peninsula, Dar 
es Salaam.  It consists of thirty-four classrooms, 
eight new state-of-the-art science laboratories, a 
multi-media library, an audio-visual theatre, a large 
open plan art area, a playing field, a multi-purpose 
hall/gym, a covered hard court with climbing wall, a 
studio theatre, a swimming pool, a diving pool, two 
music classrooms, practice rooms, three ICT labs, a 
Design Technology lab and two Drama classrooms.  

THE	IB	MIDDLE	YEARS	PROGRAMME	(IBMYP)
The IB Middle Years Programme (Grades 6-10) 
has eight subject areas- Language A, Language 
B, Humanities, Sciences, Mathematics, Arts, 
Physical Education, and Technology. All students 
study all subject areas throughout the years of the 
programme. 

The eight MYP subject areas are connected 
through five Areas of Interaction. These Areas 
of Interaction encourage students to become 
increasingly aware of the connections between 
subject content and the real world, rather than 
thinking of subjects as isolated areas unrelated 
to each other and to the real world. The Areas of 
Interaction are:
• Approaches to Learning
• Community and Service
• Human Ingenuity

• Environments
• Health and Social Education

Through the Areas of Interaction, the subject 
groups, the personal project, and active service, 
the MYP presents knowledge as an integrated 
whole, emphasizing acquiring skills and self-
awareness, the development of personal values 
and authentic action. As a result, students are 
expected to develop an awareness of broader, 
more complex global issues. 

In the final (Grade 10) year of this programme, 
students are required to present the Personal 
Project – a significant body of work produced by the 
student over an extended period. It is the product 
of the student’s own initiative and creativity, which 
must reflect a personal appreciation of the Areas 
of Interaction and the application of skills acquired 
through Approaches to Learning. Students are 
encouraged to follow their own interests and 
choose a subject that they want to work on e.g. 
making a guitar, giving a concert, researching and 
writing about the impact of tourism on Tanzania.

Students who have taken the MYP for at least two 
years and have completed the requirements, either 
at IST or at another school, are eligible to earn a 
MYP Certificate from the IB. All students in Grade 
10 who have completed Grade 10 are eligible to 
receive a Record of Achievement from the IB which 
is an official transcript of their results. 
Taken as a whole, the curriculum provides a 
balanced education that will help our students 
become, in the words of the IB mission statement, 

MYP Program Model
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“caring young people who help to create a better 
and more peaceful world through intercultural 
understanding and respect.” The attributes 
possessed by such young people are articulated in 
the IB learner profile. 

More information about the Middle Years 
Programme can be found in the IST MYP 
Programme Guide or on the official IBO website- 
www.ibo.org

THE	IB	DIPLOMA	PROGRAMME	(IBDP)
IB Diploma Programme (Grades 11-12) students 
study six courses at higher level or standard level. 
Students must choose one subject from each of 
groups 1 to 5, thus ensuring breadth of experience 
in languages, social studies, the experimental 
sciences and mathematics. The sixth subject may 
be an arts subject chosen from group 6, or the 
student may choose another subject from groups 1 
to 5.
 

In addition, the programme has three core 
requirements that are included to broaden the 
educational experience and challenge students to 
apply their knowledge and understanding.
The Extended Essay is a requirement for students 
to engage in independent research through an 
in-depth study of a question relating to one of the 
subjects they are studying.

Theory of Knowledge is a course designed to 
encourage each student to reflect on the nature 
of knowledge by critically examining different 
ways of knowing (perception, emotion, language 

and reason) and different kinds of knowledge 
(scientific, artistic, mathematical and historical).
Creativity, Action, Service (CAS) requires that 
students actively learn from the experience of 
doing real tasks beyond the classroom. Students 
can combine all three components or do activities 
related to each one of them separately.

The curriculum is modeled by a circle with six 
academic areas surrounding the three core 
requirements and the skills and dispositions 
embodied in approaches to teaching and learning 
making it possible for students to succeed 
in the academic subject areas and the core 
requirements.

Taken as a whole, the curriculum provides a 
balanced education that will help our students 
become, in the words of the IB mission statement, 
“caring young people who help to create a better 
and more peaceful world through intercultural 
understanding and respect.” The attributes 
possessed by such young people are articulated in 
the IB learner profile. 

Over	the	course	of	the	two-year	programme,	
students:

• study six subjects chosen from the six subject  
 groups
• complete an Extended Essay
• follow a Theory of Knowledge course (TOK)
• participate in Creativity, Action, Service (CAS).

Normally:

• three of the six subjects are studied at higher  
 level (courses representing 240 teaching hours)
• the remaining three subjects are studied at  
 standard level (courses representing 150   
 teaching hours).

If a student completes the requirements above, 
along with performance requirements subject 
specific exams and internal assessments, then 
the student is awarded an IB Diploma by the 
International Baccalaureate Organisation. 

IB	CERTIFICATE	COURSES
The full IB Diploma may not meet the educational 
needs of all of our students in Grades 11-12. 
As an alternative, students may take individual 
IB subjects with the aim to earn a certificate for 
each subject. Students who are aiming to earn 
certificates do not have to complete the extra 
requirements of the IB Diploma Programme 

IB Diploma Program Model
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(the Extended Essay and TOK). In order to earn 
a certificate, a student must complete the 
requirements of a subject at the standard level 
and sit for the exam. Students who are aiming to 
earn certificates at the IST Secondary School are 
expected to meet the requirements to earn an IST 
High School Diploma. (See the IST High School 
Diploma requirements.)

Good individual subject scores on IB Certificate 
courses will provide students with an opportunity 
for admission into competitive colleges/universities 
around the world including Europe and North 
America. Many North American colleges and 
universities award college/university credit for 
successful completion of IB courses. 

More information about the IB Diploma Programme 
requirements and courses can be found in the IST 
IB Diploma Programme Guide or on the official IBO 
website- www.ibo.org

ExTENDED	STUDIES	PROGRAMME	(ESP)
The Extended Studies Programme (ESP) is 
designed to extend the IST curriculum to an 
interesting and unfamiliar outdoor/cultural setting 
in Tanzania. ESP is a requirement, which means 
that all IST students (with the exception of Gr. 12 
students) are required to participate in ESP.

Typically, ESP trips are 5-day overnight or 
residential trips. The aims and objectives of each 
trip support the components listed below. 

ADVENTURE EDUCATION
Students will develop skills in effective 
communication, cooperation, and problem 
solving by taking part in safe and developmentally 
appropriate outdoor physical and intellectual 
challenges.

INTERCULTURAL AND ENVIRONMENTAL 
AWARENESS
Students will learn about the culture and the 
ecology of a particular region/site.

SERVICE LEARNING
Students will take part in a service learning 
activity(s) that will benefit the local population and/
or the environment.

Students in Grades 6-8 travel as a grade level to 
a particular site, while students in Grades 9-10 
select a trip based on interest from a variety of 
trips on offer (through a lottery process). Grade 11 
students conduct fieldwork in order gather data 
for their IB coursework in the Sciences and/or 
Geography. 

IB Certificate Course Model
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CLEAR ExPECTATIONS- ACADEMIC

IST HIGH SCHOOL DIPLOMA REqUIREMENTS 
(APPLIES	TO	CLASS	OF	2014	AND	ON)
IST students must earn a minimum of 25 academic 
credits in Grades 9-12 and complete the following 
non-academic requirements below in order to 
earn an IST High School Diploma. A half credit 
is obtained by earning an overall grade of 3 or 
above for each semester of the school year. This 
requirement represents the minimum standard, 
and IST students are encouraged to exceed this 
standard whenever possible. 

Academic	Requirements Minimum Credits

English/Language A 4

Mathematics 3  

Science 3

Humanities 3

Additional Language(s) 3

Physical Education 2

The Arts 2

Technology 2

Electives 3

Total 25

Non-Academic	Requirements

Community and Service- Grades 9-10 
Community, Action, Service- Grades 11-12 
Health and Social Education 

Important	Notes:

1. Students must take a minimum of eight   
 subjects at IST in Grades 9-10 including Health  
 and Social Education.  

2. Students must take a minimum of five subjects  
 at IST in Grades 11-12 in addition to Health and  
 Social Education. 

3. English must be taken at the Language A level  
 in Grades 9-12.  

4. Learning Support and English as an Additional  
 Language (EAL) can be counted as a “subject”  
 in place of an Additional Language in Grades  
 9-10. 

5. Students must complete a full-year Community  
 and Service requirement in Grades 9-10.

6. Students must complete the Community Action  
 Service requirement (150 hours) in Grades 11- 
 12.

7. Students must complete the Health and Social  
 Education requirements in Grades 9-12. 

Attendance 
Students are expected to attend school each day. 
Students who are absent from school for 10 days 
or more in a semester (Terms 1 and 2 or Terms 
3 and 4) or 15 days during the school year for 
any reason, apart from school-sponsored trips, 
are considered to have “excessive absences”. 
Excessive absences compromise a student’s ability 
to achieve his/her academic potential and could 
result in not earning course credits, not meeting IB 
required course hours. Not earning course credits 
may have implications on continued enrolment, 
release of college/university recommendations, 
grade progression, and earning an IST High School 
Diploma. 

Age	Requirement
At the time of admission (and graduation), a 
student will not be more than one year older than 
the normal age of students in that grade level (as 
defined in an age chart with a August 31st cut-off 
date). Exceptions to this policy may be granted by 
the Director only in extraordinary circumstances. 
(Section 3.1.3- Revised and approved by the Board, 
December 18, 2008.)

Transfers
IST will not award transfer students more than 
eight credits per year for completed courses at 
a previous school(s). The Secondary Campus 
Principal may waive particular IST graduation 
requirements if they have not been met at a 
previous school(s). 

Awarding	the	IST	High	School	Diploma	and	
Principal	Discretion
The Secondary Campus Principal will convene 
the Grade 12 Counsellor and the IB Diploma 
Coordinator to review credits earned and the 
requirements met by Grade 12 students. 
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The Secondary Campus Principal/IB Diploma 
Coordinator may use his/her discretion to take the 
following actions:

• The Secondary Campus Principal or IB Diploma  
 Coordinator will inform a student and family  
 that a student may be at risk for not meeting  
 requirements to earn an IST Diploma by the end  
 of the First Semester in Gr. 12. 

• The Secondary Campus Principal may attach  
 specific conditions to the awarding of an IST  
 Diploma. The student and his/her family will be  
 notified in writing. 

• The Secondary Campus Principal will notify, in 
 writing, any student who has not met the   
 minimal requirements necessary to earn an IST  
 Diploma by May 1st. 

• The Secondary Campus Principal may   
 recommend that an IST Diploma be   
 awarded to a student who has not met the   
 minimal requirements necessary to earn an IST  
 Diploma but sufficient, extenuation or mitigating  
 factors justify its award. 

IST HIGH SCHOOL DIPLOMA REqUIREMENTS 
(APPLIES	TO	CLASS	OF	2011-13)

Students have an opportunity to earn an IST 
High School Diploma if they meet all graduation 
requirements. Graduation requirements are 
based on the grades achieved by the student in 
each course taken.  Each course is graded on a 
scale ranging from 1 (minimum) to 7 (maximum).  
Graduation requirements will be fulfilled when a 
student has earned 18 total points for their six 
subjects on their Term 3 (January-April) Grade 12 
Report. In addition, a student must successfully 
complete the requirements for Health and Social 
Education and the CAS programme.

PROMOTION	GUIDELINES	(CLASS	OF	2014	AND	
BEYOND)

Credibility of the IST High School Diploma, success 
in earning IB Certificates or the IB Diploma, and 
acceptance into colleges/universities worldwide 
is dependent upon the maintenance of high 
standards.  The following promotion procedures 
have been developed to ensure these standards 
are consistent. 

In Grades 9 – 12, promotion is awarded on a 
course-by-course basis, according to the following 
guidelines: 

• Course credit will be granted to students who  
 earn a final score of 3 or above. Credit is not  
 awarded for a grade of 2 or below.

• Students who achieve a grade of a 2 or 1 in any  
 subject may write supplementary examinations  
 and/or complete supplementary assignments  
 over the June/July break prior to the start of the 
 next school year. Based on satisfactory   
 completion, the student will be awarded   
 probationary registration in the next level of that  
 subject. 

• The availability of an alternative course may  
 permit students to move into the subsequent  
 year without attaining course credit in the   
 previous year’s course. The final decision   
 to permit advancement will be made by the  
 Secondary School Principal in consultation   
 with the parent, counselor and subject teacher. 

• A student may be placed on “Academic   
 Probation” if s/he continues to earn a 3 or 
 below in more than one subject for Effort and/
 or Achievement. Naturally, the student will be 
 expected to meet the terms and conditions of 
 the probation in order to continue to study at  
 IST. 

Where a specific learning difficulty has been 
verified and documented, a student may be 
placed on a Student Support Plan.  In this case, 
the decision to permit registration in specific 
courses will be made in consultation with the 
student, parent, course teacher, Student Services 
teacher and the Secondary Campus Vice-Principal/
Principal. 

GRADE	11-12	PLACEMENT:	IB	DIPLOMA	AND	
CERTIFICATE	PROGRAMME

Guidelines for Grade 11-12 Placement 
The IB Diploma Programme is very demanding and 
academically rigorous. Consequently, students 
must demonstrate academic ability and possess 
strong work habits in order to be placed in the 
programme. Students who have not demonstrated 
this ability may be placed in the IB Certificate 
Programme, provided that students have 
demonstrated the ability to complete a series of IB 
courses at the Standard Level. 
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The Secondary Campus administration examines 
the following factors in order to make a decision 
about a student’s Grade 11-12 placement.

• Achievement: Grade 10 Semester One Report  
 (minimum of 35 out of 56 total points earned  
 for placement in the IB Diploma Programme  
 and a minimum of 28 out of 56 total points for  
 placement in the Certificate programme)
 
• Approaches to Learning/Work Habits: Effort  
 grades earned on Grade 10 Semester One   
 Report and and Term 3 Reports.

• Performance on standardized tests- Stanford,  
 ISA, OPI, PSAT, etc.

• Teacher comments/recommendations

Note: Typically students who wish to study IB 
subjects at the higher level are required to earn an 
average of 5 or above in that subject for Grade 10. 

ATTENDANCE  
Students are expected to attend school each day, 
all day. Those who are absent or late to school 
for any reason need to email Secondary Campus 
Office Manager, Juliana Karubi, at jkarubi@
istafrica.com or call the Secondary Campus Office 
at +255 22 260-1126. If you know your child is 
going to be absent ahead of time, please notify the 
Secondary Campus Office. 

Parents and students are expected to monitor 
student attendance through the online Parent 
Portal: https://ed-admin.istafrica.com/
parentportal.cfm  

Your parent ID and password are sent to you via 
email at the beginning of the school year. Please 
contact Debra Backlund, dbacklund@istafrica.com, 
if you need the login details sent to you again.

It is the responsibility of students and parents to 
monitor attendance and inform the Secondary 
Campus Office of reasons for Absence/Lateness. 
Alterations to the attendance record can only be 
made during the current Term.
 
Absences	Impact	Learning	
When a student is absent from school and makes 
up homework and tests, only part of the learning 
process proceeds normally. When students are 
absent, they miss:  

• the interaction which goes on in classroom   
 discussions. 
• the learning which come through classroom  
 activities.  
• the possibility to ask questions to clarify 
 homework, presentations, activities and   
 discussions. 
• ongoing small group work and projects. 
• the opportunity to take out books and materials  
 needed for research. 
• the opportunity to use the school’s technological 
 tools for research. 

Absences: Authorized and Unauthorized
A student absence is considered to be Authorized 
or Unauthorized. Absences are normally authorized 
for the following reasons, when written evidence is 
provided: 

• Illness or medical needs 
• Religious observances 
• School sponsored or approved activities 
• Family emergencies 
• Security needs 

In the case of Authorized absences, students 
will have an opportunity to make up work and 
receive credit for work missed. It is the student’s 
responsibility to make arrangements with his/her 
teachers to make up the work that is missed.  
 
Typically absences for other reasons such as 
a student missing school without permission 
are considered to be Unauthorized. Students 
will receive no credit for missed work during an 
unexcused absence.  

Excessive	Absences
Students are expected to attend school and their 
courses each day. Students who are absent from 
school or from a particular course for 10 days or 
more in a semester

(Terms 1 and 2 or Terms 3 and 4) or 15 days 
or more during the year for any reason, apart 
from school-sponsored trips, are considered to 
have “excessive absences”. Excessive absences 
compromise a student’s ability to achieve his/
her academic potential and could have negative 
consequences on one or more of the following 
areas:  

● Participating in school-sponsored trips
● Earning a satisfactory mark (4 or above) for  
 Effort
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● Earning a passing mark (3 or above) for   
 Achievement
● Advancing to the next grade
● Continued enrolment as an IST student
● Earning an IB Diploma and/or an IST Diploma

Note: IST may inform colleges/universities to which 
the student has applied or will apply of a Grade 11 
or 12 student’s excessive absences. 
After School Activities 
A student who has been absent on a given day for 
more than one block is not eligible to participate 
in any activities after school unless given special 
permission by the Principal or Vice Principal.  
 
One	Final	Note...		
Living internationally presents great opportunities 
for travel. We encourage families to take advantage 
of the many rich experiences that can provide 
lifetime memories. 

However, we expect that planned trips do not 
conflict with school days. We ask that 
when you plan trips, you schedule your flights to 
avoid having your sons/daughters miss school 
days. Teachers will NOT be required to make 
special arrangements for students who miss 
school because of planned holidays. This includes 
administering assessments on a different date and 
putting together homework packets. Every effort 
will continue to be made to support the needs 
of students who miss school due to an illness, 
an emergency or a situation beyond the family’s 
control. 

Lateness
Secondary Campus students are expected to arrive 
to school on time and report to homeroom between 
7:35-7:40.  When students arrive late, they must 
sign-in at the main gate (Grades 11-12) or in the 
main office (Grades 6-10).  

Implications:	Students	arriving	late	to	school

• miss important announcements communicated  
 in homeroom;
• miss part of their academics during their first  
 lesson;
• interrupt the first lesson when entering the   
 classroom late;
• require special attention and take the time of  
 teachers and the administrative staff that could  
 be used more productively elsewhere; and,
• develop patterns of behavior and habits that are  
 undesirable in school and later in work. 

CONSEqUENCES
If a student is late five times during a semester, 
then parents will be required to accompany their 
son/daughter on the following day and briefly meet 
with the team leader or principal/vice-principal 
before school.  If lateness persists, the parent will 
need to accompany the student to school on a daily 
basis.

The Secondary Campus considers lateness to be 
excessive when a student comes late to school 
seven or more times during a semester. A student 
who arrives late to school seven or more times 
during a semester will 

• not qualify for Effort Honour Roll;
• lose their off-campus privileges for the following  
 term (Gr. 12);
• lose the privilege of representing the school on  
 trips such as MUN, ISTA, ISSEA, etc;
• lose the privilege of participating in selective  
 trips such as the Mount Kilimanjaro climb,   
 Mount Meru Climb, etc; 
• IST may inform colleges/universities to which  
 the student has applied or will apply of a Grade  
 11 or 12 student’s excessive lateness; and,
• IST may require a parent/guardian to   
 accompany the student to school on a daily  
 basis to re-establish a positive attendance   
 habit.

ARRIVING LATE TO SCHOOL
When a student does arrive late to school, s/he 
is expected to attend the class in session after 
signing in at the Main Gate (Grades 11-12) or 
at the Secondary Campus Office (Grades 6-10) 
regardless of the time. If a student chooses not 
to attend the class, then it will be considered a 
skipped class. 

ACADEMIC HONESTY

Our PAMOJA values identify Principled, Just, 
Accountable as central to the ethos of our teaching 
and learning community.  Within this framework, 
academic honesty and integrity is highly valued. 
Students are expected to complete their own work 
and not to collude with others, cheat, plagiarize 
or copy from information sources such as 
textbooks, their peers, and the Internet. Students 
are expected to do their own work and not allow 
other students to copy work. Plagiarism and 
cheating are both forms of academic dishonesty 
and intellectual theft; as such they go against 
our PAMOJA values. IST has strict consequences 
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for academic dishonesty as it is essential that 
students understand the severity of academic 
dishonesty before there is the possibility of an 
external consequence from a college/university or 
the IB.  

Given the ease of access to information sources, 
please ensure you understand what plagiarism  
means:

DEFINITION	OF	PLAGIARISM
The following information is taken from James 
D. Lester’s Writing Research Papers: A Complete 
Guide, 9th Ed. 1999.

Plagiarism is the offering of the words or ideas of 
another person’s work as one’s own. These words 
and/or ideas may come from print or non-print 
resources including interviews, television, online 
databases or the Internet.

Types	of	Plagiarism
• Using or copying another person’s work   
 (assessment task, homework), in whole or in  
 part, and submitting it as your own.
• Unauthorised collaboration/collusion: working 
 with another student to the extent that the   
 submitted work contains significant overlap
• Misusing reference sources.

An	Obvious	Form	of	Plagiarism
Copying any direct quotation from source material, 
without providing quotation marks and without 
crediting the source (citation), is an obvious form of 
plagiarism. This includes copying and pasting text 
from the Internet into the assignment.

More	Subtle	Forms	of	Plagiarism:	Mis-use	of	
sources,	Collusion
Paraphrasing material or using an original idea 
or interpretation that is not properly introduced, 
rephrased and documented is considered to be 
misusing information sources.  This includes 
memorizing IB mark schemes and submitting the 
responses as your own on assessments.

Working on an independent task with another 
student and presenting the same material from 
each individual. Working on an independent 
task with a tutor/parent to the extent that the 
tutor/parent assists with language, calculations, 
diagrams, etc.

Preventing	Plagiarism
Students can prevent unintentional plagiarism by 
doing the following:

• Submitting drafts of assessment tasks to the  
 teacher
• Using in-text citation. This is necessary any time  
 a student:
 o Quotes directly from a source of   
  information;
 o Uses statistics, facts and figures that are  
  not “common knowledge”;
 o Uses ideas that are not original.
• Confirming the parameters for collaborative  
 work with the teacher
• Planning ahead to allow enough time to   
 complete the task
• Using Library resources: the librarian, turn-it-in,  
 citation/referencing guides
• Not sharing electronic copies of assessment  
 tasks/ flashdrives with peers
• Ask tutors and parents to teach you HOW 
 to solve problems, HOW to prepare essays/  
 assignments – tutors/parents should not be  
 doing school assignments for you.

Students in Grades 6-12 will complete an 
academic integrity workshop at the start of each 
school year to ensure plagiarism definitions/
consequences/prevention strategies are 
understood. IST will conduct parent workshops to 
assist parents to understand plagiarism and its 
consequences. It is each parent’s responsibility to 
understand plagiarism and its consequences.

Turn-It-In
Students who have questions about whether or 
not they have plagiarized may submit their work 
to www.turnitin.com.  This web-based application 
provides students with the opportunity to check 
their own writing for improperly used content, 
inadvertent plagiarism, or quotation errors. 
Students completing the MYP Personal Project, IB 
Internal Assessments, Extended Essay and Theory 
of Knowledge essay are required to submit their 
work to www.turnitin.com before submitting their 
work to their teacher(s) or supervisor.

Students must submit the same final piece of 
work to both the teacher and www.turnitin.com 
Submitting work with plagiarised material to a 
teacher, while removing the plagiarised material 
when submitting to www.turnitin.com is not 
acceptable and will be treated as plagiarism and 
dishonesty.
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IST	Consequences
When academic dishonesty occurs in formative 
tasks (homework, drafts), the teacher will use the 
opportunity to teach the student about prevention. 
The teacher may also impose a consequence 
specific to that class.

When academic dishonesty occurs on a summative 
task - for which a term/semester/IB grade will 
be earned, the teacher/Team Leader and/or 
administrator will conference with the student on 
the paper/assignment in question. The teacher/
Team Leader and/or administrator will notify the 
parents, and parents may be asked to join the 
conference. 

The teacher/Team Leader and/or administrator 
will use the framework below when considering 
appropriate consequences:

Consequence Gr	6 Gr 7 Gr 8 Gr 9 Gr 10
Gr 
11-
12

Resubmit 
the paper/
assignment: 
The student 
will revise 
and resubmit 
a properly 
documented 
paper/
assignment. 
Inform parents 
via email.

1st 1st 1st N/A N/A N/A

No credit for 
the paper/
assignment. 
Inform parents 
via phone 
conversation 
and email.

2nd 2nd 2nd

Al
w

ay
s

Al
w

ay
s

Al
w

ay
s

Internal 
suspension – 
for academic 
dishonesty on a 
summative task. 
Inform parents 
via personal 
conversation.

3rd 2nd 2nd 2nd 1st, 
2nd 1st

External 
suspension – 
for academic 
dishonesty on a 
summative task

N/A 3rd 3rd 3rd 3rd 2nd

Probationary 
Enrolment and 
contract– for 
academic 
dishonesty on a 
summative task

4th 4th 4th 4th 3rd 2nd 

lose place at 
IST: not meeting 
PAMOJA values, 
not meeting 
probationary 
contract 
requirements, 
ongoing 
academic 
dishonesty

N/A N/A 4th 3rd

Reported 
to college/
university 
– externally 
required

N/A N/A N/A 3rd 3rd 2nd

The Principal/Vice Principals have discretion in all 
situations.

IST’s internal consequences are intended to 
balance education about academic honesty with 
accountability for one’s actions. Our PAMOJA values 
include being Principled, Just and Accountable. 
For these reasons, a student who does not live up 
to these values by being academically dishonest 
cannot be eligible for Honour Roll or to represent 
the school.

External	Consequences
The IB has strict consequences for G10 and 
G12 students if plagiarized work is submitted for 
assessment or moderation. IST has no control over 
these consequences.

Students will not be given credit for the component  
– this may result in the student failing the subject 
and as a result not being awarded the Certificate/
Diploma. In some situations the IB may not award 
credit for the subject at all – also leading to failing 
the Certificate/Diploma or not being awarded an IB 
Certificate (G12) for that subject. IST is informed of 
these consequences at the time results are issued.

IST may be required to report academic dishonesty 
in G9-12 to colleges/universities.
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IST DIGITAL CITIzEN GUIDELINES
Access to IST computers and the school’s wireless 
network is a privilege available to students at 
IST. With privilege comes responsibility. Our goal 
in providing this service is to enhance student 
learning and teach them about being responsible 
citizens in the 21st century.  The guidelines 
below are in alignment with the IST Rights and 
Responsibilities. 
 
Student	Responsibility:	

● I will accept responsibility for proper use of   
 school technology and for reporting any misuse  
 of technology.
● I will respect the privacy and dignity of students  
 and teachers at all times and will not use,   
 copy, or delete another user’s files, folders, or  
 passwords.
● I am responsible for keeping secret any 
 passwords given to me and updating these   
 regularly.
● I will not intentionally alter existing software,  
 hardware or network systems and their settings.
● I will respect school equipment and not damage  
 or vandalize it purposefully or by accident. 
● I will not spread computer viruses or malicious  
 software of any kind and will take precautionary  
 measures to prevent such a spread (i.e.   
 regularly scanning flash drives for viruses).
● I will not play games on personal or school   
 computers, unless a teacher has given consent. 

MacBook	Clause:

● I will never carry more than 2 at a time.
● I will always keep the screen closed when not  
 seated and stationary.
● I will always ensure the proper shutdown of the  
 computer.
● I will always attempt to login with my personal  
 user account and will contact ICT staff or   
 teacher when not able to do so.

Network/Internet	Safety:
I will follow the guidelines below:
● I will not publish offensive or defamatory   
 material on a web page or site.
● I will not access inappropriate or offensive   
 material on the Internet or attempt to propagate  
 such material through re-posting of it.
● I will not access social networking sites (i.e.  
 Facebook, MySpace, Twitter, etc.) at school   
 unless instructed to do so for a class activity by  
 the teacher. 

● I will not access the password protected area  
 of someone else’s social networking site (i.e.  
 Facebook, MySpace, Twitter, etc.).
● I will communicate with teachers via email in a  
 respectful and courteous manner. 
 
Parent	Responsibilities:	Parents	are	expected	
to	help	their	child	follow	these	guidelines	by	
monitoring	their	child’s	use	of	technology	at	
home.
 
If a student chooses to violate these guidelines, 
then s/he is subject to disciplinary consequences, 
which may include losing access to using IST 
computers and the school network. 

PROBATIONARY	CONTRACT	(ACADEMIC	REASONS)
Students may be placed on a probationary contract 
if he/she is not meeting grade level academic 
expectations. All IST students are expected to 
achieve a minimum of 4 for Effort in all subjects 
and a 3.5 average for Achievement. Students may 
be placed on a probationary contact if they have 
not met academic standards over time. Student 
Services teachers will work with the student, 
parents and teachers to understand student 
needs and provide support strategies.  IST has the 
capacity to provide support for students with mild 
learning needs.  An IST Probationary Contract will 
have the following elements in place:

• Statement referring to the student not meeting  
 academic standards
• Clear achievement/effort targets/goals to be  
 achieved 
• Strategies to achieve achievement/effort   
 targets and goals
• Time period (duration of the contract)
• Signatures- student, parent, vice-principal/  
 principal

If a student does not meet the targets set in a 
probationary contract, then the Principal and 
Student Services teacher will meet with the 
parent/guardian  to review whether IST can meet 
the student’s needs. If IST can no longer meet 
a student’s educational needs, the Principal will 
inform the parent that they need to move their 
child to another school and work with them to 
suggest possible options. Parents may appeal the 
Principal’s decision to the IST Director if parents 
feel that a fair and just process has not been 
followed.  
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PAMOJA
PAMOJA means TOGETHER, and TOGETHER we will 
accomplish these goals.

The IST Twiga community, including parents, 
students, and all staff, agree to respect the 
PAMOJA way:

P-Principled
IST community members are honest, honorable, 
and trustworthy.  They act with integrity, with 
dignity, and they respect the truth.

A-Altruistic
IST community members are compassionate, kind, 
and caring.  They consistently help one another 
and those outside of the IST community.  They 
understand the importance of service and desire 
to become contributing members of our global 
society.  

M-Motivated
IST community members are active and 
courageous.  They take calculated risks, are 
independent, and actively participate in the IST 
community.  

O-Open-minded
IST community members are culturally sensitive 
and knowledgeable about their community and the 
world.  They celebrate diversity and are curious to 
learn about other cultures. They share ideas and 
realize that respectful communication is the key to 
understanding.

J-Just
IST community members act with fairness and 
value equality.  They defend the rights of others 
and believe that everyone should be respected. 
Their behavior reflects a belief that all persons 
deserve justice.  

A-Accountable
IST community members accept responsibility for 
their actions and understand consequences.  They 
honor and follow through on their commitments to 
curricular and extracurricular activities. They are 
reliable and dependable.

May the PAMOJA WAY be with you!

SECONDARY	CAMPUS	DRESS	CODE/SCHOOL	
UNIFORM

All IST students are expected to dress in a 
respectful and appropriate manner. The aims of 
this expectation are as follows:

● To create positive and respectful environment  
 conducive to teaching and learning. 
● To honour the diversity in our community by  
 showing consideration and sensitivity for   
 cultural and/or religious beliefs and values. 
● To understand the importance of appropriate  
 and tasteful dress in an educational and/or  
 professional environment. 

IST Polo Shirt
Students in Grades 6-10 are expected to wear an 
IST polo shirt to school on a daily basis. Students 
are expected to wear the school polo shirt from the 
time they enter school in the morning until the end 
of the school day. The IST polo shirt is a white, light 
blue, gray, or yellow polo-shirt with a collar and an 
IST logo on the left breast. The IST polo shirt should 
be neat and clean and not contain any pictures 
or writing, apart from the IST logo. If a student 
chooses to wear a t-shirt or vest underneath the 
school uniform, it must be plain.  In cold or wet 
weather, students may wear a plain white or plain 
blue sweater or jacket over their IST polo shirt.  

IST polo shirts can be purchased at the Secondary 
Campus Admissions Office. 

IST Dress Code
In addition to wearing the IST polo shirts (Gr. 6-10), 
all IST students are expected to comply with the 
dress code requirements stated below. 
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FEMALE MALE

GR.	6-10

IST,	or	ISSEA,	polo	shirt	in	good	repair.

Knee-length	solid	navy	blue	or	black	skirts,	
Mid-thigh	length	(2”above	knee)	shorts/
capris,	and	skorts	in	good	repair.

Solid	navy	blue	or	black	trousers	and	capris	
in	good	repair;	no	low-riders	with	visible	
underwear.		

No	denim	or	anything	that	resembles	denim.	

Footwear	in	good	repair.		

IST,	or	ISSEA,	polo	shirt	in	good	repair.

Solid	navy	blue	or	black	shorts,	or	trousers,	
in	good	repair;	no	low-riders	with	visible	
underwear.		

No	denim	or	anything	that	resembles	denim.	

Footwear	in	good	repair.		

GR.	11-12

Collared	shirt,	blouse,	or	t-shirt	in	good	
repair.	No	offensive	logos	or	slogans.

Tops	or	dresses	where	the	straps	are	at	least	
three-finger	widths	wide,	with	no	visible	
underwear,	midriff	or	cleavage.
 
Knee-length	shorts,	skirts,	or	skorts.	

Clean	and	neat	trousers,	jeans,	and	capris;	
no	low-riders	with	visible	underwear.	

Footwear	in	good	repair

Collared	shirt	or	t-shirt	in	good	repair.	No	
offensive	logos	or	slogans.

Clean	and	neat	shorts,	trousers,	pants,	or	
jeans;	no	low-riders	with	visible	underwear.

Footwear	in	good	repair.		

Note:	If	a	clothing	item	is	not	listed	above,	then	it	is	not	acceptable.

Grade	11-12	Dress	Code	Privileges
● Gr. 11-12 students may wear loose fitting denim  
 providing that they are in good repair.

● Gr. 11-12 students do not have to wear the IST 
 polo shirt or navy blue or black clothing; 
 however, they are required to honour all other 
 IST Dress Code expectations.   

THEME DRESS DAYS
On occasion various student groups may be given 
permission to organize a Theme Dress Day for 
secondary students. This means that students 
in Grades 6-10 are not required to wear their 
school polo shirt on that day or blue/black pants. 
Students may wear denim. However, regardless of 
the theme, students are expected to comply with 
the rest of the above-stated Gr. 6-12 guidelines. 

Parent	Expectation

Parents are expected to help by monitoring the 
dress of their children before they leave for school.
Finding suitable clothing (e.g. pants, shorts, skirts, 
skorts) that complies with the IST Dress Code can 
be challenging in local stores. Consequently, we 
advise parents to have suitable clothing made at a 
local tailor if appropriate clothing is not available in 
local stores. 

Consequences

If a student is out of school uniform or does 
not abide by the dress code, then the following 
disciplinary actions will be taken:
● Team Leader issues an “Out of Uniform Slip”.  
 Students must make “fashion adjustments” if  
 possible before returning to class.
● After three warnings (3) during the semester,  
 then parents will be required to accompany their 
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 son/daughter on the following day and briefly  
 meet with the team leader or principal/vice- 
 principal before school. 

● If a student receives five (5) warnings during  
 the semester, then s/he will lose school   
 privileges which may include off-campus   
 privileges (Gr. 12 only) and representing IST  
 on school-sponsored trips (ISSEA/Athletics,  
 MUN, ISTA, Mt. Meru, Mt. Kili, etc.)

SECONDARY CAMPUS APPROACH TO BULLYING
This approach, which is specific to the Secondary 
Campus, is designed to supplement the current 
Board Policy on Discrimination and Harassment. 
Research has shown that building awareness of 
the consequences of bullying and involving all 
members of the school community is the most 
effective way of reducing bullying in schools.

Definition	of	bullying

Bullying is defined as ‘when a person has been 
exposed, repeatedly and over time, to
negative actions on the part of one or more 
persons,’ (Olweus, 1991) Bullying can take several 
forms:

• Physical: pushing, shoving, hitting, kicking
• Verbal: name calling, teasing, laughing at,   
 threatening
• Indirect: spreading rumors, excluding someone  
 from a group
• Electronic: identity theft, posting insults,   
 spreading rumours via social networking (e.g.  
 Facebook, email) 
• Property: Taking or vandalizing the property  
 belonging to another person, theft

Bullying is not the same thing as a disagreement 
between two people.

Bullying	is

• systematic and ongoing rather than on and off;
• done by the more powerful over the less   
 powerful rather than between equals;
• distressing and hurtful to the victim rather than  
 good-natured fun;
• one-way rather than an exchange.

Anti-Bullying	Code

1. IST Secondary students, parents, teachers and  
 staff agree to join together to stamp out bullying  
 at our school.
2. We believe that everybody should enjoy our  
 school equally and feel safe and accepted.
3. Bullying will not be tolerated at the Secondary  
 School. It is not an acceptable part of growing  
 up.

4. Students should support each other by   
 reporting all instances of bullying to a teacher,  
 Team Leader, Counselor, or Principal.
5. Reports of bullying will be taken seriously and  
 appropriate action will be taken.

Reporting	Bullying

Students are encouraged to report bullying in 
any way that they feel comfortable. Tell a teacher, 
counselor, or parent. Ask a friend to report it. 

Any incidents of bullying will be recorded. The team 
leader, counselor and/or principal will interview 
all concerned and record the incident. Disciplinary 
action plans will be used as appropriate and in 
consultation with all parties concerned.

Discipline

Within the school, it is made clear that bullying will 
not be tolerated. The following interventions can be 
taken for initial bullying incidents:
• official warnings
• counselor interventions
• mediation
• parent contact
• behaviour/probationary enrollment contract 

The following disciplinary action can be taken for 
those students who persist in bullying despite 
interventions:
• detention
• exclusion from activities
• suspension (in-school and out of school)
• expulsion
• filing of harassment charges

TOBACCO,	ALCOHOL,	AND	OTHER	DRUG	USE	
GUIDELINES
The IST Secondary Campus is a tobacco, alcohol 
and drug free campus. Consequently, students, 
teachers, and parents are expected not to 
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use tobacco, alcohol, or illegal drugs or abuse 
chemical substances on the Secondary Campus. 
IST provides tobacco, alcohol, and other drug 
awareness programmes in Health and Social 
Education and Physical Education. In addition, 
the Secondary School counselling office provides 
services to students and families who may need to 
address issues related to experimentation and use 
and abuse of alcohol, tobacco, and other drugs. 

The consequences of non-compliance of the above-
mentioned expectations are as follows:
• Confiscation of material
• Family conference
• Counseling and treatment
• Internal or out of school suspension (up to 3  
 weeks)
• Probationary enrollment
• Expulsion

IST- CLOSED CAMPUS
IST is a closed campus, which means students may 
not leave campus during the school day unless 
they are granted special permission from a teacher 
(field trip), administrator, or parent. Parents who 
grant permission for their child to leave campus 
are expected to inform (via a phone call or email) 
the Secondary Campus Office or the Vice-Principal/
Principal. Students (Gr. 6-11) must have a gate 
pass signed by a Vice-Principal/Principal and 
stamped by the office in order to leave campus. 

Note: Parents are responsible for their son/
daughter’s behaviour and actions once they sign-
out of campus.  

Grade	12	Off-Campus	Privileges

Grade 12 students, who meet academic and 
behavioural standards, may leave campus during 
the school day when they have a study period. 
Students must apply for this privilege and seek 
approval from the IB DP Coordinator and the 
Secondary School Principal. Students are required 
to sign-out and sign back in at the Secondary 
Campus Office. 

Driving	to	School

The Principal may allow Grade 12 students aged 
18-years or above only to drive cars and motor 
cycles to school in the following circumstances:
• A written application must be completed by the  
 student and his/her parents;

• The driver must have a valid full Tanzanian   
 driver’s license (not a Learner or Probationary  
 license) and vehicles must be registered;
• Appropriate insurance must be carried;
• Students driving motor cycles must wear crash  
 helmets;
• Students should drive carefully and cautiously  
 at all times;
• Students must park cars/motor-cycles in the car  
 park on Haile Selassie Road.  Although overseen  
 by security staff, IST accepts no responsibility  
 for loss or damage to vehicles parked in the car  
 park.
• Students must arrive at school on time. 

Students who do not adhere to the guidelines 
above will have their privileges revoked. 
Students in G6-11 and those under 18 in G12 are 
not allowed to drive to or from school.

ExAMPLES	OF	INAPPROPRIATE	BEHAVIOURS	AND	
CONSEqUENCES
These lists are not exhaustive but serve as a guide 
to help establish consistency and understanding 
across the Secondary Campus. Each incident will 
be dealt with on an individual basis.
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INAPPROPRIATE BEHAVIOURS CONSEqUENCES
LE

VE
L 

1

Low level, minor, infrequent behaviors that do not 
disturb others or interrupt teaching and learning 
of others

Logical, planned consequences

Examples
•	 Late	for	lesson
•	 Unprepared	for	lesson
•	 incomplete/unsatisfactory	homework/class				
				work
•	 Unsuitable	clothing
•	 Not	cleaning	up	after	self

Examples
•	 Entry	into	Ed-Admin	Discipline	Log
•	Warning
•	 Loss	of	privileges	
•	 Dis-qualification	from	Effort	Honor	Roll
•	 Apology	letter
•	 Logical	consequence	(attending	homework	
				assistance,	changing	clothes,	cleaning	up,	etc.)
•	 Parent	contact
•	Meet	with	Team	Leader

LE
VE

L 
2

Repeated Level 1 behaviours, persistent 
behaviours that disrupt teaching and learning, or 
behaviours that disturb others

Planned team support which may involve 
teachers, grade level team leader, counsellor, 
parents, administrator

Examples:
•	 Disrespect/defiance
•	 Cheating/plagiarism/forging	a	signature
•	 Offensive	language
•	 Teasing/bullying
•	 Unsafe	behaviour/play
•	 Property	damage/loss
•	 Inappropriate	public	displays	of	affection
•	 Skipping	class	(includes	not	attending	
				detention)
•	 Irresponsible	use	of	technology/	equipment

Examples:
•	 Entry	into	Ed-Admin	Discipline	Log
•	 Behaviour	contract	or	other	means	of	
				monitoring
•	 Apology	letter/restitution
•	 Loss	of	privileges	(school-sponsored	trips)	
•	 Detention
•	 Counseling
•	 Pay	for	damage	repair/replacement
•	Meet	with	Vice	Principal/Principal
•	 In-school	suspension
•	 Parent	Conference
•	 Probationary	enrollment

LE
VE

L 
3

Repeated/Pre-meditated Level 2 Behaviours, 
violent, dangerous or illegal behaviours

Planned team support which will include parents, 
teachers, counsellor, administration, and other 
support agencies as appropriate.

Examples
•	 Possession	of	dangerous,	offensive	or	
				pornographic	materials.
•	 Accessing	dangerous,	offensive	or	
				pornographic	materials
•	 Possession/use	of	tobacco,	alcohol,	or	drugs
•	 Violent	behaviour
•	 Bringing	a	dangerous	weapon	onto	campus
•	 Bullying/harassment/racism
•	 Obscene/sexual	behaviour
•	 Truancy/leaving	or	not	attending	school/class	
				without	permission
•	 Theft	
•	 Underage/dangerous	driving
•	 Academic	Dishonesty:

Examples
•	 Entry	into	Ed-Admin	Discipline	Log
•	 Restitution
•	 Loss	of	privileges	(school-sponsored	trips)
•	 Family	conference
•	 Counseling
•	 Behaviour	Contract
•	 Probationary	enrollment
•	 In-school	suspension
•	 Out	of	school	suspension
•	 Expulsion
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Probationary	Contract	and	Expulsion

Students may be placed on a probationary contract 
for inappropriate behaviours that are classified as 
Level 2 or Level 3. A probationary contact will have 
the following elements in place:

• Statement referring to the inappropriate   
 behavior(s)
• Clear behavioural targets/goals to be achieved 
• Strategies to achieve behavioural targets and  
 goals
• Time period (duration of the contract)
• Signatures- student, parent, vice-principal/  
 principal

If a student violates the probationary contract, then 
the Principal may recommend expulsion to the 
Director. According to Board Policy, the Director is 
empowered to expel students. Parents may appeal 
the Director’s decision to expel a student to the IST 
Board if parents feel that a fair and just process 
has not been upheld.  
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ASSESSMENT

WHAT	IS	ASSESSMENT?
The assessment process involves both gathering 
information and using that information as a means 
to improve teaching, student learning, student 
services, and the administration of the school. 
It includes making our expectations explicit and 
public, and setting appropriate criteria and high 
standards. It centers on systematically gathering, 
analyzing, and interpreting evidence to determine 
how well performance matches those expectations 
and standards; moreover, it enables us to use the 
resulting information to document, explain, and 
heighten performance. Assessment helps us create 
a shared academic culture dedicated to continually 
improving the quality of teaching and learning. 
Thus, assessment is not a single set of actions, but 
an ongoing cyclical process, which permeates our 
school. 

Assessment is:

• seen by teachers and students as an integral  
 part of the teaching and learning process;
• directly linked to explicit, clearly defined learning  
 outcomes;
• used as a diagnostic tool by teachers and   
 students to identify potential to be developed  
 and areas that require attention;
•  used to give effective feedback and provide  
 the opportunity for reflection in order to   
 motivate students to build upon strengths and  
 improve weaknesses;
• used to contribute to course evaluation and  
 modification of teaching strategies;
•  a collaborative process at all stages, from   
 design to making judgments of student work,  
 to applying assessment results to curriculum  
 and instruction 
• conducted in a variety of modes and media;
• based on criteria which are known to the 
 students prior to the learning on which the   
 assessment is based;
• well documented and recorded;
• clearly communicated (i.e. dates, tasks, results)  
 to parents and students both orally and in   
 writing.

WHY	ASSESSMENT?	
IST is committed to the process of assessment in 
order to

• enhance the learning of the students;
• monitor the progress of individual student   
 learning and achievement;
• determine the effectiveness of teaching;
• inform curriculum review;
• help evaluate suitability of courses;
• evaluate teacher performance (one of many  
 inputs); 
• inform others as appropriate, including   
 students, teachers, parents, colleges/  
 universities and future employers.
  
ASSESSMENT TYPES 
IST uses the following types of assessment in order 
to collect information about student learning and 
understanding.

Diagnostic	Assessment	-	 Diagnostic assessment 
measures a student’s current knowledge and skills 
for the purpose of identifying a suitable program of 
learning.

Formative	Assessment	- Ongoing monitoring of 
understanding aimed at providing information 
that adjusts teaching and improves student 
performance.

Summative Assessment  -  The culminating 
assessment for a learning period (part of a unit, 
whole unit, term or course of study), designed to 
provide information on the student’s achievement 
level against specific objectives and criteria. 

STANDARDIzED TESTS
Standardized tests are designed to give a common 
measure of students’ performance. Because large 
numbers of students take the same test, they give 
educators a common yardstick or ``standard’’ of 
measure. IST uses standardized tests results to: 
• acquire a picture or snapshot of the skills and  
 abilities of an individual student or a group of  
 students;
• evaluate curriculum and instruction;
• evaluate the effectiveness of programmes;
• measure how well our students perform in   
 relation to students who attend “other like   
 schools” or other students around the world. 

The Secondary Campus administers the following 
standardized assessments: 
  
INTERNATIONAL	SCHOOLS	ASSESSMENT	(ISA)
The Secondary Campus administers the 
International Schools’ Assessment (ISA) to all 
students in Grades 6-9.  The ISA is developed and 
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scored by the Australian Council of Educational 
Research (ACER). It is aligned with internationally 
endorsed reading and mathematical literacy 
frameworks developed by the Organization of 
Economic Cooperation and Development (OECD) 
and the Programme of International Student 
Achievement (PISA). The ISA addresses a broad 
cultural base and measures student performance 
in the areas of mathematical literacy, reading 
literacy and writing (expository and narrative).  An 
individual student report is provided to parents. 

IST also receives a complete school report 
consisting of a record of individual results by grade 
level and sub-group. The school analyzes this data 
in an effort to inform curriculum development and 
instructional practices.  

ON-LINE	PLACEMENT	INSTRUMENT	(OPI)
The Secondary Campus Admissions Office 
administers the On-line Placement Instrument (OPI) 
to all students applying for admission in Grades 
6-10. This instrument is published by the Australian 
Council of Educational Research (ACER) and is 
designed to measure grade level performance 
in essential skills that underpin the teaching 
of English and Mathematics. After applicants 
complete the test online, the IST Admissions 
Office is able to access an applicant’s test results. 
IST uses student OPI results, along with other 
important data, to make informed admissions 
decisions. 

Note: IST designs and administers subject-specific 
admissions tests in English and Mathematics to 
students applying to Grades 9-12. IST administers 
a writing assessment to all students applying to 
Grades 6-12. IST administers subject area tests for 
G11-12 applicants.

PRELIMINARY SCHOLASTIC ACHIEVEMENT TEST 
(PSAT)
The Secondary Campus administers The 
Preliminary Scholastic Aptitude Test (PSAT) to all 
students in Grades 10-11 in October. Students 
register in advance for this test that is designed 
to help Grade 10 and 11 students prepare for the 
Scholastic Aptitude Test (SAT). The PSAT includes 
sections that address Critical Reading Skills, Math 
problem-solving skills and Writing skills. 
 
SCHOLASTIC	ACHIEVEMENT	TEST	(SAT	AND	SAT	II)
The Scholastic Assessment Test (SAT) is 
administered to students in Grades 11-12. This 
test is optional. Students register in advance for 

this exam. The SAT’s measure critical thinking 
skills needed for academic success in college. 
The SAT assesses how well a student can analyze 
and solve problems. The exam includes a Critical 
Reading, Mathematics and a Writing section, with 
a specific number of questions related to content. 
Each section of the SAT is scored on a scale of 
200—800, with two writing sub-scores for multiple-
choice and the essay. The SAT II exam is an 
additional subject specific assessment sometimes 
required for college admission applications. 
Typically, students who are interested in applying 
to competitive North American colleges and 
universities take the SAT in Grade 11 and the first 
part of Grade 12. 

Students who wish to take the SAT or subject-
specific SAT II can register through the counseling 
office. It is the student’s responsibility to complete 
the registration forms. 

TEST	OF	ENGLISH	AS	A	FOREIGN	LANGUAGE	
(TOEFL)
The TOEFL test is administered to students in 
Grades 11-12. This test is optional. The test 
measures the ability of non-native speakers of 
English to communicate in English in the college or 
university classroom. Test scores are used in the 
admissions process at more than 7,000 academic 
institutions throughout the world.

SCHOOL-BASED ExAMINATIONS
End of the Year Internal Assessments - Grades 
9-11
Students take internal assessments at the end of 
each year in most of their subjects. The purpose 
of administering internal assessments is two-fold; 
one, to provide students with the opportunity to 
demonstrate important subject-specific knowledge 
and skills that they have been working to develop 
throughout the course; and two, to provide 
students with a “taster experience” of taking a 
series of subject-specific assessments under 
examination conditions in order to prepare them 
for future high stakes examinations. (IB Diploma, 
College/University Exams, etc.)

Grade	12	IBDP	Mock	Exams	

IBDP Mock Exams will be administered to students 
in Grade 12 in February. At this time, IB students 
will write exams on a schedule similar to the official 
May examinations. The purpose of Mock Exams is 
to prepare students for the IBDP Exam experience 
in May and to inform student preparation for these 
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exams and teaching. IST will report student results 
to parents three weeks following the administration 
of the Mock Exams. 

Grades 11-12 IB Internal Assessment

Teacher designed assessments that are woven into 
normal classroom teaching are used for most IBDP 
courses in Grades 11-12.  Examples of internal 
assessments include:
• oral work in languages
• fieldwork in geography
• laboratory work in the sciences
• investigations in mathematics
• artistic performances.

Internal Assessments are moderated by external 
examiners and normally contribute between 20% 
and 30% of the total mark.

Some of the art courses, for example, music, 
theatre and visual arts, have internal assessment 
as a major practical component, which can account 
for as much as 50% of the total mark.

Grade	12	International	Baccalaureate	Diploma	
External	Exams

Students take the individual IBDP Exams in May 
after completing their two-year course of study 
in Grades 11 and 12. These assessments are 
externally assessed and moderated which means 
there is a high degree of objectivity and reliability. 
Results for IBDP Examinations are available on-line 
in July. 

Assessment and Evaluation Practices 
In	practice,	members	of	the	IST	faculty

General

• regularly assess and evaluate student work  
 and provide prompt and meaningful feedback to  
 students;
• ensure that students in different sections of  
 the same course receive the same assessments 
 in terms of task design, the criteria/criteria 
 strands addressed and the task-specific 
 clarifications or mark schemes used.
• post test and in-class assessment dates 
 and project due dates on grade level on-line 
 assessment calendar;
• design task-specific clarifications  aligned with 
 subject-specific criteria and descriptors to clarify 
 expectations and levels of achievement;

• formally report on student performance (based 
 on the IST reporting guidelines) in relation to  
 effort and achievement;
• keep clear and accurate assessment records;
• communicate criteria and descriptors for 
 each criterion before students begin work on an 
 assessment task. 

Task	Design

• design and administer tasks that support IST’s 
 philosophy of assessment;
• design tasks that encourage authentic 
 performances of understanding and call for 
 critical and creative thinking 
• design tasks that are aligned with MYP and 
 IB Diploma course objectives and assessment 
 criteria;
• design tasks that provide students with an 
 opportunity to earn the top achievement levels 
 for each criterion that is assessed;
• include task-specific clarifications (when 
 appropriate) that are aligned with MYP/DP   
 criteria
• break down complex assessment tasks into 
 manageable chunks or checkpoints for   
 students.
• Instruction and formative assessment should 
 be differentiated to support student learning. 
 On summative assessments, only 
 accommodations approved by the student 
 support team should be offered (the student 
 services department provides this information).

Summative Assessment

• administer coursework prescribed by the IB 
 to students in Grades 11-12 during agreed upon 
 times (HoD and IB Coordinator);
• formally assess student performance (Grades 
 6-10) for each subject-specific criterion at least 
 2 times per semester and all criteria strands at 
 least twice per school year;
• design and use criterion-based summative 
 assessment tasks to collect and evaluate 
 evidence of student learning and 
 understanding; 
• design and administer a minimum of 2 internal 
 summative assessment tasks (aligned with 
 specific subject objectives/assessment criteria) 
 per term (4 per semester) for students in   
 Grades 11-12;
• design and administer common summative  
 assessment tasks for the same course taught 
 by two or more teachers;
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• in MYP courses, use only MYP criteria to award 
 student levels 

• standardize summative assessment tasks a 
 minimum of two times per course per semester.
• ensure that at least 50% of the summative 
 assessments that are administered are in-class. 
 (to avoid evaluating tutor work);
• return summative assessment tasks with   
 substantive feedback to students within the 10- 
 day cycle (2 weeks). Inform students when you  
 are not able to meet this commitment. 

Standardized	Assessment

• use standardized assessment results to inform  
 and evaluate curriculum and instruction;
• review standardized/diagnostic assessment  
 results to profile students and to determine  
 learning needs. 

Application	of	the	Criteria

• When applying the assessment criteria to a  
 piece of work, teachers will read the criteria  
 in hierarchical order (beginning with level 0)  
 until they reach a level of achievement, which  
 does not describe the work in question. The 
 teacher will then assign a mark that 
 corresponds to the preceding level to the work
• A piece of work which demonstrates a good 
 example of achievement in the mark band may  
 be given the upper mark in the band whereas  
 a poor example of achievement in the band will  
 be given the lower mark in the band.
• The levels awarded in each criterion are not  
 to be considered as marks or percentages and  
 it should not be assumed that a level 4 for   
 example is twice as good as a level 2. Teachers  
 will merely identify the most appropriate   
 descriptor for each assessment criterion
• No comparisons of the grades awarded for each  
 criterion on a particular task should be made to  
 the 1-7 Grade Scale. 
• A student who attains a high level of   
 achievement in one criterion may not attain a  
 high level in all other criteria.
• Teachers will not assume that marks awarded  
 will follow any sort of distribution pattern.

MODERATION
The purpose of Moderation is to check the 
standards applied by teachers to students’ work 
that has been assessed using the published 
IB MYP and IBDP criteria. Each year, IST sends 
samples of work that students complete in 
Grade 10 and 12 for each subject, including the 
Personal Project, to the IB for moderation. The 
IB provides a written report for each moderated 
sample that explains any changes in the marking 
of achievement levels. The report also provides 
feedback on the appropriateness of the internally 
designed assessment tasks. Completing 
moderation is a requirement to earn the MYP 
Certificate. 



REPORTING ON STUDENT PERFORMANCE

41SECONDARY STUDENT-PARENT HANDBOOK 2013-14 41SECONDARY STUDENT-PARENT HANDBOOK 2013-14

REPORTING ON STUDENT PERFORMANCE



REPORTING ON STUDENT PERFORMANCE

42 SECONDARY STUDENT-PARENT HANDBOOK 2013-14

REPORTING ON STUDENT 
PERFORMANCE	AIMS

The IST Secondary School Reporting System 
reflects our approach to assessment. The reporting 
system is designed to provide 

• regular and substantive reporting on Academic  
 Achievement and Effort;
• a teacher’s judgment of each student’s   
 performance based upon the collection and  
 evaluation of sound evidence of learning and  
 understanding;
• an understanding of a student’s areas of   
 strength and challenge for each subject;
• opportunities for parents to conference   
 with teachers about their child’s progress and  
 performance.

MYP	GRADES	6-10	ASSESSMENT	AND	
REPORTING
Teachers organize continuous assessment over the 
course of the programme according to specified 
assessment criteria that correspond to the 
objectives of each subject group. Regular school 
assessment and reporting play a major role:

MYP	Subject-Specific	Criteria

Language	A	(English)
A. Content
B.  Organization
C.  Style and Language

Language	B	(French,	
Kiswahili,	Spanish,)
A.  Oral Communication
B.  Visual Interpretation 
C.  Reading    
 Comprehension 
D.  Writing

Mathematics
A. Knowledge and 
 Understanding
B.  Investigating Patterns
C.  Communication in 
 Mathematics
D.  Reflection in   
 Mathematics

Science
A.  One World 
B.  Communication
C.  Knowledge and 
     Understanding
D.  Scientific Inquiry
E.  Processing Data
F.  Attitudes in Science

Humanities
A.  Knowledge and   
 Understanding
B.  Investigating
C.  Thinking Critically
D.  Communicating

Technology	(ICT	and	
Design	Tech)
A.  Investigate
B.  Design
C.  Plan
D.  Create
E.  Evaluate
F.  Attitudes in    
 Technology

The	Arts	(Visual	Art,	
Music,	Drama)
A.  Knowledge and
      Understanding
B.  Application
C.  Reflection and   
 Evaluation
D.  Personal Engagement

Health and Physical 
Education
A.  Use of Knowledge
B.  Movement    
 Composition
C.  Performance
D.  Social Skills and   
 Personal    
 Engagement

• in the students’ and parents’ understanding of  
 the objectives and assessment criteria
• in the students’ preparation for final   
 assessment
• in the development of the curriculum according  
 to the principles of the programme.

Teachers are responsible for structuring varied 
and valid assessment tasks (including tests 
and examinations) that will allow students to 
demonstrate achievement according to the 
objectives for each subject group. These include:

• open-ended, problem-solving activities
• investigations
• organized debates
• hands-on experimentation
• analysis and reflection.

Teachers also use a variety of assessment 
strategies and tools that provide opportunities for 
peer- and self-assessment.

The recording and reporting of individual levels of 
achievement are organized in ways that provide 
students with detailed feedback on their progress 
as it relates to the assessment criteria for each 
subject group. Below are subject-specific criteria for 
each subject group. 
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ASSESSMENT AND REPORTING GRADES 11-12
The performance and progress of students who 
are completing the full IB Diploma Programme or 
Certificate Courses is assessed through a variety of 
processes and mediums with an emphasis on what 
students know, understand, and apply. IB Diploma 
Programme courses follow a demanding syllabus 
that combines internal assessments with end of 
the course external examinations administered in 
May of a student’s graduating year. 

The Diploma Programme goals provide students 
with:

• a broad and balanced, yet academically   
 demanding, programme of study
• the development of critical-thinking and   
 reflective skills
• the development of research skills
• the development of independent learning skills
• the development of intercultural understanding
• a globally recognized university entrance   
 qualification.

Diploma Programme assessment procedures 
measure the extent to which students have 
mastered advanced academic skills in fulfilling 
these goals, for example:
• analysing and presenting information
• evaluating and constructing arguments
• solving problems creatively.

Basic skills are also assessed, including:
• retaining knowledge
• understanding key concepts
• applying standard methods.

In addition to academic skills, Diploma Programme 
assessment encourages an international outlook 
and intercultural skills where appropriate.
Student results are determined by performance 
against set standards, not by each student’s 
position in the overall rank order.

Further subject-specific assessment details for 
students in Grades 11-12 can be found in the IB 
Diploma Handbook. 

IST GRADING SCALE
IST distinguishes between a student’s level of 
effort and achievement when reporting on student 
performance. Consequently, students earn a mark 
for both achievement and effort on a 7-point scale 

ranging from 7 (Excellent) to 1 (Very Poor). 

Achievement grades are recorded on official 
academic transcripts (required by North American 
colleges/ universities and some other institutions 
in various parts of the world for students in Grades 
9-12), while effort grades are not recorded on 
transcripts.  

Below is a table of general achievement grade 
descriptors published by the International 
Baccalaureate. These descriptors define levels of 
achievement for all subjects and serve as a guide 
for students, parents and teachers. 

GRADE DESCRIPTOR
Grade 7
(excellent)

A consistent and thorough 
understanding of the required 
knowledge and skills, and the ability 
to apply them conscientiously in a 
wide variety of situations. Consistent 
evidence of analysis, synthesis and 
evaluation, where appropriate. The 
student consistently demonstrates 
originality and insight and always 
produces work of high quality.

Grade 6
(very good)

A consistent and thorough 
understanding of the required 
knowledge and skills, and the ability 
to apply them in a wide variety of 
situations. Consistent evidence of 
analysis, synthesis and evaluation 
where appropriate. The student 
generally demonstrates originality 
and insight.

Grade 5
(good) 

A consistent and thorough 
understanding of the required 
knowledge and skills, and the 
ability to apply them in a variety of 
situations. The student generally 
shows evidence of analysis, 
synthesis and evaluation where 
appropriate and occasionally 
demonstrates originality and insight.

Grade 4 (satisfactory) 
A good general understanding of the 
required knowledge and skills, and 
the ability to apply them effectively 
in normal situations. There is 
occasional evidence of the skills of 
analysis, synthesis and evaluation.
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Grade 3
(mediocre) 

Limited achievement against 
most of the objectives, or clear 
difficulties in some areas. The 
student demonstrates a limited 
understanding of the required 
knowledge and skills and is only 
able to apply them fully in normal 
situations with support.

Grade 2
(poor) 

Very limited achievement against 
all the objectives. The student 
has difficulty in understanding the 
required knowledge and skills, and is 
unable to apply them fully in normal 
situation, even with support.

Grade 1
(very poor)

Minimal achievement in terms of the 
objectives

Note: Students in the Class of 2014 must earn a 
three or above in order to earn a course credit. 
Consequently, students would not be able to earn 
a course credit toward earning an IST High School 
Diploma if they earn a two or one in any subject for 
the semester. 

GENERAL	EFFORT	GRADE	DESCRIPTORS
This is a table of general Effort descriptors for any 
subject. The grade indicated reflects the level of 
Effort and serve as a guide for students, parents 
and teachers. Key words embedded in the levels of 
Effort are as follows: 

Punctuality:	 arrives at class on time,  
 meets deadlines.
Work	requirements:  homework, assignments,  
 projects, tests
Personal	organization:		 brings necessary materials  
 to class
Actively	involved:  participates in class   
 discussions, asks   
 questions, remains   
 focused during class
Variety of situations: working independently or  
 with others

GRADE DESCRIPTOR
Grade 7
(excellent)

Consistent and constructive 
participation in classroom activities, 
meets all ongoing work requirements 
and works conscientiously in a 
wide	variety of situations. Always 
demonstrates punctuality, personal 
organisation and active involvement 
in classes. The student consistently 
demonstrates co-operation and 
initiative and always works to the 
best of their ability.

Grade 6
(very 
good)

Consistent and constructive 
participation in classroom activities, 
meets ongoing work requirements 
and works effectively in a wide	
variety of situations. Consistently 
demonstrates punctuality, personal 
organisation and active involvement 
in classes. The student is co-
operative, generally demonstrates 
initiative and usually works to the 
best of their ability.

Grade 5
(good) 

Consistent and constructive 
participation in classroom activities, 
meets ongoing work requirements 
and works effectively in a variety of 
situations. The student frequently 
demonstrates punctuality, personal 
organisation and active involvement 
in classes. S/he is co-operative, 
occasionally demonstrates initiative 
and often works to the best of her/his 
ability.

Grade 4 Generally	participates	constructively 
in classroom activities, meets 
ongoing work requirements and 
works effectively in normal situations. 
The student generally demonstrates 
co-operation, punctuality, personal 
organisation and active involvement 
in classes.

Grade 3
(mediocre) 

Inconsistent	participation in 
classroom activities and meeting	
work	requirements,	or clear 
difficulties in some areas. The 
student demonstrates a limited 
capacity for punctuality, personal 
organization and active involvement 
in classes and ongoing work.  S/he is 
only able to demonstrate these skills 
with	support.
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Grade 2
(poor) 

Limited	participation in class 
activities and meeting ongoing work	
requirements. The student has 
difficulty in being punctual, managing 
personal organization and being 
actively involved in class activities. S/
he is unable to demonstrate these 
skills fully, even	with	support.

Grade 1
(very poor)

Minimal participation and personal 
organization.

OPEN HOUSE
Open House provides parents with an opportunity 
to meet their child’s teachers and to learn about 
specific subjects. Teachers will present an overview 
of the subject taught which includes aims and 
objectives, assessment tools used to collect 
evidence of student learning and understanding, 
and resources. Teachers will also take time to 
communicate expectations related to behaviour, 
classroom routines, and homework. Parents have 
an opportunity to ask questions. 

MID-TERM	EFFORT	REVIEW	(SEPTEMBER,	
NOVEMBER,	FEBRUARY,	MAY)
Students who are not earning a satisfactory mark 
for Effort (4 or above) in any subject will receive a 
Mid-Term Effort Review Form. Teachers will issue 
these forms at the end of the first 5 weeks of each 
term. This form will indicate specific areas that a 
student will need to address in order to improve 
his/her effort.   

TERM	ONE	AND	TERM	THREE	REPORTS	(OCTOBER	
AND	APRIL)
Term Reports provide a “snapshot” of student 
performance over 9 weeks in each subject in 
relation to Effort and Achievement. Students in 
Grades 6-10 earn a 1-7 mark for Effort based on 
the descriptors above. For achievement, students 
earn a level of achievement for the subject-specific 
criteria that is assessed. Students in Grades 11-12 
earn a 1-7 mark for Effort and Achievement. 

Notes:

1. Students in Grades 6-10 do not earn a   
 summative 1-7 mark for Achievement   
 on Term One and Term Three Reports   
 because teachers have not assessed all of the  
 subject-specific criteria/objectives. Students 
 earn a 1-7 Achievement mark on their Semester 
 Reports (January and June) after teachers have 

 assessed all of the subject-specific objectives/
 criteria. 

2. Grade 12 students do not receive a Term Three 
 Report. Instead they receive a Mock Exam 
 Report in March. This is a valuable predictor 
 of how the student will cope with the final 
 exams in May.  G12 students receive the 
 Semester Two Report in April with a 1-7 mark for 
 Effort and Achievement in each subject.  

STUDENT-INVOLVED	PARENT	CONFERENCES	
(OCTOBER	AND	APRIL)
Parents and students together will have an 
opportunity to conference with each subject 
teacher for 10 minutes about performance (effort 
and achievement). Student-Involved Parent 
Conferences are designed to provide students, 
parents and teachers with an opportunity to 
dialogue and to work in partnership to support 
student progress and performance. Students are 
expected to attend conferences with their parents.

SEMESTER	SUMMATIVE	REPORTS	(JANUARY	AND	
JUNE)
Semester Summative Reports are comprehensive 
reports that summarize a student performance 
during the first semester from August to January 
(Terms 1 and 2) and during the second semester 
from January to June (Terms 3 and 4). Students 
earn a 1-7 mark for Effort and for Achievement in 
each subject. Teachers will provide a breakdown of 
student performance in each subject by indicating 
levels of achievement for each subject criteria for 
students in Grades 6-10.  Teachers will also provide 
a student-specific narrative that summarizes the 
student’s progress and performance during the 
semester. 

IB DIPLOMA PREDICTED SCORES
IST will provide students in Grades 11-12 with 
a total predicted score (for college/ university 
applications) on three different occasions during 
the course of the two year programme- June of 
Grade 11, October of Grade 12, and January of 
Grade 12. The predicted grade is the teacher’s 
prediction of the grade that the candidate is 
expected to receive in the subject, based on 
all evidence of the candidate’s work and the 
teacher’s knowledge of IB standards. (Handbook of 
Procedures for the IB Diploma Programme, 2010). 
IST submits predicted grades for each subject to 
the colleges/ universities to which students are 
applying.
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Teachers apply IB standards (mark schemes 
and rubrics) to student work and predict how a 
student will perform in the future on two forms of 
assessments:

● a comprehensive two-year examination - worth  
 between 50-80% of the final grade
● internal assessment  - worth between 20-50%  
 of the final grade. 
 
Due to the emphasis on externally set, cumulative 
exams, IB predicted scores must reflect the 
student’s ability to recall and apply knowledge, 
skills, and understandings over a two-year period 
under examination conditions.

The purpose of IB predicted scores is to provide 
students and families with a realistic picture of how 
a student will perform on future IB assessments. 
IB predicted scores do not appear on the student’s 
IST transcript. They are not IST grades. IB predicted 
scores are designed to help students, parents, 
and college/university advisors target appropriate 
colleges/universities to apply, particularly 
universities in the UK. 

IB predicted scores are non-negotiable. Students 
and parents should direct any questions about IB 
predicted scores to the college/university advisor 
only.  

STUDENT WITHDRAWAL- REPORTS AND 
TRANSCRIPTS
When a student withdraws from IST, the office staff 
will arrange to provide families with the following 
important documents:

• an official IST leaving certificate
• copies of IST reports
• unofficial transcript (Gr. 9-12)- issued to family
• official transcripts (Gr. 9-12)- issued directly to  
 school/university
• IST Secondary Campus Profile
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STUDENT SERVICES OVERVIEW
The International School of Tanganyika will serve 
all children who can benefit from and participate 
in the programme, given the resources available, 
knowing that English language learners and those 
with learning differences contribute positively 
to our learning community. Through Student 
Services, the school provides a range of services.  
It provides academic support to students who 
have learning differences. Student Services also 
provides academic English language support for 
those students who are non-native speakers of 
English who require academic and social support 
to develop English language fluency. Students, 
who are experiencing social and emotional 
difficulty, are also served by qualified counselors. 
A nurse provides basic health services on each 
campus, and a clinic is available on the Secondary 
Campus that provides primary health care to 
members of the school community. IST supports 
the implementation of an inclusion model; 
consequently, services are aligned as much as 
possible within the student’s general classroom 
environment. 
 
CORE	BELIEFS
The work to support students at IST is based upon 
the following principles:
● We are committed to know our students as   
 individuals.
● We respect confidentiality.
● We work as a team in order to meet the needs  
 of our students.
● We see parents as our partners.
● We view diversity as a strength.
● We work to develop students’ understanding of  
 their own learning profile, and promote their  
 ability to self-advocate.
● We believe that students learn best with their  
 peers in a general classroom environment.
● We differentiate instruction in order to provide  
 all students access to the curriculum.

ENGLISH	AS	AN	ADDITIONAL	LANGUAGE	(EAL)	
EAL addresses the needs of students from non-
English speaking backgrounds who are still in 
the process of developing interpersonal and 
academic English language skills. The goal of the 
EAL programme is to facilitate English language 
learning so that as soon as possible these students 
can operate independently, within their general 
classroom, at a level that reflects their age and 
ability. 

LEARNING SUPPORT 
The Student Services Department offers a variety 
of support for students who have academic 
difficulties. Students receive the majority 
of their education within the general class; 
curriculum support and more intensive small 
group classes are offered where necessary and 
available. Services may be direct or indirect. 
Direct services may include small group, in-
class support, placement in a support class, 
and homework assistance. Indirect services may 
involve collaborating and consulting with subject/
class teachers for planning and implementing of 
instruction, parent and staff in-services and liaising 
with the community.

GUIDANCE AND COUNSELING  
IST offers counseling services to students and 
families through preventative and responsive 
services as well as consultation. The aim of the 
counseling program is to enhance the development 
of the whole child. The counselors focus on 
personal, social, emotional, career, academic, 
college/university planning (secondary campus), 
substance abuse prevention, HIV-AIDS and crisis 
counseling. Counselors work with students in the 
context of the classroom to achieve programme 
aims. Counseling groups are established on an 
as-needed basis. Counselors conduct parent and 
staff in-services and liaise with the community. 
Students may be referred to the counselors by any 
concerned party: teachers, family members, other 
students, administration and self-referral.

HEALTH SERVICES 
Each campus (Elementary and Secondary) has 
a qualified nurse who is available on Monday 
to Friday between 7am and 3pm. The nurse is 
trained to provide treatment to students and staff 
members for minor injuries and ailments. A clinic 
is available on the Secondary Campus to provide 
primary health care to members of the school 
community. 

MONITORING	PROGRAM	DELIVERY:	STUDENT	
SUPPORT TEAMS
Each campus assembles Student Support Teams 
to oversee and monitor the delivery of services.  
Teams meet regularly in order to review the 
progress and needs of individual students and to 
determine appropriate, available services to best 
support individual students.  



SUPPORTING YOU

49SECONDARY STUDENT-PARENT HANDBOOK 2013-14

HOMEROOMS AND TEAM LEADERS
The Secondary Campus assigns each student 
to a grade level homeroom. Typically, each 
grade has 3-4 homerooms, each supervised by 
two homeroom teachers.  Homeroom teachers 
are responsible for communicating important 
information to students and for monitoring their 
academic and/or social progress. 

Each of the grades (grades 6-10) has a Team 
Leader.  The Team Leader coordinates the work 
of the homeroom teachers, chairs regular grade 
level team meetings, communicates with parents, 
and collaborates with the counsellor and the 
Vice-Principal or Principal to oversee the pastoral 
care of their respective grade. If parents have a 
question or concern about their child’s educational 
or social-emotional experience within a grade, the 
Team Leader would be the first point of contact.  

The Team Leader for students in Grades 11 and 12 
is the IB Diploma Coordinator.  

RECOGNISING	STUDENT	SUCCESS:	AWARDS
Student endeavour is recognised in a variety of 
ways.  Academic Awards include:

• Outstanding Achievement G6-12
• Outstanding Effort G6-12
• Outstanding Progress  G6-12
• Outstanding Participation G6-12
• Valedictorian G12

Honour Roll Awards are given to students at the 
end of Semester One and Semester Two. Students 
must achieve the following in order to qualify for 
the Achievement Honor Roll and the Effort Honour 
Roll:

• Honour Roll Achievement: obtain an average of  
 5.75 or higher in their achievement grades. 
• Honour Roll Effort: obtain an average of 6.0 or 
 higher in their effort grades. Students must be 
 in good standing to receive these awards: less  
 than 7 lates, minimum of 4s for Effort, less than  
 10 absences.

In addition, we recognise outstanding students 
who reflect the ideals of our school in a range of 
academic and extra-curricula pursuits: 
• ECIS Award for International Understanding G12
• B.K. Tanna Awards G6-8, G12 
• Jagpreet Lamba Creative Arts Award G12
• Bill Powell Award for Theory of Knowledge G12

• The Principal’s Award for the Personal Project  
 G10
• Dawn Carlson Award G10
• PAMOJA award by grade level G6-12
• CAS, Sportsman/woman awards

HEALTH AND SOCIAL EDUCATION
All secondary students have access to a 
comprehensive Health and Social Education 
(HSE) curriculum that focuses on their emotional, 
social and physiological development.  Students 
in Grades 6-12 have an 80-minute HSE class 
every other week with one of the counselors. 
Topics include: sexuality (including topics on 
pregnancy, birth control, AIDS and other sexually 
transmitted diseases), relationships, coping 
with emotions, effective communication, time 
management, smoking, alcohol and drug use and 
abuse, nutrition, death and bereavement, exam 
preparation, university and career counselling, 
etc. A scope and sequence of the IST Health and 
Social Education Programme can be found in the 
Secondary Campus Counseling Handbook.  

LIBRARY
Students are encouraged to use the library for 
study and for pleasure.  Opening hours during term 
time are from 06:50 to 16:00 Monday to Thursday 
and 06:50 to 15:00 Friday.  The library is closed on 
public holidays. Other holiday opening hours may 
vary and are announced in advance.

Borrowing	Limits

GRADE BOOkS NON-
PRINT MAGAzINES REFERENCE

6	–	10 6 1 1 1
11	–	12 10 1 1 1

Borrowing	Periods

GRADE BOOkS NON-
PRINT MAGAzINES REFERENCE

6	–	10 3 
Weeks

1 Day 1 Day See
Librarian

11	–	12 3 
Weeks

1 Day 1 Day See
Librarian

Responsibilities
• Students must use the library in a quiet and  
 respectful manner.
• All people working and present in the library will  
 be treated with respect.
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• Students will not eat or drink (except for water)  
 in the library. 
• Students are expected to pick up after   
 themselves, throwing all trash into bins and  
 remembering to collect their belongings.
• Students must check out all books before   
 removing them from the library.
• All materials must be returned in good condition  
 and on time.
• Students will be billed for the replacement   
 cost together with a charge for shipping and  
 administrative costs for materials not returned  
 or returned damaged.  
• All items must be returned or paid for before a 
 student can be issued with an end-of-year 
 report or yearbook.
• Students are expected to deposit their bags in 
 the storage cupboards/lockers provided.
• Library computers may not be used for 
 computer games or social networking (chatting 
 online, Facebook, etc.) during class-time hours. 
 Preference will always be given to school work.

Whilst there is space downstairs for collaborative 
study, library users upstairs are expected to work 
quietly.  Inappropriate behaviour may result in a 
student losing library privileges for a given period.

FOOD	SERVICE
The Secondary Campus provides a food service 
for students during the morning break, lunch, 
and after school. The canteen provides a range 
of sandwiches, salads, pizza, snack foods and 
beverages to students during these times. 
Students may pre-purchase lunch coupons. 

SAFETY	AND	SECURITY
An externally contracted company provides security 
services to the school. Once a student enters 
campus, s/he may not leave during the school day 
unless they present a stamped Gate Pass also 
signed by the Vice-Principal/Principal to the front 
office guards.  Students may acquire a Gate Pass 
from the Secondary Office, and the Vice-Principal/
Principal will not sign the pass unless a parent/
guardian grants permission. 

Realizing the social circumstances in Dar es 
Salaam, students are advised not to wear 
ostentatious clothing or jewelry to school.  Students 
are advised not to walk to school.  If it is necessary 
to walk or cycle to school, students should be 
particularly vigilant of strangers and where 
possible should travel in groups.

The Secondary Campus has procedures in place 
for evacuating buildings in the event of a fire and 
a lockdown in the event a dangerous intruder(s) 
gains access to campus. These drills are practiced 
during the course of the year. 

VISITORS
Parents are required to wear their IST badge in 
order to gain access to campus. If a parent does 
not have a badge, then s/he must sign in at the 
gate and report to the Secondary School Office 
to sign in again. The same procedure applies to 
visitors who are not parents. 

Students who wish to have a guest may request 
a guest pass for their guest. This request must 
be made at least one-day in advance to the guest 
arriving on campus. 

PARENTING AND GUARDIANSHIP
All students in attendance at IST are expected to 
be in the care of a parent or a nominated adult 
guardian.  IST does not consider household help to 
be suitable guardians.  Changes in guardianship 
must be noted in writing to the school.  
If the parent/guardian(s) are both out of Dar es 
Salaam for 24hrs or more, the school must be 
informed in advance as to the name, residential 
and mailing addresses and phone numbers of 
the person(s) designated to serve as temporary 
guardian.

As parents are partners in the education of our 
students, we need parents to:
• communicate with the school, 
• attend meetings and conferences whenever  
 possible, 
• update details on the parent portal https://ed- 
 admin.istafrica.com/parentportal.cfm 
• monitor student attendance via the parent   
 portal and communicate when students are late  
 or absent.

SECONDARY PARENT NETWORk
The Secondary Parent Network is a group of 
parents who wish to be more involved in their son/
daughter’s education. This group serves as a forum 
for parents to dialogue with each other and with 
the secondary administration about issues that 
are important to their son/daughter’s education. 
The group meets as a whole with the Secondary 
Principal on a monthly basis and meets in their 
sub-groups on a monthly basis as well.  
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kEEPING ORGANIzED

TIME MANAGEMENT
At times, students will be assigned major projects 
that will require effective organization over an 
extended period. Teachers will provide due dates 
well in advance of any major projects. Teachers 
will also break down the project into manageable 
checkpoints as well. Students are expected to 
organize their workload in a manner that will 
permit them to simultaneously complete other 
assignments and to prepare for tests.

Students in Grades 11-12 may have study periods 
in their schedule. By making effective use of 
their time, students can reduce work required for 
completion at home, which will result in better 
management of their overall workload. 

The completion of homework is the student’s 
responsibility. Parents are expected to provide the 
structure, a quiet and comfortable setting, and the 
encouragement necessary to support homework 
completion. 

HOMEWORk DIARY
Each student is given a Homework Diary that 
is designed by Secondary School teachers 
with input from students. The Homework Diary 
provides students with a tool to organize their 
time and studies. Further, it serves as a channel 
of communication between teacher, student, and 
parent. It also provides important information 
about the Secondary School. 

HOMEWORk
Homework is a form of assessment and can 
be used to collect evidence of student learning 
and understanding and to inform instruction. 
The secondary faculty assign homework to help 
students develop their work habits and to collect 
evidence of student learning and understanding. 

What	is	homework?
Homework is defined as any assignment for study 
or preparation to be completed outside of class, 
specifically at home. As with all schoolwork, 
but specifically with homework, the interaction 
among the teacher-student-parent is essential for 
successful completion of the tasks. Yet, the final 
responsibility for completing the homework rests 
with the student.

The	purpose	of	homework	is
• to reinforce concepts introduced in class;
• to establish study habits;
• to participate in research activities;
• to enrich the instructional topic;
• to supplement and complement daily classroom  
 activity;
• to help the student become more self-reliant.

Homework	assignments	include:

Practice: exercises to follow classroom 
instruction

Preview: assignments to prepare for 
subsequent lessons

Extension: assignments to transfer new skills 
or concepts to new situations

Creative: activities to integrate many 
skills toward the production of a 
response or product

Teachers	will	use	the	following	guidelines	when	
assigning	homework.
• The homework assigned will have purpose as  
 stated above.
• Time will be provided in class to clarify the   
 homework assignment.
• Long-term assignments will have established  
 checkpoints.
• Homework assignments and expectations will  
 recognize individual student differences,   
 abilities, achievement levels and needs.
• Homework is not restricted to written   
 assignments. Students may be asked to read  
 leisurely and/or study and review notes   
 and text.

Allocation	of	Time	for	Homework	
Below are guidelines for the approximate time that 
a student could be spending on homework per 
night.

Grade Level Hours	Per	Day	(approximate)
6 1
7 1-2
8 2
9 2-3

10 2-3
11 3-4
12 3-4
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Special	Note:	Actual time required to complete 
assignments will vary with each student’s study 
habits, academic skills, English language level, and 
selected course load.  Parents are encouraged to 
contact their child’s teacher(s) and or counselors 
if s/he is spending an inordinate amount of time 
doing homework or doing very little homework. 
 
Extended	Holidays
Teachers will not assign homework over an 
extended holiday that is due on the first class 
back after the holiday. Students in Grades 9-12 
will be assigned tasks related to Personal Project, 
Extended Essay, etc. over the holidays, but they will 
not be due on the first day back. 

	Responsibilities	of	Secondary	School	Faculty:
• Assign relevant, challenging and meaningful  
 homework that reinforces classroom learning.
• Give clear instructions and make sure students  
 understand the purpose of the homework.
• Allow students time to record the homework in  
 the Student Diary. 
• Give feedback and/or correct homework if   
 appropriate.
• Communicate with other teachers.
• Involve parents and contact them if a pattern of  
 late or incomplete homework develops.
• Post assessment due dates (summative   
 assessments, IB Internal Assessments, major  
 projects, essays, etc.) on the Secondary School  
 On-line Assessment Calendar. 

Responsibilities	of	Parents:
• Set a regular, uninterrupted study time each  
 day. 
• Establish a quiet, well-lit study area.
• Monitor student’s organization and daily list of  
 assignments in their diary. 
• Monitor due dates on the On-Line Assessment  
 Calendar. 
• Help student work to find the answer, not just  
 get it done.
• Be supportive when the student gets frustrated  
 with difficult assignments. 
• Contact teachers to stay well informed about the 
 student’s learning process.
• Monitor the work that a tutor is doing with your 
 child (if applicable) to ensure that your child is 
 completing his/her own work.

Responsibilities	of	Students:
• Write down assignments in the IST Homework  
 Diary.

• Be sure all assignments are clear; don’t be   
 afraid to ask questions if necessary.
• Submit homework on time.
• Set aside a regular time for studying. 
• Find a quiet, well-lit study area. 
• Work on homework independently whenever  
 possible, so that it reflects  ability.  
• Produce quality work. 
• Make sure assignments are done according to  
 the given instructions and completed on time.
• Ensure all work completed at home is   
 your own work – ask tutors to teach skills and  
 provide feedback on work rather than assist  
 with completing the task.

Homework	Duty	(Grades	6-8)
In Grades 6-8, it is very important to help students 
develop good study habits and understand the 
importance of completing homework on time. 
“Homework Duty” is an immediate consequence 
for students failing to meet homework deadlines. 
Students in Grades 6-8, who have not completed 
their homework on time, may be asked to attend 
a supervised Homework Duty on Tuesday, 
Wednesday, or Thursday for some time during 
the lunch break. Repeated referral to homework 
duty will result in a letter home to parents and the 
likelihood of withdrawal of privileges. 

Homework	Assistance:	Math	Lab
Math Lab offers any student tutors and a 
supervising teacher to complete Math homework/
review after school every Monday, Tuesday, 
and Thursday. Teachers and trained IB Diploma 
students are available to meet between 2:45-
3:45 in a nominated Math room on these days to 
review class work and help clarify homework tasks. 
Students who need help with Math on a regular or 
on an occasional basis are welcome to attend. In 
addition, teachers may invite students to attend 
these sessions. 

Math Lab is an opportunity, not a punishment, of 
which many students take advantage. 

Major	Assessment	Tasks/Tests
Major Assessment Tasks include research reports, 
book reports, major essays, and other assignments 
teachers designate as major projects.  Work on 
these projects may exceed the maximum hours per 
night. The Secondary School keeps a Secondary 
School Online Assessment Calendar by grade 
level and coordinates due dates, so that students 
will not have more than 2 tests scheduled and/
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or major projects due on the same day. The on-
line assessment calendar can be found on the IST 
website under Calendars. 

MEETING DUE DATES
The Secondary School’s approach to helping 
students understand the importance of 
meeting due dates is based upon the following 
assumptions:
• Meeting due dates is an important life skill and  
 habit, and students will benefit if they develop  
 this skill and habit. 
• The due date that a teacher sets for a   
 homework assignment and/or an assessment  
 task (essay, project, test, etc.) is the due date. 
• Students are expected to meet due dates.
• Failure to meet due dates will have a negative  
 impact on student achievement and effort. 

Students are encouraged to be proactive and 
communicate with teachers if they are not going to 
be able to submit a homework assignment or an 
assessment task (essay, project, etc.) on the due 
date. If a student anticipates not meeting a due 
date, then s/he is expected to communicate with 
the teacher at least 2 school days prior to the due 
date and present extenuating circumstances as 
to why the due date cannot be met. The decision 
to grant or not to grant an extension is at the 
discretion of the teacher. The teacher is under no 
obligation to grant an extension. 

Extenuating circumstances in relation to the late 
submission of homework and assessment tasks 
are formally defined as the inability to submit 
work by the deadline (or to attend the in-class 
test/presentation) due to circumstances beyond 
the student’s control, of a medical, practical 
or personal nature which affects the student 
for the period immediately preceding the time 
of the deadline.  Genuine emergencies and 
circumstances, which could not reasonably have 
been expected, will be accepted as extenuating. 

The following are examples of circumstances that 
are NOT considered to be relevant for not meeting 
a due date. 

• Minor ailments and illnesses on the day of   
 coursework submission (such as colds, coughs,  
 sprains, headache). 
• Personal disruptions or events which could   
 have been anticipated; such as holidays,   
 weddings, family gatherings, religious holidays  
 or festivals which are usually known in advance. 

• Study-related circumstances; such as computer  
 failure, printing problems, emailing/uploading  
 problems, unavailability of books, photocopying  
 problems, as these problems should be factored  
 into the organization of a work load.

If the student does not communicate with 
the teacher and does not submit a homework 
assignment or an assessment task on the due 
date, the following consequences will apply:

• The teacher is not obligated to award a short- 
 term homework assignment a score or grade if 
 it is submitted after it has been reviewed in  
 class. 
• If a student in Grade 6-10 submits an 
 assessment task late, the student will be 
 marked down a level for one appropriate 
 MYP subject-specific criteria. (e.g. Personal 
 Engagement, Organisation, Communication, 
 Reflection). This reduction will have an impact 
 on a grade earned for both achievement and 
 effort.  
• If a student in Grades 11-12 submits an 
 assessment task late, the student will be   
 marked down one level for Personal   
 Engagement/Commitment to Work. This   
 reduction will have a negative impact on a grade  
 earned for both achievement and effort.
• A teacher is not obligated to award homework  
 or an assessment task a score or grade if it is  
 submitted more than two school days (not class  
 days) after the due date.   
• Assessment tasks that are required to meet  
 externally set IB deadlines: MYP Personal   
 Project, IB DP Extended Essay, TOK essay, 
 Internal Assessment tasks must be submitted  
 on or before the due date.  Late submission of 
 these tasks may result in failure of the 
 subject/Diploma/Certificate due to late delivery 
 to the examiner/moderator. The task may not be 
 accepted. This is beyond IST’s control.

Note: Personal Engagement/Commitment to Work 
is an internal criterion used by IST teachers that 
apply to 11-12 courses to assess the student work 
habits including ability to submit work on the due 
date.   
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SUPPLY LIST 2012-13 
 The Secondary Campus provides all textbooks, 
workbooks, and supplementary materials. In 
addition, students receive a Homework Diary 
for recording homework, quizzes and tests, and 
projects. Below is a generic supply list, which 
is designed to provide every secondary school 
student with the opportunity to be organized and 
successful in school. Students and their families 
are expected to acquire the following supplies. 

AT HOME FOR	SCHOOL
• Thesaurus   
• Dictionary 
• Contemporary World  
 Atlas   
• Stapler   
• Tape   
• Pens, pencils, 
 erasers
• Coloured pencils  
• Fine-point markers 
• Ruler
• White-out 
• Scissors
• Computer with 
 Internet connection 
 and printer 

• 2 GB Flash Drive/  
 Memory Stick) 
• 1.5 in. 2-ringed   
 binder 
 2-hole A-4 white-  
 lined paper
• Binder dividers
• Plastic folders or an   
 accordion folder
• High-lighters (3   
 different colours) 
• Pencil case  
• Pens, pencils,   
 erasers, and pencil   
 sharpener that   
 catches the    
 shavings 
• Geometry Kit- Ruler,  
 Compass, Protractor
• Glue stick
 White-out 
• IST uniform 
 (Gr. 6-10)
• PE uniform and   
 towel (Gr. 6-10) 

• Re-usable water   
 bottle 

Optional: 
• Lock for locker
• Mini-stapler

Note: Specific subjects, such as Visual Arts, may 
have an additional subject-specific supply list, 
which will be communicated to students and 
parents.

PERSONAL ITEMS 
IST students are permitted to bring personal items 
to school (including iPods, mobile phones, etc.). 
However the following stipulations apply:

• All personal items brought to school must be  
 used appropriately and should only be used in  
 class with teacher permission.
• Mobile phones must not be used during class.  
 Text messaging during class is strictly forbidden.
• Students who abuse the above privileges may  
 have these items confiscated until the end   
 of the school day, or asked to keep the personal  
 item(s) at home.
• Students are expected to look after their   
 possessions, store them in a locker and   
 remain security conscious. IST will not assume  
 responsibility for any loss of students’ personal  
 items. 

LOCkERS
Secondary students may request a locker to secure 
their belongings and school supplies. The Grade 
6 Team Leader issues Grade 6 students with a 
locker. Students in Grades 7-12 may request a 
locker in the Secondary School Main Office.  While 
the Secondary Campus provides a locker, students 
are expected to bring in their own combination lock 
or lock and key. 

LOST PROPERTY
All found valuables should be turned into the 
Secondary Office immediately after being found. 

CLASS SCHEDULE AND ROTATING PERIODS
The Secondary Campus timetable operates on a 
10-day rotating schedule. Student instruction in 
each subject is spread evenly across the day. No 
single subject receives instruction exclusively in 
the morning or afternoon, thereby ensuring each 
student’s optimal learning hours are spread evenly 
across subjects. 

The school day begins at 7:40 AM and ends at 2:30 
PM on Monday, Tuesday, Thursday, and Friday. 
Wednesday is an early release day, which provides 
teachers with time and opportunity to collaborate 
and to engage in professional development in 
an effort to meet the needs of students. The 
Wednesday school day begins at 7:40 and ends at 
1:45. 

Four instructional periods are scheduled during 
the course of each day and typically each subject 
meets every other day. 

Below are the master timetables of the secondary 
school day. 
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Master	Schedule:
Monday,	Tuesday,	Thursday,	Friday

7:40 - 7:50 Homeroom
7:55 - 9:15 Period 1
9:15 - 9:35 Morning Break
9:35 - 11:00 *Period 2
11:00 - 11:10 Passing Time
11:10 - 12:35 *Period 3
12:35 - 1:10 Lunch
1:10 - 2:30 Period 4
2:45 After school activities begin

* Students in G6-8 are dismissed 5 minutes early 
for period 2 and 15mins early for period3.

Master	Schedule:	Wednesday

7:40 - 7:50 Homeroom
7:55 - 9:05 Period 1
9:05 - 9:25 Morning Break
9:25 - 10:35 * Period 2
10:35 - 10:45 Passing Time
10:45 - 11:55 * Period 3
11:55 - 12:35 Lunch
12:35 - 1:45 Period 4
2:00 After school activities begin
1:10 - 2:30 Period 4
2:45 After school activities begin

* Students in G6-8 are dismissed 5 minutes early 
for period 2 and 15mins early for period3.

Compressed	Days:

Assembly (Event) at 7:55
7:40 - 7:50 Homeroom
7:55 - 8:35 Assembly
8:35 - 9:45 Period 1
9:45 - 10:05 Morning Break
10:05 - 11:20 * Period 2
11:20 - 11:30 Passing
11:30 - 12:45 * Period 3
12:45 - 1:20 Lunch
1:20 - 2:30 Period 4
2:45 After school activities begin

* Students in G6-8 are dismissed 5 minutes early 
for period 2 and 3.

Assembly (Event) at 1:50
7:40 - 7:50 Homeroom
7:55 - 9:05 Period 1
9:05 - 9:25 Morning Break
9:25 - 10:40 *Period 2
10:40 - 10:50 Passing
10:50 -12:05 *Period 3
12:05 - 12:40 Lunch
12:40 - 1:50 Period 4
1:50 - 2:30 Assembly
2:45 After school activities begin

* Students in Grades 6-8 will be dismissed 5 
minutes before the end of periods 2 and 3.

AFTER	SCHOOL
After school activities begin on 2:45 PM on 
Monday, Tuesday, Thursday, and Friday. On 
Wednesday, after school activities begin at 2:00. 
Students may stay on the secondary school 
campus until 4:00. Students may stay longer if they 
are involved in a supervised after school activity. 
Students are expected to behave responsibly while 
on campus after school. While members of faculty 
and administration are on campus, there is no 
formal supervision after school unless students are 
involved in an approved and supervised activity. 
IST accepts no responsibility for accidents or injury 
involving unsupervised students. If a student 
is involved in disruptive, disrespectful or other 
unacceptable behaviour after school they may be 
asked to leave campus and may lose the privilege 
to participate in after school activities.
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ExTRA-CURRICULAR PROGRAMME OVERVIEW
The Secondary School offers a robust after 
school extra-curricular programme consisting 
of a range of activities that fall under Creativity 
(Arts and Technology), Action (Sport), and Service 
(Community and Service). The school expects 
students to participate in at least one community 
and service activity per week and, in addition to 
community and service, encourages students 
to participate in a range of afterschool activities 
(sport, the arts, etc.). 

Activities vary from year to year and are very much 
dependent on the availability of personnel and 
facilities.  Students are given a current programme 
of activities at the start of each term.  Teachers 
are expected to lead or co-lead a minimum of one 
extra-curricular activity that meets for a minimum 
of one hour per week after school during the 
course of the year.  

Below are some examples of activities that are on 
offer during the school year. 

CREATIVITY 
Jewellery making, yearbook, orchestra, choir, 
drama productions, and design technology

ACTION	(SPORT)
Football, volleyball, basketball, swimming, rugby, 
tennis, cricket, and floor hockey.

SERVICE	(COMMUNITY	AND	SERVICE)
The Secondary Campus offers a range of 
Community and Service opportunities which 
include but are not limited to the following groups: 
Roots and Shoots, Cancer Institute, Eyesight 
for All, Prompt, Hope School, Interact, Kurasini. 
Students in Grades 11-12 are expected to assume 
leadership roles in each of these groups in order to 
fulfil their CAS requirement. 

INTERNATIONAL	SCHOOLS	OF	SOUTHERN	AND	
EASTERN	AFRICA	(ISSEA)
ISSEA is a regional athletic and extra-curricular 
association to which IST belongs. Seven 
international schools belong to the association. 
These schools include:

1. American International School of Johannesburg

2. American International School of Lusaka

3. Harare International School

4. International Community School of Addis Ababa

5. International School of Kenya

6. International School of Tanzania

7. International School of Uganda
 Student-athletes from IST participate in boys  
 and girls athletic tournaments with student-  
 athletes from other member schools each year  
 in volleyball, football, basketball, swimming, and 
 tennis. Member schools host athletic   
 tournaments on a rotational basis. 

CITIzENS	OF	THE	WORLD
Embedded in the IST Mission is a commitment 
to help students fulfil their potential and improve 
the world. To that end, IST embraces both the 
Community and Service and CAS Programmes to 
help students realize their potential to become 
citizens of the world. 

COMMUNITY	AND	SERVICE:	GRADES	6-10
Students in Grades 6-10 are expected to be 
involved in Community and Service group. Students 
in Grades 6-8 must join and actively participate in 
a community service group for one semester, while 
students in Grades 9-10 must actively participate 
for the full year. Students are expected to be 
actively involved, attend meetings on a regular 
basis, and complete the required reflections in 
order to earn a MYP Certificate. 

COMMUNITY,	ACTION,	SERVICE	(CAS):	GRADES	
11-12
The CAS programme at IST aims to broaden 
awareness and develop personal skills through 
experiential education and leadership in the 
school’s Community Service and Activities 
programmes.  All students – Diploma and 
Certificate – in Grades 11 and 12 are required 
to demonstrate responsibility and leadership 
in at least one Community Service project.  It is 
also highly regarded if they involve themselves 
in the extensive afternoon activities programme 
to balance out the creativity and action aspects 
of CAS.  Often IB students initiate their own 
activities or events which can also form part of 
their CAS programme.  Student must complete CAS 
requirements (documented 150 hours) in order to 
earn an IST Diploma and an IB Diploma. The hope 
is that the experience of CAS involvement will stay 
with students far beyond their two years at IST.
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COMMUNITY AND SERVICE ExPECTATIONS
The school’s philosophical commitment to 
the ideals of Community Service is expressed 
in a variety of ways.  Involvement in some 
aspect	of	the	programme	is	expected	for	all	
students	in	all	grades.  Leadership in a personal 
programme of CAS (Creativity, Action and Service) 
activities is required of all students in Grades 
11 and 12.  Similar expectations exist in all 
other earlier grades. These students are at the 
core of our regular social service programme, 
involving different situations in Dar es Salaam.  
Community Service Projects initiated by students, 
teachers, and school will strive to conform to the 
characteristics listed below. 

1. They will offer shared	benefits	and	experiences  
 for the IST student and other community   
 members involved.
2. They will be planned to ensure mutual	respect  
 can develop between both participants.
3. They will be meaningful	to	both	parties and this  
 quality will be sustained over time.
4. Students will be prepared for the project to  
 ensure they are aware of its personal and   
 cultural significance as well as its relevance in  
 the broader context.
5. Projects will be planned so that they offer   
 progressive experiences for students and make  
 increasingly complex demands upon them as  
 they pass through the school.
6. Ownership of projects will become increasingly  
 devolved to students and they will be given  
 increasing opportunities to exercise and 
 develop leadership.
7. Projects will arise naturally from the curriculum  
 and the curriculum framework at IST will   
 provide structured opportunities for community  
 involvement.
8. Projects will be planned so that opportunities  
 exist for students to develop the key attitudes 
 of appreciation,	creativity,	independence,	
	 commitment,	curiosity,	integrity,	confidence,	
	 empathy,	respect,	co-operation	and		 	
	 enthusiasm.
9. Taken collectively, projects will establish an 
 empowering and developmental relationship 
 between IST and the community with which it 
 interacts.
10. The whole Community Service Programme 
 at IST will be planned so that it becomes 
 integral to the life of the school and involves 
 large numbers of students and staff.

Please check the IST website (www.istafrica.com) 

for further information about the Community and 
Service Projects that IST supports.

FIELD	TRIPS
School-sponsored trips are organised by subject or 
homeroom teachers and are designed to enhance 
the teaching that takes place in the classroom 
and to foster social bonds between students.  
Some of these trips are directly related to student 
coursework and are an important part of the 
academic curriculum.  

In order for a student to participate in those field 
trips which occur during the regular school day we 
require parents to complete a permission form or, 
in the case of new students, to sign the declaration 
on the student’s application for admission to the 
school.  When a field trip is being arranged parents 
will be sent notification and information about the 
trip.  Should you have any questions or concerns 
about the field trip please contact the organising 
teacher(s).

IST also sponsors other activities involving travel 
including sports events, visits of educational 
interest and weekend camping trips.  The 
organising teacher will issue specific information 
and release forms for these optional trips. As these 
teachers and chaperones are assuming parental 
responsibility on school sponsored trips they have 
a delegated authority from the Secondary Principal 
to take whatever actions they deem appropriate 
while on a trip, even when a student aged 18 or 
over is involved.  If a student wishes to participate 
in an optional trip or to represent the school he/
she must earn and maintain a grade of ‘4’ or above 
for effort in each subject. The student’s privilege 
to participate in these trips may be withdrawn if a 
serious disciplinary incident occurs.

Unless otherwise stipulated, school social 
standards and rules will apply and are expected on 
all school trips. Failure to abide by these rules may 
result in suspension from school or students not 
being permitted to participate in future residential 
field trips.

Please note that ALL school rules and 
consequences apply on field trips. 

STUDENT ELIGIBILITY
Representing IST on a selective team (ISSEA, 
GISS, MUN) or on an organized school trip (Mt. 
Kili, Mt. Meru, ISTA, etc) is a privilege that must 
be earned. We are proud of the students who are 
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ambassadors for our community beyond IST. We 
believe they are exemplary representatives of our 
PAMOJA values. Students who are selected for 
a school-sponsored team or a trip are therefore 
asked to meet the following expectations in order 
to participate:

Commitment-Team
By accepting a position on a team or a place on 
a trip, students have effectively committed to 
the event and to the schedule outlined before 
selections. If a student needs to miss a session/
practice or game, students are expected to 
make advanced arrangements with the teacher 
concerned.

Commitment-Classes
Students are expected to earn a 4 (Satisfactory) for 
Effort in each class in order to earn the privilege 
of representing IST on a team or trip. Teachers will 
inform students, parents, and coach/trip leader 
(via Mid-Term Effort Review) if a student is not 
meeting this expectation.

Attendance
Students are expected to attend school and 
classes on a regular basis and not have absences 
that are considered excessive (10 or more during 
a semester). Students are expected to arrive to 
school and class on time. A student will lose the 
privilege of representing IST on a team or trip if s/
he has been late to school/class seven times or 
more during a semester. Students will lose the 
privilege if they skip a class or miss class without 
a teacher or a principal’s permission. Parents 
and students are expected to monitor student 
attendance through the online Parent Portal: 
https://ed-admin.istafrica.com/parentportal.cfm

IST Dress Code
Students are expected to honour the IST Dress 
Code in order to earn the privilege of representing 
the school on a trip. If a student does not wear the 
IST polo shirt or does not honour the dress code 
five or more times during a semester, then the 
student will lose the privilege of representing IST 
on a school trip. 

Other	Behavioural	Expectations
Students must be in good behavioural standing at 
IST in order to earn the privilege of representing 
IST on a school trip. Students are also expected to 
adhere to normal school rules and expectations of 
behaviour while travelling and representing IST on 
a team or trip. 

 PHYSICAL EDUCATION
The PE dept aims to provide opportunities for 
each student to fully develop their talents and 
abilities and to support their personal and social 
development. As well as active participation 
in curriculum lessons, each student will be 
encouraged to include a balance of physical activity 
in leisure time pursuits during their school life to 
continue into and throughout adult life. 

Uniform
Students are expected to change into their PE 
uniform every PE lesson. PE uniform is: Sports 
shorts, an IST related or plain coloured t-shirt, 
athletic shoes and socks. Swimming lessons 
require appropriate swimming costume and towel 
(Goggles are advised). Students are strongly 
advised to bring a hat, to apply sunscreen and 
bring a water bottle for outdoor activities. Students 
are expected to shower after PE and will be given 
time to do so. Bringing a towel, soap and deodorant 
for this purpose is highly advisable.  

Illness	and	Injuries	
Students are expected to participate to the best 
of their ability. All students must change into their 
PE uniform regardless of illness or injury. The IST 
Physical Education Department strives to have 
each and every student benefit by learning life long 
wellness. We will attempt to modify activities in any 
cases of illness or injury. 

Personal	Behaviour:	
Responsible and safe behaviour is expected at all 
times. No food or drink (besides water) is permitted 
in the MPH, hard court or swimming pool areas. 
Gum chewing is prohibited. A positive attitude and 
full participation is expected.  

Valuables
Bringing valuables to PE is discouraged. Watches 
and phones may be stored in a valuables box each 
lesson and teachers will, to the best of their ability, 
look after items placed in it.  

Pool
Students are expected to abide by pool rules and 
instructions by lifeguards.   

Fitness	Room
We encourage students in Grade 10 – 12 to 
use the fitness room after school. Students are 
expected to use safe techniques and to keep the 
fitness room tidy. 



KEEPING ACTIVE

61SECONDARY STUDENT-PARENT HANDBOOK 2013-14

POOL
The swimming/diving pools on the Secondary 
Campus are open daily for community use when 
the pool is not being used for an after-school 
activity or special event. Parents must possess IST 
badges in order to use the pool. To gain access to 
the campus in order to use the pools, parents must 
show campus security personnel their school I.D. 
card.  IST students and parents only are allowed 
to use the pool when it is open to the community. 
Parents or outside organizations may book to use 
the pool in advance by contacting After School 
Activities Coordinator, Mr. Steve Fogliano, at 
sfogliano@istafrica.com. The times when the pool 
is available for IST community use will be published 
in the Secondary Spotlight at the beginning of each 
term. 

STUDENT COUNCIL
Each year a Student Council is elected to serve 
a variety of roles within the Secondary School 
community.  The purpose of Student Council is as 
follows:
• Encourage student-initiated activities and ideas
• Represent the overall views of students and the  
 school as a whole
• Ensure that students have a meaningful voice at  
 IST
• Advise the Secondary School administration on  
 matters important to students
• Provide a democratic forum for the discussion of  
 ideas
• Support student contributions to IST and to the  
 local community
• Provide a student social committee which   
 organizes dances, spirit days, and special   
 events.

The Student Council consists of an Executive 
Body (President, Vice-President, Treasurer, and 
Secretary), which is elected by the Secondary 
School student body. 
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PARENT INVOLVEMENT

The research overwhelmingly demonstrates 
that parent involvement in children’s learning is 
positively related to achievement. The research 
shows that the more intensively parents are 
involved in their children’s learning, the more a 
child achieves and works to his/her potential. 
Further, parent involvement is positively related to 
benefits other than student achievement. These 
benefits include attitude toward school or toward 
particular subject areas, self-concept, motivation, 
classroom behaviour, time spent on homework, 
and expectations for one’s future. 

Since parents are the “primary educators” of their 
children, the International School of Tanganyika 
expects parents to support their child’s education 
in the following ways:

Support	the	Developmental	Needs	of	Your	Son/
Daughter
• Avoid prolonged travel during school term time.
• Be patient and supportive. 
• Do not compare your son/daughter with others.  
 Each child is unique and learns differently. 
• Make sure your son/daughter gets enough   
 sleep (8-10 hours per night) and eats nutritious,  
 balanced meals, especially breakfast.
• Be open to discussion of your son/daughter’s 
 academic, as well as, social and personal   
 successes and struggles. 
• Communicate to your son/daughter that his/
 her effort, progress, and achievement are   
 equally valued. Students will do their best by  
 doing their own work.

Establish	a	Family	Culture	of	Learning
• Ask your son/daughter about his/her school 
 day. Ask about the day’s lessons and what your 
 son/daughter learned. Show an interest as 
 your son/daughter describes the school day. 
 Share your own learning experiences and show 
 your son/daughter resources that you may 
 have in your own home that relate to your child’s 
 learning experiences.
• Ask your son/daughter what homework s/he  
 has to do each evening and offer your help and  
 support. Review your son/daughter’s planner in  
 an effort to understand what they are expected  
 to do for homework. 
• Provide a quiet and comfortable space and time  
 for your child to do homework. 
• Encourage your son/daughter to bring home  
 books to read from the school library. 

• Set aside some time for the whole family to read  
 together or independently, in English or in your  
 native language. Take some time to discuss  
 what you are reading. 
• Encourage your son/daughter to write emails to,  
 or text, family and friends. 
• Communicate the importance of education   
 and  school attendance to your son/
 daughter. Arrange family holidays around the  
 school calendar.

Stay	Connected	with	the	Secondary	Campus
• Use the online calendar. Be involved in your  
 son/daughter’s life at IST. Attend Student-  
 Involved Parent Conferences, Secondary Parent  
 Network (SPN) meetings, parent workshops,  
 open houses, student performances, and other  
 special events.
• Read the Weekly Bulletin to know what is   
 happening at the IST Secondary Campus. 
• Check the email account that you have provided  
 to the school for updates and information. Ask  
 your son/daughter if they have brought anything  
 home from school. 
• Use the parent portal https://ed-admin.  
 istafrica.com/parentportal.cfm to update   
 contact/health details, monitor attendance,  
 view student schedule.
• Inform the school if you need to travel and   
 will be away from your child/ren. Give details of 
 supervising adults. IST Child Protection  
 guidelines require temporary guardian details to 
 be provided if you are away for more than 
 24hours, during the school week.
• Encourage your child to join after school 
 activities and participate in school events. 
• Address questions and concerns about your 
 child’s progress and performance in a particular 
 class directly with the appropriate teacher.
• Be an advocate for your child: If you have 
 questions or information to share about your  
 child or about the school, please contact your  
 child’s teacher(s), a school counselor, or the  
 administration.
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